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SOUTHWESTERN COLLEGE





HUMAN RESOURCES

EMPLOYEE INFORMATION SHEET

CONTACT INFORMATION
[NAE]
	In order to complete your personnel file, please provide us with the following information:

	

	NAME:
	     
	     
	     
	

	
	(Last)
	(First)
	(Middle)
	

	

	ADDRESS:
	     
	     
	     
	

	
	(Number & Street), (# Apt.)
	(City)
	(Zip)
	

	

	TELEPHONE:
	     
	     
	     
	

	
	(Home)
	(Cell)
	(Work)
	

	

	EMAIL:
	     
	

	

	DATE OF BIRTH:
	     
	SOCIAL SECURITY NUMBER:
	     
	

	


[EMER]

	IN EMERGENCY NOTIFY:
	     
	

	

	RELATIONSHIP:
	     
	TELEPHONE:
	     
	

	

	ADDRESS:
	     
	     
	     
	

	
	(Number & Street), (# Apt.)
	(City)
	(Zip)
	

	


DEMOGRAPHICS
[NAE]
	In order to comply with California Code of Regulations, title 5, the District is required to maintain accurate information regarding employee gender, ethnicity, and disabilities.  In addition to ensuring compliance with state law and the California Community College Chancellor’s Office, the District’s accurate reporting to the composition of its employee force is tied to state and federal funding.  This information is confidential and is used only for analysis of the District workforce as required by title 5, section 53003©(6).

	
	
	

	ETHNIC BACKGROUND :
(choose one)
 FORMCHECKBOX 
 Asian   [12]
 FORMCHECKBOX 
 Black   [19]
 FORMCHECKBOX 
 Hispanic   [16]
 FORMCHECKBOX 
 Native American   [18]
 FORMCHECKBOX 
 White   [20]
	GENDER: (choose one)
 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female


	DISABILITY (choose one):   FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
[EMER]
Note: The ADA defines an individual with a disability as a person who has a physical or mental imparment which substantially limits one or more major life activities (such as walking, speaking, breathing, seeing, hearing, learning, etc.), and who has a record of such impairment (examples include asthma, arthritis, hearing loss).

	
	


VETERAN STATUS (If applicable)
[MINF]
	 FORMCHECKBOX 
  Special Disabled Veteran   [VIET]

 FORMCHECKBOX 
  Veteran of the Vietnam-era   [SPEC]

 FORMCHECKBOX 
  Other Protected Veteran   [OTHR]
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