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DOCUMENT 001000 
NOTICE TO CONTRACTORS CALLING FOR BIDS 

 
NOTICE IS HEREBY GIVEN that Southwestern Community College District of San Diego 
County, California, acting by and through its Governing Board, hereinafter referred to as the 
“DISTRICT” will receive up to, but no later than 10:00 AM on October 20, 2016 sealed bid for 
the award of a contract for the Central Access Roads and Parking Lot Repair Project, Bid 
No.1617-231. Bids shall be addressed to Priya Jerome; Director of Procurement Central 
Services & Risk Management and delivered to building 1651 located at 900 Otay Lakes Road, 
Chula Vista, CA 91910, and shall be opened on the date and at the time listed above. 
 
Contractors interested in obtaining bid documents must contact Professional Reprographics at 
241 W.35th Street, Suite A, National City CA. 91950 or (619) 272-5600. CD’s are available for 
a $15.00 fee. Documents may also be viewed and/or downloaded at no cost by 
visiting www.proreproplanroom.com Please note that you will need to login under your 
company’s name and password in order to download the plans. If you do not have a company 
login and/or password, please register with the site first. If you have questions about 
registering, please contact Angel Leano at (619) 272-5600. Obtaining copies of the bid 
documents is the responsibility of the bidder and the costs are non-refundable. Bidders are also 
responsible for checking the website noted above for any addenda that may be posted. 
 
Bids must be accompanied by cash, a certified or cashier’s check, or a Bid Bond in favor of 
the District in an amount not less than ten percent (10%) of the submitted Total Bid Price.  
Each bid shall also be accompanied by the Non-collusion Declaration, the List of 
Subcontractors Form, the Iran Contracting Act Certification and all additional documentation 
required by the Instructions to Bidders. 
 
The successful bidder will be required to furnish the District with a Performance Bond equal to 
100% of the successful bid, and a Payment Bond equal to 100% of the successful bid, prior to 
execution of the Contract.  All bonds are to be secured from a surety that meets all of the 
State of California bonding requirements, as defined in Code of Civil Procedure Section 
995.120, and is admitted by the State of California. 
 
The Director of the California Department of Industrial Relations has determined the general 
prevailing rate of per diem wages in the locality in which this work is to be performed for each 
craft or type of worker needed to execute the contract, which will be awarded to the successful 
bidder, copies of which are on file and will be made available to any interested party upon 
request at Southwestern Community College or online at http://www.dir.ca.gov/dlsr.  It shall be 
mandatory upon the Contractor to whom the contract is awarded, and upon any subcontractor 
under him, to pay not less than the said specified rates to all workers employed by them in the 
execution of the contract.   
 
If the bids subject to this Notice are due on or after March 1, 2015, then pursuant to Labor 
Code sections 1725.5 and 1771.1, all contractors and subcontractors that wish to bid on, be 
listed in a bid proposal, or enter into a contract to perform public work must be registered with 
the Department of Industrial Relations.  No bid will be accepted nor any contract entered into 
without proof of the contractor’s and subcontractors’ current registration with the Department 
of Industrial Relations to perform public work.  If awarded a Contract, the Bidder and its 
subcontractors, of any tier, shall maintain active registration with the Department of Industrial 
Relations for the duration of the Project.  
 

http://www.proreproplanroom.com/
http://www.dir.ca.gov/dlsr
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This Project is subject to compliance monitoring and enforcement by the Department of 
Industrial Relations.  In bidding on this project, it shall be the Bidder’s sole responsibility to 
evaluate and include the cost of complying with all labor compliance requirements under this 
contract and applicable law in its bid. 
 
Each bidder shall be a licensed contractor pursuant to the California Business and Professions 
Code Section 7028.15 and Public Contract Code Section 3300, and shall be licensed in the 
following classification as required by the scope of work required in the above called out bid 
packages: A, B, or C-12 or C-32 license. Any bidder not licensed at the time of the bid opening 
will be rejected as non-responsive. Contractors shall have been in business under the same 
name and California contractor’s license for a minimum of three (3) continuous years prior to bid 
opening.  
 
Pursuant to Public Contract Code Section 22300, the successful bidder may substitute certain 
securities for funds withheld by the District to ensure his performance under the Contract. 
 
A MANDATORY Pre-Bid Conference will be held at Building 1688 on the following date and 
time: October 10, 2016 at 10 AM. Each and every Bidder MUST attend the Pre-Bid 
Conference. Prospective bidders MAY NOT re-visit the Project Site without making 
arrangements through the Project Manager. The District WILL NOT accept bids from any bidder 
who did not attend the Pre-Bid Conference. 
Pursuant to Public Contract Code Section 3400(c), if the District has made any findings 
designating certain materials, products, things, or services by specific brand or trade name, 
such findings and the materials, products, things, or services and their specific brand or trade 
names will be set forth in the Special Conditions. 
Award of Contract:  The District shall award the Contract for the Project to the lowest 
responsible bidder as determined from the lowest responsible bidder as defined on the bid 
form.  The District reserves the right to reject any or all bids or to waive any irregularities or 
informalities in any bids or in the bidding process. 
 
Please email any questions to rdepew@swccd.edu Contractors shall reference Central 
Access Roads and Parking Lot Repair Project, Bid No.1617-231 the email subject line. The 
final day for questions shall be October 13, 2016 no later than 11AM. 
 
No bidder may withdraw its bid for ninety (90) days following the date of the bid opening. 
Bid documents are currently available at www.proreproplanroom.com 

 
Dated this: 
September 30, 2016 
 
 
                                                                                                        Secretary to Governing Board 
                                                                                                                                             Robert Deegan 
                                                                          Prop R Southwestern Community College District 

Of San Diego County, California

mailto:to_propr@swccd.edu
http://www.proreproplanroom.com/
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DOCUMENT 002000 
INFORMATION FOR BIDDERS 

 
1. AVAILABILITY OF CONTRACT DOCUMENTS 

The District invites bids on the attached Bid Forms to be submitted at such time and place as is 
stated in the Notice to Contractors Calling for Bids.  
 
Prospective bidders can obtain one complete set of Contract Documents by contacting 
Professional Reprographics at 241 W.35th Street, Suite A, National City CA. 91950 or (619) 272-
5600. CD’s are available for a $15.00 fee. Documents may also be viewed and/or downloaded 
at no cost by visiting www.proreproplanroom.com. Please note that you will need to login 
under your company’s name and password in order to download the plans. If you do not have a 
company login and/or password, please register with the site first. If you have questions about 
registering, please contact Angel Leano at (619) 272-5600. Obtaining copies of the bid 
documents is the responsibility of the bidder and the costs are non-refundable. Bidders are also 
responsible for checking the website noted above for any addenda that may be posted. 
 
2. COMPLETION OF BID FORMS 

Bids shall only be prepared using copies of the Bid Forms which are included in the Contract 
Documents and are provided herein.  The use of substitute bid forms other than clear and 
correct photocopies of those provided by the District will not be permitted.  Bids shall be 
executed by an authorized signatory as described in these Instructions to Bidders.  In addition, 
Bidders shall fill in all blank spaces (including inserting “N/A” where applicable) and initial all 
interlineations, alterations, or erasures to the Bid Forms. Bidders shall neither delete, modify, 
nor supplement the printed matter on the Bid Forms, nor make substitutions thereon. USE OF 
LACK OR BLUE INK, INDELIBLE PENCIL OR A TYPEWRITER IS REQUIRED.  Deviations in 
the bid form may result in the bid being deemed non-responsive. 
 
3. SUBMISSION OF SEALED BIDS 

Once the Bid and supporting documents have been completed and signed as set forth herein, 
they shall be placed, along with the Bid Guarantee and other required materials in an envelope, 
sealed, addressed and delivered or mailed, postage prepaid to the District at the place and to 
the attention of the person indicated in the Notice to Contractors Calling for Bids. No oral or 
telephonic bids will be considered.  No forms transmitted via the internet, e-mail, facsimile, or 
any other electronic means will be considered unless specifically authorized by District as stated 
in the Notice.  The envelope shall also contain the following in the lower left-hand corner 
thereof: 

Bid of:                    (Bidder’s Name) 
 
for the       [***INSERT PROJECT NAME***] 
 

All bids must be under sealed cover.  District will not accept any bids or bid modifications 
submitted by facsimile or electronic mail transmission and may reject any bid not strictly 
complying with District’s designated methods for delivery. 
 
 
 
 
4. DELIVERY AND OPENING OF BIDS 

http://www.proreproplanroom.com/
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Bids will be received by the District at the address shown in the Notice to Contractors Calling for 
Bids up to the date and time shown therein.  The District will leave unopened any Bid received 
after the specified date and time, and any such unopened Bid will be returned to the Bidder. It is 
the Bidder’s sole responsibility to ensure that its Bid is received as specified.  Bids may be 
submitted earlier than the dates(s) and time(s) indicated. 
 
Bids will be opened at the date and time stated in the Notice to Contractors Calling for Bids, and 
the amount of each Bid will be read aloud and recorded.  All Bidders may, if they desire, attend 
the opening of Bids.  The District may in its sole discretion, elect to postpone the opening of the 
submitted Bids.  District reserves the right to reject any or all Bids and to waive any informality 
or irregularity in any Bid.  In the event of a discrepancy between the written amount of the Bid 
Price and the numerical amount of the Bid Price, the written amount shall govern. 
 
5. SIGNATURE 

The bid must be signed in by the Bidder or its authorized representative.  Bidders may be asked 
to provide evidence in the form of an authenticated resolution of its Board of Directors or a 
Power of Attorney evidencing the capacity of the person signing the Bid to bind the Bidder to 
each Bid and to any Contract arising therefrom. 
 
6. MODIFICATIONS 

Changes in or additions to the bid form, recapitulations of the work bid upon, alternative 
proposals, or any other modification of the bid form, which is not specifically called for in the 
contract documents, may result in the District’s rejection of the bid as not being responsive to 
the invitation to bid.  No oral or telephonic modification of any bid submitted will be considered 
and a telegraphic modification may be considered only if the postmark evidences that a 
confirmation of the telegram duly signed by the bidder was placed in the mail prior to the 
opening of bids. 
 
7. ERASURES/MUTILATION OF BID DOCUMENTS 

The bid submitted must not contain any erasures, interlineations, or other corrections unless 
each such correction is suitably authenticated by affixing in the margin immediately opposite the 
correction the surname or surnames of the person or persons signing the bid. 
 
8. EXAMINATION OF SITE AND CONTRACT DOCUMENTS 

Each bidder shall visit the site of the proposed work and fully acquaint himself with the 
conditions relating to the construction and labor so that he may fully understand the facilities, 
difficulties, and restrictions attending the execution of the work under the contract. Bidders shall 
thoroughly examine and be familiar with the drawings and specifications. The failure or omission 
of any bidder to receive or examine any contract documents, form, instrument, addendum, or 
other document or to visit the site and acquaint himself with conditions there existing shall in no 
way relieve any bidder from obligations with respect to his bid or to the contract.  The bidder is 
responsible to obtain any geotechnical and/or soils report pertaining to the site of the work.  
Although any such report does not operate as a warranty or guarantee of site conditions, the 
submission of a bid shall be taken as prima facie evidence of compliance with all terms of this 
section. 
 

A. Each bidder, by making his bid represents that he has read and understands the 
Contract and Bid Documents and any and all related reports and information.  
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After executing the Agreement, no consideration will be given to any claim of 
misunderstanding of the documents. 

B. Each bidder, by making his bid, represents that he has visited the site, inspected 
the area of the work, and familiarized himself with the local conditions under 
which the work is to be performed, including sub-surface conditions.  Such 
inspection shall specifically consider requirements for accessing the site and 
determining the work can be completed as required by, and as shown in, the 
Contract Documents. 

C. With District’s approval, including provision of insurance as required, and after 
scheduling access with the District, each bidder may conduct additional site 
investigations at the bidder’s sole cost. 

D. Each bidder shall also provide a fully executed Site-Visit Certification Document 
with each bid. 

9. BID GUARANTEE 

Each bid shall be accompanied by a certified or cashier’s check payable to District or a 
satisfactory bid bond in favor of District executed by the bidder as principal and an admitted 
surety approved to conduct business in the State of California as surety, in an amount not less 
than 10% of the maximum amount of the bid.  The surety insurer shall be California admitted 
surety insurer, as defined in Code of Civil Procedure Section 995.120.  The check or bid bond 
shall be given as a guarantee that the bidder shall execute the Contract if it be awarded to the 
bidder, shall provide the payment and performance bonds and insurance certificates and 
endorsements as required herein within ten (10) calendar days after notification of the award of 
the Contract to the bidder.  Failure to provide the required documents may result in forfeiture of 
the bidder’s bid deposit or bond to the District and the District may award the Contract to the 
next lowest responsive, responsible bidder, or may call for new bids. 
 
10. WITHDRAWAL OF BIDS 

Any bidder may withdraw its bid either personally, by written request, or by telegraphic request 
confirmed in the manner specified above at any time prior to the scheduled closing time for 
receipt of bids.  Any request to withdraw a bid after bid opening shall meet all requirements of 
Public Contract Code section 5100 et seq. and must be submitted in writing within five (5) 
working days, excluding Saturdays, Sundays and State holidays, specifying in detail the 
mistake. 
 
11. AGREEMENTS AND BONDS 

The Agreement form which the successful bidder, as Contractor, will be required to execute, 
and the forms and amounts of surety bonds which he will be required to furnish at the time of 
execution of the Agreement, are included in the Contract Documents and shall be carefully 
examined by the bidder. The required number of executed copies of the Agreement, the 
Performance Bond, and the Payment Bond for Public Works is as specified in the Special 
Conditions. 
 
The Performance Bond and Payment Bond must be executed by an admitted Surety, as defined 
in Code of Civil Procedure Section 995.120, authorized to do business as such in the State of 
California and satisfactory to the District. 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
Information for Bidders 002000-4 

 
The Performance Bond and Payment Bond must be in the amount of 100 percent of the Total 
Bid Price. The bonds shall be in the form set forth in the Contract Documents. 
 
12. INTERPRETATION OF PLANS AND DOCUMENTS 

If any person contemplating submitting a bid for the proposed contract is in doubt as to the true 
meaning of any part of the drawings, specifications, or other contract documents, or other 
information pertaining to the site (including any available soils or geotechnical report) or finds 
discrepancies in, or omissions from the drawings and specifications, he is hereby required in 
accordance with Public Contract Code section 1104 to submit to the Construction Manger a 
written request for an interpretation or correction thereof. The person submitting the request will 
be responsible for its prompt delivery.  Any interpretation or correction of the contract 
documents or other available information will be made only by addendum duly issued and a 
copy of such addendum will be mailed, emailed, or delivered to each person receiving a set of 
the contract documents. At the option of the District, all addenda may be mailed, delivered, 
faxed, made available for pick-up or sent via electronic mail. District shall have the option to 
send a hard copy via regular mail or overnight delivery, at the option of District.  No oral 
interpretation of any provision in the contract documents will be made to any bidder. Numbers 
spelled out in words will take precedence over numerals / figures. 
 
13. BIDDERS INTERESTED IN MORE THAN ONE BID AND BIDDERS NOT QUALIFIED 
TO BID 

No person, firm, or corporation shall be allowed to make, or file, or be interested in more than 
one bid for the same work unless alternate bids are specifically called for.  A person, firm, or 
corporation that has submitted a sub-proposal to a bidder, or that has quoted prices of materials 
to a bidder, is not thereby disqualified from submitting a sub-proposal or quoting prices to other 
bidders or making a prime proposal.  No person, firm, or corporation shall be allowed to bid 
who has participated in the preparation of contract specifications; a bid by such a 
person, firm or corporation shall be determined to be nonresponsive. 
 
14. AWARD OF CONTRACT 

The District reserves the right to reject any or all bids, or to waive any irregularities or 
informalities in any bids or in the bidding. The award of the contract, if made by the District, will 
be to the lowest responsible bidder therefore. 
 
The District may reject any Bid which, in its opinion when compared to other bids received or to 
the District’s internal estimates, does not accurately reflect the cost to perform the Work.  The 
District may reject as non-responsive any bid which unevenly weights or allocates costs, 
including but not limited to overhead and profit to one or more particular bid items. 
 
 
15. EVIDENCE OF RESPONSIBILITY 

Upon the request of the District, a bidder whose bid is under consideration for the award of the 
contract shall submit promptly to the District satisfactory evidence showing the bidder’s financial 
resources, his construction experience in the type of work being required by the District, and his 
organization available for the performance of the contract and any other required evidence of 
the bidder’s qualifications to perform the proposed contract.  The District may consider such 
evidence before making its decision awarding the proposed contract.  Failure to submit 
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requested evidence of a bidder’s responsibility to perform the proposed contract may result in 
rejection of the bid. 
 
16. LISTING SUBCONTRACTORS 

As required pursuant to the Subletting and Subcontracting Fair Practices Act (Public Contract 
Code section 4100 et seq.), each bidder shall submit with its bid a list of the names, license 
numbers, DIR registration numbers, and locations of the places of business of each 
subcontractor that will perform work or labor or render service to the bidder in or about the 
Project, or that, under subcontract to the bidder, will specially fabricate and install a portion of 
the work, in an amount in excess of one-half of 1 percent of the total amount of the bidder’s bid.  
A bidder may not list more than one subcontractor for any one portion of the work.  A bidder that 
fails to list a subcontractor for any portion of the work represents that it is fully qualified to and 
shall perform such work using its own forces.  If the bid documents require the bidder to submit 
alternate bids and the bidder intends to use different or additional subcontractors for the 
alternates, the bidder must submit a separate list of subcontractors for each such alternate.  A 
bidder shall submit the lists of subcontractors only on the form included in the bid documents.  If 
the bidder fails to provide information requested in the subcontractor listing form, District may in 
its discretion, reject the bid as nonresponsive. 
 
The apparent low bidding shall submit the following information by the end of the next business 
day after bid opening for all listed and non-listed Subcontractors : 
 
Provide and attach to Document 004300 Designation Of Subcontractors a current copy 
of license status from the CSLB 
at: https://www2.cslb.ca.gov/OnlineServices/CheckLicenseII/CheckLicense.aspx  

  
Provide and attach to Document 004300 Designation Of Subcontractors a current copy of 
DIR registration from the Department of Industrial Relation 
at: https://efiling.dir.ca.gov/PWCR/Search . 
 
Provide current contact information including: Company name, address, contract name, phone 
and email. 
 
17. WORKERS’ COMPENSATION 

In accordance with the provisions of section 3700 of the Labor Code, Contractor shall secure 
the payment of compensation to his employees. Each bidder shall submit the Contractor’s 
Certificate Regarding Workers’ Compensation form with its bid 
 
18. IRAN CONTRACTING ACT CERTIFICATION 

Each bidder shall submit the certification required by the Iran Contracting Act of 2010, Public 
Contract Code section 2200 et seq. as provided with the Bid Documents. 
 
19. SUBSTITUTION OF SECURITY 

Monies withheld by the District to ensure performance under the contract may be released in 
accordance with Public Contract Code section 22300 and the contract documents. 
 
 
20. CONTRACTOR’S LICENSE 

https://www2.cslb.ca.gov/OnlineServices/CheckLicenseII/CheckLicense.aspx
https://efiling.dir.ca.gov/PWCR/Search


Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
Information for Bidders 002000-6 

Provide and attach to Document 003000 Bid Form a current copy of your Contractors 
License from the CSLB 
at: https://www2.cslb.ca.gov/OnlineServices/CheckLicenseII/CheckLicense.aspx . If, at the time 
the bids are opened, bidder is not licensed to perform the project in accordance with division 3, 
chapter 9 of the Business and Professions Code of the State of California (Section 7028.15) 
and the Notice to Contractors Calling for Bids, the bid will not be considered. 
 
21. STORM WATER PERMIT FOR CONSTRUCTION ACTIVITY 

Where applicable to the work of this contract, District shall make available to Contractor a copy 
of the State Water Resources Control Board (State Water Board) National Pollutant Discharge 
Elimination System General Permit for Waste Discharge Requirements for Discharges of Storm 
Water Runoff Associated with Construction Activity (the “Permit”).  Contractor shall obtain the 
Permit from District prior to bidding on this contract.  District shall also provide Contractor with a 
copy of the Storm Water Pollution Prevention Plan (SWPPP) at least two weeks prior to the 
opening of bids.  Contractor shall be responsible for implementing and complying with the 
provisions of the Permit and the SWPPP pursuant to the General Conditions hereof, including 
requirements specified in other parts of the contract documents.  It shall be Contractor’s 
responsibility to evaluate and include in the bid the cost of compliance with the SWPPP and the 
cost of monitoring as required by the Permit. 
 
22. ETHICS IN BIDDING 

The District expects the bidders to maintain high ethical standards in engaging in the 
competitive bidding process. The bid amount of one bidder should not be divulged to another 
before the award of the subcontract or order, nor should it be used by Contractor to secure a 
lower proposal from another bidder on that project (bid shopping).  Subcontractors or Suppliers 
should not request information for the Contractor regarding any sub-bid in order to submit a 
lower proposal on that project (bid peddling). District will consider any bidder found to be 
engaging in such practices to be a non-responsible bidder and may reject its bid on that ground. 
 
23. SUBSTITUTIONS AND SPECIAL BRAND NAMES 

In accordance with Public Contract Code section 3400 “prior to or after the award of the 
contract”, district must provide for “submission of data substantiating a request for a substitution 
of ‘an equal’ item.” Therefore, no later than five (5) days prior to opening of bid, if the bidder 
is requesting substitution of “an equal” item or product or work, the make and grade of the item, 
product or work which is to be substituted shall be provided to the District representative. The 
documentation submitted must include any and all illustrations, specifications, and other 
relevant data including catalogue information which describes the substituted item or product or 
work and substantiates that it is an “or equal” to the specified item or product or work. In 
addition, the submittal documentation must also include a statement of the cost implications of 
the substitution being requested stating whether and why the substitution will reduce or increase 
the contract price. The documentation submitted must also include information regarding the 
durability and life cycle cost of the substituted item, product or work.  Substantiating data shall 
include a signed affidavit from the Contractor stating that the substituted item or product or work 
is equivalent to the specified item or product or work in every way except as listed on the 
affidavit.  Whenever possible, the same substitution information is to be included in the sealed 
bid submittal package. Failure to submit all the needed substantiating data, including the signed 
affidavit, may result in a determination that the bid is nonresponsive. BIDDERS ARE 
SPECIFICALLY NOTIFIED THAT THE SUBMISSION OF THIS DOCUMENTATION IN NO 

https://www2.cslb.ca.gov/OnlineServices/CheckLicenseII/CheckLicense.aspx
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WAY OBLIGATES THE DISTRICT OR ITS REPRESENTATIVE TO REVIEW SUCH 
DOCUMENTATION PRIOR TO CONTRACT AWARD. FURTHERMORE, IF A PROPOSED 
SUBSTITUTION IS REJECTED, BIDDER SHALL BE RESPONSIBLE TO PROVIDE THE ITEM 
OR PRODUCT OR WORK AS ORIGINALLY SPECIFIED AT NO ADDITIONAL COST TO THE 
DISTRICT. DISTRICT HAS THE COMPLETE AND SOLE DISCRETION TO DETERMINE IF 
AN ITEM OR ARTICLE IS AN EQUAL ITEM. 
 
 
24. PREVAILING WAGES 

The Contractor shall obtain or request the District to obtain from the Director of the Department 
of Industrial Relations the general prevailing rate of per diem wages in the locality in which this 
work is to be performed for each craft or type of worker needed to execute the Contract.  These 
rates are on file and available online at http://www.dir.ca.gov/dlsr.  Bidders are advised that a 
copy of these rates must be posted by the successful Bidder at the job site(s). 
 
25. PUBLIC WORKS CONTRACTOR REGISTRATION CERTIFICATION.   

If the bids for this Project are due on or after March 1, 2015, then pursuant to Labor Code 
sections 1725.5 and 1771.1, all contractors and subcontractors that wish to bid on, be listed in a 
bid proposal, or enter into a contract to perform public work must be registered with the 
Department of Industrial Relations.  No bid will be accepted nor any contract entered into 
without proof of the contractor’s and subcontractors’ current registration with the department of 
industrial relations to perform public work.  If awarded a contract, the bidder and its 
subcontractors, of any tier, shall maintain active registration with the Department of Industrial 
Relations for the duration of the project.  To this end, bidder shall sign and submit with its bid 
the public works contractor registration certification on the form provided, attesting to the facts 
contained therein.  Failure to submit this form may render the bid non-responsive.  In addition, 
each bidder shall provide the registration number for each listed subcontractor in the space 
provided in the Designation of Subcontractors form. 

26. BIDDER EXECUTION OF CONTRACT.   

The bidder to which the District awards a contract for the project shall be sent a preliminary 
notice of award and shall have ten (10) calendar days after notification of the award to 
execute and deliver to the District the contract and all other documents required in accordance 
with the Contract Documents.  If the bidder fails to execute and provide all such documents 
within that period, the bidder will forfeit the bid security submitted with its bid in accordance with 
the Notice to Contractors Calling for Bids.  In such event, the District may award the contract to 
the next lowest responsible and responsive bidder or release all bidders. 

27. FILING OF BID PROTESTS 

Submitted bids will be timely made available for review upon request of any bidder.  Bidders 
may file a “protest” of a Bid with the District in writing within five (5) business days after the bid 
opening date. Please contact Priya Jerome, Director of Procurement, Central Services & Risk 
Management Southwestern Community College District, at (619) 482-6481 for the District’s Bid 
Protest Procedure that must be followed in order to submit an official protest. 
 
If the protest is timely and complies with all of the above requirements, the District’s designated 
staff member shall review the basis of the protest and all relevant information.  The District will 
provide a written response to the protestor. 
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28.      PROJECT EMPLOYEE IDENTIFICATION 
 
All project site employees will be issued an identification badge.  Identification badges are 
required to be displayed and visible at all times by the person to whom it is issued and to be worn 
at times at any Southwestern College construction sites. Any person without an identification 
badge shall report to CM’s office for verification of employment status, attendance at an 
orientation session, or issuance of a single day visitor pass. The identification badge shall be 
maintained in good condition. The identification badge shall be returned to CM or the Owner when 
employment on the Project is terminated or when requested by CM, or other authorized and 
designated person. All lost or stolen identification cards shall be immediately reported to CM or 
the Owner. A $2 replacement fee will be required for each reissue of an identification badge along 
with verification of employment status.   

 
END OF DOCUMENT 
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DOCUMENT 003000 
BID FORM 

NAME OF BIDDER:          
The undersigned, hereby declare that we have carefully examined the location of the proposed Work, and 
have read and examined the Contract Documents, including all plans, specifications, and all addenda, if 
any, for the following Project:  
                        Central Access Roads and Parking Lot Repair Project Bid No.1617-231 
We hereby propose to furnish all labor, materials, equipment, tools, transportation, and services, and to 
discharge all duties and obligations necessary and required to perform and complete the Project for the 
following TOTAL BID PRICE: 
 

1. ACCESS ROADS, BASE  BID  WITHOUT  ALLOWANCE: $ 

2. 10% ALLOWANCE $ 

3. TOTAL OF ACCESS ROADS BASE BID WITH ALLOWANCE: $ 

 
***ADD ALTERNATES: PARKING LOT ASPHALT REPAIRS, STRIPPING  

4. PLAN SHEET 4 – PARKING LOTS B, C – ADD ALT 1.A 
REPAIRS AND STRIPPING, BASE BID  WITHOUT ALLOWANCE: $ 

5. PLAN SHEET 5 - PARKING LOT E 
ASPHALT REPAIRS AND STRIPPING, BASE BID  WITHOUT 
ALLOWANCE: 

$ 

6. SAN YSIDRO  HEC - PLAN SHEET 6 - CONSTRUCTION NOTES (9) 
CHAINLINK FENCING, BASE BID  WITHOUT ALLOWANCE: $ 

7. OTAY MESA HEC - PLAN SHEET 7 - ADD ALT. OT 1.A, BASE BID  
WITHOUT ALLOWANCE: $ 

8. 10% ALLOWANCE: $ 

9. TOTAL OF LINE 4 THUR LINE 8, ASPHALT REPAIRS, STRIPPING AND 
FENCING, BASE BID WITH ALLOWANCE: $ 

 
10. TOTAL OF LINE 3, AND LINE 9, BASE BID WITH ALLOWANCES: $ 

  TOTAL OF LINE 10 IN WRITTEN FORM:    

 

     NOTE: Award will be based solely on the lowest bid of the total of LINE 10. 
 
*** ADD ALTERNATES: Bidder acknowledges that at the district’s discretion the add alternates scope of work 
may be removed from the contract. 
  
Allowance: 
Bidder acknowledges that an allowance amount of 10% of the bid price has been included in the 
Total Bid for the project. This allowance is to address potential changes within the scope of work due to 
unforeseen conditions and District requested changes. Therefore, the undersigned also declares that the 
allowance will be used at the District’s discretion, for these items, at no additional cost to the District. In 
the event that the allowance is not used or a portion is not used, the remaining allowance monies will be 
credited back to the District. 
 
In case of discrepancy between the written price and the numerical price, the written piece shall prevail. 
In case of discrepancy between the unit price and the item cost set forth for a unit basis item, the unit 
price shall prevail and, shall be utilized as the basis for determining the lowest responsive, responsible 
bidder.  However, if the amount set forth as a unit price is ambiguous, unintelligible or uncertain for any 
cause, or is omitted, or is the same amount as the entry in the “Item Cost” column, then the amount set 
forth in the “Item Cost” column for the item shall prevail and shall be divided by the estimated quantity 
for the item and the price thus obtained shall be the unit price.  If any of the above discrepancies exist, 
the District may recalculate the bid price on the basis of the unit price and the bidder agrees to be bound  
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Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
  
 

  

by such recalculation.  Final payment shall be determined by the Engineer from measured quantities of 
work performed based upon the unit price. 

The undersigned agrees that this Bid Form constitutes a firm offer to District which cannot be withdrawn for 
the number of calendar days indicated in the Notice Inviting Bids from the bid opening, or until a Contract 
for the Work is fully executed by District and a third party, whichever is earlier. 

The Contract duration shall commence on the date stated in District’s Notice to Proceed, and shall be 
completed by the Contractor in the time specified in the Contract Documents.  In no case shall the 
Contractor commence construction prior to the date stated in District’s Notice to Proceed. 
 
Bidder certifies that it is licensed in accordance with the law providing for the registration of Contractors, 
License No. _________, Expiration Date _______, class of license _____. If the bidder is a joint venture, 
each member of the joint venture must include the above information. 
 
The undersigned acknowledges receipt, understanding and full consideration of the following addenda to 
the Contract Documents. 

Addenda No. ______          Addenda No.______  Addenda No.______     Addenda No.______

Bidder has attached the following required documents in the sequential order. 
1. The completed Document 003000 Bidder Form. 
2. The required Document 004100 bid bond/security in the amount of not less than 10% of the Total Bid Price. 
3. The completed Document 004300 Designation of Subcontractors form. **see below 
4. The completed Document 004500 Site Visit Certification form. 
5. The completed Document 004600 Iran Contracting Act Certification form. 
6. The completed Document 004700 Public Works Contractor Registration Certification form along with a copy 

of your current DIR Registration form located at: https://efiling.dir.ca.gov/PWCR/Search  (see Document 
002000 Information for Bidders. Paragraph 16.) 

7. The fully executed Document 004800 Noncollusion Declaration form. 
8. The completed Document 004900 Worker’s Compensation Certificate form. 
9. A California recognized WCIRB or equivalent form, dated within the previous 12 months of the bid date, 

showing a modification rate of 1.25 or less. (See Document 008000 Special Conditions, paragraph E)  
10. Provide a photo copy of your current Contractors License. (See Document 002000 Information for Bidders, 

paragraph 20.)form located 
at:  https://www2.cslb.ca.gov/OnlineServices/CheckLicenseII/CheckLicense.aspx  

 
             Failure to submit the above require documents may result in a finding that the bid is non-responsive. 
 
** If your firm is designated as the apparent low bidder on bid day, please submit the required DIR information (referenced 
in Paragraph 16 of Document 002000: Information for Bidders) for all listed and non-listed subcontractors by close of 
business the following day of the bid. 
 

I hereby certify under penalty of perjury under the laws of the State of California that all of the information submitted 
in connection with this Bid and all of the representations made herein are true and correct. 
 

                                                  SIGNATURE REQUIRED ON NEXT PAGE 
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Legal Name of Company 

 

Address  

City/State/Zip  

Email  
Name (Printed)  

Signature  

Title  

Dated  
 
 

END OF DOCUMENT 
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Bid Bond 004100-1 

DOCUMENT 004100 
BID BOND 

(To be executed by Bidder and submitted with bid) 
 
 
KNOW ALL MEN BY THESE PRESENTS: THAT we, 
                                                                                                      , as Principal and 
__________________________________________________________, as Surety, are held 
and firmly bound unto the Southwestern Community College District, hereinafter called the 
District, in the penal sum of PERCENT (                             %)   OF THE TOTAL AMOUNT OF 
THE BID of the Principal submitted to the said District for the work described below for the 
payment of which sum in lawful money of the United States, well and truly to be made, we bind 
ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally, 
firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the Principal has submitted 
the accompanying bid dated________, 20____ for  __________________________________ 
___________________________________________. 
 
NOW, THEREFORE, if the Principal shall not withdraw said bid within the period specified 
therein after the opening of the same, or, if no period be specified, within sixty (60) days after 
said opening; and, if the Principal be awarded the contract, and shall within the period specified 
therefore, or, if no period be specified, within three (3) days after the prescribed forms are 
presented to him for signature, enter into a written contract with the District, in accordance with 
the bid as accepted and give bond with good and sufficient surety or sureties, as may be 
required, for the faithful  performance and proper fulfillment of such contract and for the 
payment for labor and materials used for the performance of the contract, or in the event of the 
withdrawal of said bid within the period specified or the failure to enter into such contract and 
give such bonds within the time specified, if the Principal shall pay the District the difference 
between the amount specified in said bid and the amount for which the District may procure the 
required work and/or supplies, if the latter amount be in excess of the former, together  with all 
costs incurred by the District in again calling for bids, then the above obligation shall be void 
and of no effect, otherwise to remain in full force and virtue. 
 
Surety, for value received, hereby stipulates and agrees that no change, extension of time, 
alteration or addition to the terms of the contract on the call for bids, or to the work to be 
performed thereunder, or the specifications accompanying the same, shall in anywise affect its 
obligation under this bond, and it does hereby waive notice of any such change, extension of 
time, alteration or addition to the terms of said contract or the call for bids, or to the work, or to 
the specifications. 
 
In the event suit is brought upon this bond by the District and judgment is recovered, the Surety 
shall pay all litigation expenses incurred by the District in such suit, including reasonable 
attorneys' fees, court costs, expert witness fees and investigation expenses. 
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Bid Bond 004100-2 

IN WITNESS WHEREOF, the above-bound parties have executed this instrument under their 
several seals this                      day of _________, 20         , the name and corporate seal of 
each corporate party being hereto affixed and these presents duly assigned by its undersigned 
representative, pursuant to authority of its governing body. 
 

(Corporate Seal) 
PRINCIPAL___________________ 
 
By:__________________________ 
 
Title:_________________________ 
 
SURETY:_____________________ 
 
By:__________________________ 
        Attorney-in Fact 
 
(Attach Attorney-in-Fact Certificate) 
 

END OF DOCUMENT
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DOCUMENT 004300 
DESIGNATION OF SUBCONTRACTORS 

               
(To be executed by Bidder and submitted with bid) 

 
In compliance with the Subletting and Subcontracting Fair Practices Act (chapter 4 
(commencing at section 4100), part 1, division 2 of the Public Contract Code of the State 
of California) and any amendments thereof, each bidder shall set forth below:  (a) the 
name and the location of the place of business and the CA Contractor License of each 
subcontractor who will perform work or labor or render service to the prime contractor in 
or about the construction of the work or improvement to be performed under this 
contract or a subcontractor licensed by the State of California who, under subcontract to 
the prime contractor, specially fabricates and installs a portion of the work or 
improvement according to detailed drawings contained in the plans and specifications in 
an amount in excess of one-half of one percent of the prime contractor's total bid and (b) 
the portion of the work which will be done by each subcontractor under this contract.  
The prime contractor shall list only one subcontractor for each such portion as is defined 
by the prime contractor in this bid.  

 
If a prime contractor fails to specify a subcontractor or if a prime contractor specifies 
more than one subcontractor for the same portion of work to be performed under the 
contract in excess of one-half of one percent of the prime contractor's total bid, he shall 
be deemed to have agreed that he is fully qualified to perform that portion himself, and 
that he shall perform that portion himself. 

 
No prime contractor whose bid is accepted shall (a) substitute any subcontractor, (b) 
permit any subcontract to be voluntarily assigned or transferred or allow it to be 
performed by anyone other than the original subcontractor listed in the original bid, or (c) 
sublet or subcontract any portion of the work in excess of one-half of one percent of the 
prime contractor's total bid as to which his original bid did not designate a subcontractor, 
except as authorized in the Subletting and Subcontracting Fair Practices Act.  Subletting 
or subcontracting of any portion of the work in excess of one-half of one percent of the 
prime contractor's total bid as to which no subcontractor was designated in the original 
bid shall only be permitted in cases of public emergency or necessity, and then only 
after a finding reduced to writing as a public record of the authority awarding this 
contract setting forth the facts constituting the emergency or necessity. 

 
In addition to providing the information required by this form prior to the bid 
opening, bidder shall be required to submit the addresses, telephone numbers, of 
all listed subcontractors within one business day of the bid opening.  Failure to 
provide the foregoing information within the time limit specified may result in the 
rejection of the bid as nonresponsive. 

[Remainder of Page Left Intentionally Blank.] 
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Bid Designation of Subcontractors 004300-2 

Work to be 
done by 

Subcontractor 
Subcontractor Location of 

Business 
CSLB 

Contractor 
License No. 

DIR Registration 
Number 

% of the 
Work 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

           ** see Document 00300 page 2 for required sub-contractor information, use additional sheets as needed.     

                                      SIGNATURE REQUIRED ON NEXT PAGE 
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Bid Designation of Subcontractors 004300-3 

Name of Bidder  

Signature  

Name  

Title  

Dated  

 
END OF DOCUMENT
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DOCUMENT 004500 
 SITE-VISIT CERTIFICATION 
 

   (To be executed by Bidder and submitted with bid)            
 
Check whichever option applies: 
 
_____  I certify that I visited the Site of the proposed Work and became fully acquainted with the 
conditions relating to construction and labor.  I fully understand the facilities, difficulties, and 
restrictions attending the execution of the Work under contract. 
 
_____  I certify that       (Bidder's representative) visited the Site of 
the proposed Work and became fully acquainted with the conditions relating to construction and 
labor.  The Bidder's representative fully understood the facilities, difficulties, and restrictions 
attending the execution of the Work under contract.  
 
If Bidder is awarded the Contract, Bidder agrees to fully indemnify the Southwestern Community 
College District, its Architect, its Engineer, its Program Manager, and all of their respective 
officers, agents, employees, and consultants from any damage, or omissions, related to 
conditions that could have been identified during the visit to the Site referenced above in 
accordance with the indemnification provisions contained in the Contract.  
 
I certify under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct.  
 
 
Date:              
 
Proper Name of Bidder:                         
 
Signature:             
 
Print Name:             
 
Title:              
  
 
 END OF DOCUMENT
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Iran Contracting Act Certification 004600-1 

DOCUMENT 004600 
IRAN CONTRACTING ACT CERTIFICATION 

 
(Public Contract Code Section 2200 et seq.) 

 
As required by California Public Contract Code Section 2204, the Contractor certifies subject to 
penalty for perjury that the option checked below relating to the Contractor’s status in regard to 
the Iran Contracting Act of 2010 (Public Contract Code Section 2200 et seq.) is true and correct: 
 

a. The Contractor is not: 
 

(i) identified on the current list of persons and entities engaging in 
investment activities in Iran prepared by the California Department of 
General Services in accordance with subdivision (b) of Public Contract 
Code Section 2203; or 

 
(ii) a financial institution that extends, for 45 days or more, credit in the 

amount of $20,000,000 or more to any other person or entity identified on 
the current list of persons and entities engaging in investment activities in 
Iran prepared by the California Department of General Services in 
accordance with subdivision (b) of Public Contract Code Section 2203, if 
that person or entity uses or will use the credit to provide goods or 
services in the energy sector in Iran. 

 
b. The District has exempted the Contractor from the requirements of the Iran 

Contracting Act of 2010 after making a public finding that, absent the exemption, 
the District will be unable to obtain the goods and/or services to be provided 
pursuant to the Contract. 

 
c. The amount of the Contract payable to the Contractor for the Project does not 

exceed $1,000,000. 
 

 
 
Signed:          
 
Titled:           
 
Firm:           
 
Date:           
 

 
Note: In accordance with Public Contract Code Section 2205, false certification of this form shall be 
reported to the California Attorney General and may result in civil penalties equal to the greater of 
$250,000 or twice the Contract amount, termination of the Contract and/or ineligibility to bid on contracts 
for three years 
 

END OF DOCUMENT
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   DOCUMENT 004700 
        PUBLIC WORKS CONTRACTOR REGISTRATION CERTIFICATION 

               
If this bid is due on or after March 1, 2015, then pursuant to Labor Code sections 1725.5 and 
1771.1, all contractors and subcontractors that wish to bid on, be listed in a bid proposal, or 
enter into a contract to perform public work must be registered with the Department of Industrial 
Relations.  See http://www.dir.ca.gov/Public-Works/PublicWorks.html for additional information. 
 
No bid will be accepted nor any contract entered into without proof of the contractor’s and 
subcontractors’ current registration with the Department of Industrial Relations to perform public 
work. See https://efiling.dir.ca.gov/PWCR/Search  and provide and attach to Document 
003000 Bid Form a copy of your current DIR Registration with this document. 

 
Bidder hereby certifies that it is aware of the registration requirements set forth in Labor Code 
sections 1725.5 and 1771.1 and is currently registered as a contractor with the Department of 
Industrial Relations. 

 
Name of Bidder: ________________________________ 

 
DIR Registration Number: ________________________ 

 
DIR Registration - photo copy required with bid package documents. 
 
Bidder further acknowledges: 

 
1. Bidder shall maintain a current DIR registration for the duration of the 

project. 
 
2. Bidder shall include the requirements of Labor Code sections 1725.5 and 

1771.1 in its contract with subcontractors and ensure that all 
subcontractors are registered at the time of bid opening and maintain 
registration status for the duration of the project. 

 
3. Failure to submit this form or comply with any of the above requirements 

may result in a finding that the bid is non-responsive.  
 
Signature:      
 
Name and Title:      
 
Dated:        

 

 
END OF DOCUMENT
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DOCUMENT 004800 
NONCOLLUSION DECLARATION 

                                                                                                                              
        (To be executed by Bidder and submitted with bid)            

 
The undersigned declares: 
 
I am the ___________________ of ___________________, the party making the foregoing bid. 
 
The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, 
company, association, organization, or corporation. The bid is genuine and not collusive or 
sham. The bidder has not directly or indirectly induced or solicited any other bidder to put in a 
false or sham bid. The bidder has not directly or indirectly colluded, conspired, connived, or 
agreed with any bidder or anyone else to put in a sham bid, or to refrain from bidding. The 
bidder has not in any manner, directly or indirectly, sought by agreement, communication, or 
conference with anyone to fix the bid price of the bidder or any other bidder, or to fix any 
overhead, profit, or cost element of the bid price, or of that of any other bidder. All statements 
contained in the bid are true. The bidder has not, directly or indirectly, submitted his or her bid 
price or any breakdown thereof, or the contents thereof, or divulged information or data relative 
thereto, to any corporation, partnership, company association, organization, bid depository, or to 
any member or agent thereof to effectuate a collusive or sham bid, and has not paid, and will 
not pay, any person or entity for such purpose. 
 
Any person executing this declaration on behalf of a bidder that is a corporation, partnership, 
joint venture, limited liability company, limited liability partnership, or any other entity, hereby 
represents that he or she has full power to execute, and does execute, this declaration on 
behalf of the bidder. 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct and that this declaration is executed on ____________________[date], at 
___________________[city], ___________________[state]. 
 
 

Signed______________________________________________________ 

Title_______________________________________________________ 

Firm_________________________________________________________ 

Date_________________________________________________________ 
 
 
Bidders are cautioned that making a false certification may subject the certifier to criminal 
prosecution. 
 
 
 

END OF DOCUMENT
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DOCUMENT 004900 
CONTRACTOR'S CERTIFICATE REGARDING 

 WORKERS' COMPENSATION                           
 
Labor Code section 3700 in relevant part provides: 
 

Every employer except the State shall secure the payment of compensation in 
one or more of the following ways:       

 
(a) By being insured against liability to pay compensation in one or more insurers 

duly authorized to write compensation insurance in this State. 

(b) By securing from the Director of Industrial Relations a certificate of consent to 
self-insure, which may be given upon furnishing proof satisfactory to the 
Director of Industrial Relations of ability to self-insure and to pay any 
compensation that may become due to his employees. 

 
I am aware of the provisions of section 3700 of the Labor Code, which require every employer 
to be insured against liability for workers' compensation or to undertake self-insurance in 
accordance with the provisions of that code, and I will comply with such provisions before 
commencing the performance of the work of this contract. 
 
 
   
 Name 
 
   
 Title 
 
   
 Company 
  
 
 
 

END OF DOCUMENT
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                                                           DOCUMENT 005000 
 AGREEMENT                   
 
THIS AGREEMENT, made this ___ day of _____________, 2016 in the County of San Diego                             
State of California, by and between the Southwestern Community College District, hereinafter 
called the District, and                                                       , hereinafter called the Contractor,  
 
WITNESSETH that the District and the Contractor for the considerations stated herein agree as 
follows: 
 
ARTICLE 1 - SCOPE OF WORK.  The Contractor shall perform within the time 
stipulated the contract as herein defined, and shall provide all labor, materials, tools, 
utility services, and transportation to complete in a workmanlike manner all of the work 
required in connection with the following titled project: Central Access Roads and 
Parking Lot Repair Project Bid No.1617-231 in strict compliance with the contract 
documents as specified in Article 4 below.  
  
ARTICLE 2 - TIME FOR COMPLETION.  (a) The work shall be commenced on the date stated 
in the District's notice to proceed, as provided in Section A of the Special Conditions.  As 
specified in District's notice to proceed, the work shall be completed within shall be completed 
within Fifty One (51)  consecutive calendar days from and after the date stated in such 
notice, which shall include zero (0) working days for normal bad weather, taking into 
consideration the seasonal weather for the time when construction will be undertaken. (See 
Document 008000 Special Conditions for additional Time and Performance information)   
 
(b)  In entering into this Agreement, Contractor acknowledges and agrees that the construction 
duration stipulated herein is adequate and reasonable for the size and scope of the project. 
 
Agreement shall commence _________________, 2016 and shall terminate __________, 
2016. 
 
ARTICLE 3 - CONTRACT PRICE.  The District shall pay to the Contractor as full consideration 
for the faithful performance of the contract, subject to any additions or deductions as provided in 
the contract documents, and including any applicable sales, use or other taxes or costs, the 
sum of ______________________________Dollars ($                 ), said sum being the total 
amount of the following amounts stipulated in the bid: 
                                                                                                                                                       
 
ARTICLE 4 - COMPONENT PARTS OF THE CONTRACT.  The contract entered into by this 
Agreement consists of the following contract documents (referred to herein as the contract or 
contract documents), all of which are component parts of the contract as if herein set out in full 
or attached hereto: 
 

Notice to Contractors Calling for Bids 
Information for Bidders 
Bid, as accepted 
Bid Bond 
Designation of Subcontractors 
Site Visit Certification 
Non-collusion Declaration 
Iran Contracting Act Certification 
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Public Works Contractor Registration Certification 
Contractor's Certificate Regarding Workers' Compensation 
Agreement 
Notice of Intent to Award 
Notice to Proceed 
Performance Bond 
Payment Bond for Public Works 
General Conditions 
Special Conditions 
Supplemental General Conditions 
Hazardous Materials Procedures and Requirements 
Specification Addenda Nos.           ,           ,           , as issued 
Specifications  
Drawings 
Technical Hazardous Material Abatement Specifications 

 
The Contactor shall complete the Work in strict accordance with all of the Contract Documents. 

All of the Contract Documents are intended to be complementary. Work required by one of the 
Contract Documents and not by others shall be done as if required by all. This Contract shall 
supersede any prior agreement of the parties. 

ARTICLE 5. PROVISIONS REQUIRED BY LAW.  Each and every provision of law required 
to be included in these Contract Documents shall be deemed to be included in these Contract 
Documents.  The Contractor shall comply with all requirements of applicable federal, state and 
local laws, rules and regulations, including, but not limited to, the provisions of the California 
Labor Code and California Public Contract Code which are applicable to this Project. 

ARTICLE 6. INDEMNIFICATION.  Contractor shall provide indemnification as set forth in the 
General Conditions. 

ARTICLE 7. PREVAILING WAGES.  Contractor shall be required to pay the prevailing rate of 
wages in accordance with the Labor Code which such rates shall be obtained online at 
http//www.dir.ca.gov/dlsr. and which must be posted at the job site. 

IN WITNESS WHEREOF, this Contract has been duly executed by the above-named parties, 
on the day and year above written. 
 
CONTRACTOR:     DISTRICT:  
 
                                                                       Southwestern Community College District
  
License No.                                                   
       
By                                                                By                                                                   
              Robert Deegan 
Its                                                                    Its   Interim Superintendent/President                

 
END OF DOCUMENT
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Notice of Intent to Award 005100-1 

DOCUMENT 005100 
     NOTICE OF INTENT TO AWARD                     
                                                                                                                               
Date:     _______________________________ 
 
To: _______________________________ 

(Contractor) 
 _______________________________ 

(Address) 
 _______________________________ 
 
 _______________________________ 
 
From: Southwestern Community College District (“District”)  
 
Based upon the review of bid results for the _______________________ Project, the District intends to 
award a Contract to your firm for the scope of work listed in the bid documents. 
 
The District will recommend award of this contract to the Governing Board at the ____________, 2016 
Governing Board Meeting. Once approved, a formal Notice of Award along with the agreements for 
signature and return, will follow.  
 
The Bidder to whom the Contract is awarded shall execute and submit the following documents by 4:00 
p.m. of the TENTH (10th) calendar day following the date of the Notice of Intent to Award, or if the 3rd day 
shall fall on a non-business day, then on the next business day thereafter.  Failure to properly and timely 
submit these documents entitles District to reject the bid as non-responsive. 
 

1. Document 005000 Agreement: To be executed by successful Bidder.  Submit four (4) 
copies, each bearing an original signature 

 
2. Document 006000 Performance Bond (100%): On the form provided in the Contract 

Documents and fully executed as indicated on the form. Submit one (1) copy. 
 

3. Document 006100 Payment Bond (100%) (Contractor's Labor and Material Bond):  On 
the form provided in the Contract Documents and fully executed as indicated on the form. 
Submit one (1) copy. 

 
4. Insurance Certificates and Endorsements, indicating the amounts and expiration dates 

for each type of insurance required by contract in Document 007000 General Conditions, 
naming the District as certificate holder. 

 
Failure to comply with these conditions within the time specified will entitle the District to consider your bid 
abandoned, to annul this Notice of Intent to Award, and to declare your Bid Security forfeited, as well as 
any other rights the District may have against the Contractor. 
 
After you comply with these conditions, District will return to you one fully signed counterpart of the 
Agreement 

Southwestern Community College District 
 

By: ___________________________________ 
       (Signature) 

 
Name:  Robert Deegan 
Title:  Interim Superintendent/President  

 
 END OF DOCUMENT
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DOCUMENT 005200 
NOTICE TO PROCEED 

                                                                                                                           
Date: _______________________________       
 
To: _______________________________ 

(Contractor) 
 _______________________________ 

(Address) 
 _______________________________ 
 
 _______________________________ 
 
From: Governing Board (“Board”) of Southwestern Community College District (“District” or 
“Owner”)  
 
PROJECT/CONTRACT NO.:       between the Southwestern 
Community College District and Contractor (“Contract”). 
 
You are notified that the Contract Time under the above Contract will commence to run on 
______________, 2016.  By that date, you are to start performing your obligations under the 
Contract Documents.  In accordance with the Agreement executed by Contractor, the date of 
completion is ____________. 
 
You must submit the following documents by 4:00 p.m. of the TENTH (10TH) calendar day 
following the date of this Notice to Proceed, or if the tenth day falls on a non-business day, then 
on the next business day thereafter: 
 

1. Contractor’s preliminary schedule of construction. 
 
2. Contractor’s preliminary schedule of values for all of the Work. 

 
3. Contractor’s Safety Plan specifically adapted for the Project. 
 
4. A complete subcontractors list, including the name, address, telephone number, 

facsimile number, California State Contractors License number, classification, 
and monetary value of all Subcontracts. 

 
 
Southwestern Community College District 

 
 
By: ___________________________________ 

       Robert Deegan  
                                                                                    Interim Superintendent/President 
 

 END OF DOCUMENT
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DOCUMENT 006000 
PERFORMANCE BOND 

 
KNOW ALL MEN BY THESE PRESENTS:   
 
THAT WHEREAS, the Southwestern Community College District (hereinafter designated as 
“District”), has awarded to          (hereinafter 
designated as the “Contractor” or "Principal") a contract for the work described as follows 
(hereinafter referred to as the “Work”): 
 

Central Access Roads and Parking Lot Repair Project Bid No.1617-231 
 

WHEREAS, the work to be performed by the Contractor is more particularly set forth in the 
Contract Documents for the Work dated ________________, (hereinafter referred to as 
“Contract Documents”), the terms and conditions of which are expressly incorporated herein by 
reference; and 

WHEREAS, the Contractor is required by said Contract Documents to perform the terms thereof 
and to furnish a bond for the faithful performance of said Contract Documents. 

NOW, THEREFORE, we,               , the undersigned 
Contractor and          , as Surety, a 
corporation organized and duly authorized to transact business under the laws of the State of 
California, are held and firmly bound unto the District in the sum of 
___________________________ DOLLARS, ($____________), said sum being not less than 
one hundred percent (100%) of the total amount of the Contract, for which amount well and truly 
to be made, we bind ourselves, our heirs, executors and administrators, successors and 
assigns, jointly and severally, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH, that, if the Contractor, his or its heirs, 
executors, administrators, successors or assigns, shall in all things stand to and abide by, and 
well and truly keep and perform the covenants, conditions and agreements in the Contract 
Documents and any alteration thereof made as therein provided, on its part, to be kept and 
performed at the time and in the manner therein specified, and in all respects according to their 
intent and meaning; and shall faithfully fulfill all obligations including the one-year guarantee of 
all materials and workmanship; and shall indemnify and save harmless the District, its officers 
and agents, as stipulated in said Contract Documents, then this obligation shall become null 
and void; otherwise it shall be and remain in full force and effect.   

As a condition precedent to the satisfactory completion of the Contract Documents, unless 
otherwise provided for in the Contract Documents, the guarantee obligation shall hold good for 
a period of one (1) year after the acceptance of the work by District, during which time if 
Contractor shall fail to make full, complete, and satisfactory repair and replacements and totally 
protect the District from loss or damage resulting from or caused by defective materials or faulty 
workmanship.  The obligations of Surety hereunder shall continue so long as any obligation of 
Contractor remains. Nothing herein shall limit the District’s rights or the Contractor or Surety’s 
obligations under the Contract, law or equity, including, but not limited to, California Code of 
Civil Procedure section 337.15. 

As a part of the obligation secured hereby and in addition to the face amount specified therefor, 
there shall be included costs and reasonable expenses and fees including reasonable 
attorney’s fees, incurred by District in enforcing such obligation. 
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Whenever Contractor shall be, and is declared by the District to be, in default under the 
Contract Documents, the Surety shall remedy the default pursuant to the Contract Documents, 
or shall promptly, at the District’s option: 

(1) Take over and complete the Work in accordance with all terms and conditions in 
the Contract Documents; or 

(2) Obtain a bid or bids for completing the Work in accordance with all terms and 
conditions in the Contract Documents and upon determination by Surety of the 
lowest responsive and responsible bidder, arrange for a Contract between such 
bidder, the Surety and the District, and make available as work progresses 
sufficient funds to pay the cost of completion of the Work, less the balance of the 
contract price, including other costs and damages for which Surety may be liable.  
The term “balance of the contract price” as used in this paragraph shall mean the 
total amount payable to Contractor by the District under the Contract and any 
modification thereto, less any amount previously paid by the District to the 
Contractor and any other set offs pursuant to the Contract Documents. 

(3) Permit the District to complete the Work in any manner consistent with California 
law and make available as work progresses sufficient funds to pay the cost of 
completion of the Work, less the balance of the contract price, including other 
costs and damages for which Surety may be liable.  The term “balance of the 
contract price” as used in this paragraph shall mean the total amount payable to 
Contractor by the District under the Contract and any modification thereto, less 
any amount previously paid by the District to the Contractor and any other set offs 
pursuant to the Contract Documents. 

Surety expressly agrees that the District may reject any contractor or subcontractor which may 
be proposed by Surety in fulfillment of its obligations in the event of default by the Contractor. 

Surety shall not utilize Contractor in completing the Work nor shall Surety accept a bid from 
Contractor for completion of the Work if the District, when declaring the Contractor in default, 
notifies Surety of the District’s objection to Contractor’s further participation in the completion of 
the Work. 

The Surety, for value received, hereby stipulates and agrees that no change, extension of time, 
alteration or addition to the terms of the Contract Documents or to the Work to be performed 
thereunder shall in any way affect its obligations on this bond, and it does hereby waive notice 
of any such change, extension of time, alteration or addition to the terms of the Contract 
Documents or to the Work and the provisions of Section 2819 and 2845 of the California Civil 
Code. 

[Remainder of Page Left Intentionally Blank.] 
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IN WITNESS WHEREOF, this instrument has been duly executed by the Contractor and Surety 
above named, on the ____day of __________, 20        . 
 

_________________________________________ 
CONTRACTOR/PRINCIPAL 

_________________________________________ 
Name 

By_______________________________________ 

SURETY: 
 

By: ______________________________________ 
            Attorney-In-Fact 

 
The rate of premium on this bond is ____________ per thousand.  The total amount of premium 
charges, $_______________________________. 
(The above must be filled in by corporate attorney.) 

THIS IS A REQUIRED FORM 

Any claims under this bond may be addressed to: 

(Name and Address of Surety) ___________________________________________ 

     ___________________________________________ 

     ___________________________________________ 

 
(Name and Address of Agent or ___________________________________________ 
Representative for service of 
process in California, if different ___________________________________________ 
from above) 
     ___________________________________________ 

(Telephone number of Surety and ___________________________________________ 
Agent or Representative for service 
of process in California) 

NOTE: A copy of the Power-of-Attorney to local representatives of the bonding company must 
be attached hereto.  
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Notary Acknowledgment 

 A notary public or other officer completing this 
certificate verifies only the identity of the individual 
who signed the document to which this certificate is 
attached, and not the truthfulness, accuracy, or 
validity of that document. 

 

STATE OF CALIFORNIA 
COUNTY OF ______________ 

On   , 20___, before me, _______________________________, Notary Public, personally 
Date Name And Title Of Officer (e.g. “Jane Doe, Notary Public”) 

appeared  , who proved to me on the basis of satisfactory 
Name(s) of Signer(s) 

evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and acknowledged to 
me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by his/her/their 
signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed 
the instrument. 
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph 
is true and correct. 

WITNESS my hand and official seal. 

 
Place Notary Seal Above Signature of Notary Public 

OPTIONAL 
Though the information below is not required by law, it may prove valuable to persons relying on the document 

and could prevent fraudulent removal and reattachment of this form to another document. 
CAPACITY CLAIMED BY SIGNER  DESCRIPTION OF ATTACHED DOCUMENT 

 Individual  
 Corporate Officer 

   

 Title(s)  Title or Type of Document 

 Partner(s)  Limited   

  General  Number of Pages 

 Attorney-In-Fact   

 Trustee(s)   

 Guardian/Conservator  Date of Document 

 Other:    

Signer is representing: 
Name Of Person(s) Or Entity(ies) 

  

  
  Signer(s) Other Than Named Above 

 
END OF DOCUMENT
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DOCUMENT 006100 
PAYMENT BOND 

 
KNOW ALL MEN BY THESE PRESENTS:  That 
 
WHEREAS, the Southwestern Community College District (hereinafter designated as "District"), 
by action taken or a resolution passed                               , 20       , has awarded to     
        (hereinafter designated as the “Contractor” 
or "Principal"), a contract for the work described as follows (the “Work”):  

 
                  Central Access Roads and Parking Lot Repair Project Bid No.1617-224 
 
WHEREAS, said Principal is required to furnish a bond in connection with said contract; 
providing that if said Principal or any of its Subcontractors shall fail to pay for any materials, 
provisions, provender, equipment, or other supplies used in, upon, for or about the performance 
of the work contracted to be done, or for any work or labor done thereon of any kind, or for 
amounts due under the Unemployment Insurance Code or for any amounts required to be 
deducted, withheld, and paid over to the Employment Development Department from the wages 
of employees of said Principal and its Subcontractors with respect to such work or labor the 
Surety on this bond will pay for the same to the extent hereinafter set forth. 

NOW THEREFORE, we, the Principal and         as 
Surety, are held and firmly bound unto the District in the penal sum of ______________ Dollars 
($___________) lawful money of the United States of America, for the payment of which sum 
well and truly to be made, we bind ourselves, our heirs, executors, administrators, successors 
and assigns, jointly and severally, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH that if said Principal, his or its 
subcontractors, heirs, executors, administrators, successors or assigns, shall fail to pay any of 
the persons named in Section 9100 of the Civil Code, fail to pay for any materials, provisions or 
other supplies, used in, upon, for or about the performance of the work contracted to be done, 
or for any work or labor thereon of any kind, or amounts due under the Unemployment 
Insurance Code with respect to work or labor performed under the contract, or for any amounts 
required to be deducted, withheld, and paid over to the Employment Development Department 
or Franchise Tax Board from the wages of employees of the contractor and his subcontractors 
pursuant to Section 18663 of the Revenue and Taxation Code, with respect to such work and 
labor the Surety or Sureties will pay for the same, in an amount not exceeding the sum herein 
above specified, and also, in case suit is brought upon this bond, all litigation expenses incurred 
by the District in such suit, including reasonable attorneys’ fees, court costs, expert witness fees 
and investigation expenses. 

This bond shall inure to the benefit of any of the persons named in Section 9100 of the Civil 
Code so as to give a right of action to such persons or their assigns in any suit brought upon 
this bond. 

It is further stipulated and agreed that the Surety on this bond shall not be exonerated or 
released from the obligation of this bond by any change, extension of time for performance, 
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addition, alteration or modification in, to, or of any contract, plans, specifications, or agreement 
pertaining or relating to any scheme or work of improvement herein above described, or 
pertaining or relating to the furnishing of labor, materials, or equipment therefore, nor by any 
change or modification of any terms of payment or extension of the time for any payment 
pertaining or relating to any scheme or work of improvement herein above described, nor by 
any rescission or attempted rescission or attempted rescission of the contract, agreement or 
bond, nor by any conditions precedent or subsequent in the bond attempting to limit the right of 
recovery of claimants otherwise entitled to recover under any such contract or agreement or 
under the bond, nor by any fraud practiced by any person other than the claimant seeking to 
recover on the bond and that this bond be construed most strongly against the Surety and in 
favor of all persons for whose benefit such bond is given, and under no circumstances shall 
Surety be released from liability to those for whose benefit such bond has been given, by 
reason of any breach of contract between the owner or District and original contractor or on the 
part of any obligee named in such bond, but the sole conditions of recovery shall be that 
claimant is a person described in Section 9100 of the Civil Code, and has not been paid the full 
amount of his claim and that Surety does hereby waive notice of any such change, extension of 
time, addition, alteration or modification herein mentioned and the provisions of Section 2819 
and 2845 of the California Civil Code. 

IN WITNESS WHEREOF, two (2) identical counterparts of this instrument, each of which shall 
for all purposes be deemed unoriginal thereof, have been duly executed by the Principal and 
Surety above named, on the _____ day of ______________________ 20______ the name and 
corporate seal of each corporate party being hereto affixed and these presents duly signed b its 
undersigned representative pursuant to authority of its governing body. 

 

(Corporate Seal of Principal,                  
if corporation) Principal (Property Name of Contractor) 

By      
  (Signature of Contractor) 

(Seal of Surety)      
   Surety 

By      
   Attorney in Fact 

 
NOTE: A copy of the Power-of-Attorney to local representatives of the bonding company must 
be attached hereto  
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Notary Acknowledgment 

 A notary public or other officer completing this 
certificate verifies only the identity of the individual 
who signed the document to which this certificate is 
attached, and not the truthfulness, accuracy, or 
validity of that document. 

 

STATE OF CALIFORNIA 
COUNTY OF ______________ 

On   , 20___, before me, _______________________________, Notary Public, personally 
Date Name And Title Of Officer (e.g. “Jane Doe, Notary Public”) 

appeared  , who proved to me on the basis of satisfactory 
Name(s) of Signer(s) 

evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and acknowledged to 
me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by his/her/their 
signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed 
the instrument. 
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph 
is true and correct. 

WITNESS my hand and official seal. 

 
Place Notary Seal Above Signature of Notary Public 

OPTIONAL 
Though the information below is not required by law, it may prove valuable to persons relying on the document 

and could prevent fraudulent removal and reattachment of this form to another document. 
CAPACITY CLAIMED BY SIGNER  DESCRIPTION OF ATTACHED DOCUMENT 

 Individual  
 Corporate Officer 

   

 Title(s)  Title or Type of Document 

 Partner(s)  Limited   

  General  Number of Pages 

 Attorney-In-Fact   

 Trustee(s)   

 Guardian/Conservator  Date of Document 

 Other:    

Signer is representing: 
Name Of Person(s) Or Entity(ies) 

  

  
  Signer(s) Other Than Named Above 

 
END OF DOCUMENT
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DOCUMENT 007000 
GENERAL CONDITIONS 
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DOCUMENT 007000 
GENERAL CONDITIONS 

 
Article 1.  DEFINITIONS 
 
A. The "District" and "Contractor" are those mentioned as such in the agreement.  For 

convenience and brevity, these terms, as well as terms identifying other persons 
involved in the contract are treated throughout the contract documents as if they are of 
singular number and masculine gender. 
 

B. "Subcontractor," as used herein, includes those having a direct contract with Contractor 
and one who furnishes material worked to a special design according to plans and 
specifications of this work, but does not include one who merely furnishes material not 
so worked. 
 

C. "Surety" is the person, firm, or corporation, admitted as a California admitted surety, that 
executes as surety the Contractor's Performance Bond and Payment Bond for Public 
Works. 
 

D. "Provide" shall include "provide complete in place," that is, "furnish and install." 
 

E. Words such as "indicated," "shown," "detailed," "noted," "scheduled," or words of similar 
meaning shall mean that reference is made to the drawings, unless otherwise noted. It 
shall be understood that the direction, designation, selection, or similar import of the 
Architect is intended, unless stated otherwise. 
 

F. "Work" of the Contractor or subcontractor includes labor or materials or both. 
 

G. The term "day" as used herein shall mean calendar day unless otherwise specifically 
designated. 
 

H. Where the words "equal," "equivalent," "satisfactory," "directed," "designated," 
"selected," "as required," and words of similar meaning are used, the written approval, 
selection, satisfaction, direction, or similar action of the Architect is required. 
 

I. Where the word "required" and words of similar meaning are used, it shall mean, "As 
required to properly complete the work as required by the Architect," unless stated 
otherwise. 
 

J. The word "perform" shall be understood to mean that the Contractor, at Contractor's 
expense, shall perform all operations necessary to complete the work, including 
furnishing of necessary labor, tools, and equipment, and further including the furnishing 
and installing of materials that are indicated, specified, or required to complete such 
performance. 
 

K. Where the words "acceptable," "acceptance," or words of similar import are used, it shall 
be understood that the acceptance of the Architect and District is intended. 

 
L. Where shown, the words "includes," and "including," do not limit the work to the items 

following those words. 
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 Article 2.  DRAWINGS AND SPECIFICATIONS 

A. Contract Documents. Contract Documents are complementary, and what is called for by 
one shall be as binding as if called for by all.  The intention of documents is to include all 
labor and materials, equipment, and transportation necessary for the proper execution of 
the work.  Materials or work described in words which as applied have a well-known 
technical or trade meaning shall be deemed to refer to such recognized standards. 

 
B. Interpretations. Drawings and specifications are intended to be fully cooperative and to 

agree.  However, if Contractor observes that drawings and specifications are in conflict, 
he shall promptly notify the architect in writing and any necessary changes shall be 
adjusted as provided in contract for changes in work.  If such conflict arises, the 
following order of precedence shall generally apply, provided, however, that the order of 
precedence shall not be so rigidly interpreted as to affect an absurd or costly result: 

 
(1) Special Conditions shall take precedence over General Conditions. 
 
(2) Technical Specifications implement, in additional detail, the requirements of the 

General Conditions.  In the event of conflict between the Technical Specifications 
and the General Conditions, the General Conditions shall take precedence.  

  
(3) In the event of a conflict between the Technical Specifications and the drawings, 

the higher quality, higher quantity and most stringent requirements shall be 
deemed to apply and shall govern as to materials, workmanship, and installation 
procedures.   

 
(4) With regard to drawings: 
 

(a) Figures govern over scaled dimensions; 
 

(b) Larger details govern over general drawings; 
 

(c) Addenda/change order drawings govern over contract drawings 
 

(d) Contract drawings govern over standard drawings. 
 

(5) Work not particularly shown or specified shall be the same as similar parts that 
are shown or specified. 

 
C. Misunderstanding of drawings and specifications shall be clarified by the architect, 

whose decisions shall be final.   
 
D. Standards, Rules, and Regulations referred to are recognized printed standards and 

shall be considered as one and a part of these specifications within limits specified. 
 
E. The Contractor has submitted a signed site visit certification document.  By doing so the 

Contractor certifies that they have visited the Site of the proposed Work and became 
fully acquainted with the conditions relating to construction and labor.  The Contractor 
fully understands the facilities, difficulties, and restrictions attending the execution of the 
Work under contract. The Contractor agrees to fully indemnify the Southwestern 
Community College District, its Architect, its Engineer, its Program Manager, and all of 
their respective officers, agents, employees, and consultants from any damage, or 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
General Conditions 007000-5 

omissions, related to conditions that could have been identified during the visit to the 
Site. 

 
 The Contractor acknowledges that any conditions relating to construction and labor that 

could have been identified during the bidding period that may a time and cost impact to 
the Project shall be no additional cost to the District. 

 
Article 3.  COPIES FURNISHED 
 
Contractor will be furnished, free of charge, copies of drawings and specifications as set forth in 
Special Conditions.  Additional copies may be obtained at cost of reproduction. 
 
Article 4.  OWNERSHIP OF DRAWINGS 
 
All drawings, specifications, and copies thereof furnished by District are its property.  They are 
not to be used on other work and with exception of signed contract sets, are to be returned to 
District on request at completion of work. 
   
Article 5.  DETAIL DRAWINGS AND INSTRUCTIONS 
 
A. In case of ambiguity, conflict, or lack of information, architect shall furnish with 

reasonable promptness additional instructions, by means of drawings or otherwise, 
necessary for proper execution of work.  For purposes of this section "reasonable 
promptness" shall mean as soon as possible in order for Contractor to execute the work.  
If the item is identified by the Contractor as a critical path item, "reasonable promptness" 
shall mean no more than five (5) business days, and no more than ten business days, if 
it involves consultants’ input.  All such drawings and instructions shall be consistent with 
contract documents, true developments thereof, and reasonably inferable therefrom. 

B. Work shall be executed in conformity therewith and Contractor shall do no work without 
proper drawings and instructions. 

 
Article 6.  TIME FOR COMPLETION AND LIQUIDATED DAMAGES 
 
A. Project shall be commenced on or before the date stated in District's notice to the 

contractor to proceed and shall be completed by Contractor in the time specified in the 
Special Conditions. The District is under no obligation to consider early completion of the 
project and the contract completion date shall not be amended by the District's 
acceptance of the Contractor's proposed earlier completion date.  Furthermore, 
Contractor shall not, under any circumstances receive additional compensation from the 
District for indirect, general, administrative or other forms of overhead costs for the 
period between the time of earlier completion proposed by the Contractor and the official 
contract completion date. If the work is not completed in accordance with the foregoing, 
it is understood that the District will suffer damage.  It being impractical and infeasible to 
determine the amount of actual damage, it is agreed that Contractor shall pay to District 
as fixed and liquidated damages, and not as a penalty, the sum stipulated in the Special 
Conditions for each calendar day of delay until work is completed and accepted.  
Contractor and his surety shall be liable for the amount thereof.  Any money due or to 
become due the Contractor may be retained to cover said liquidated damages.  Should 
such money not be sufficient to cover said liquidated damages, District shall have the 
right to recover the balance from the Contractor or his sureties, who will pay said 
balance forthwith.  Regardless of the time lines in the schedule submitted by Contractor, 
no delay claims shall be accepted by District unless the event or occurrence delays the 
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completion of the Project beyond the contractual completion date. 
B. Contractor shall abide by District's determination of what constitutes inclement weather 

based upon the inspector or geotechnical engineer's recommendation.  A bad weather 
day is a day when the weather causes unsafe work conditions or is unsuitable for work 
that should not be performed during inclement weather (i.e., exterior finishes).  Time 
extensions shall only be granted when the work that is stopped during inclement 
weather is on the critical path of the Project schedule.  The District's consideration of 
time extension requests will take into account situations when rain days exceed the 
normal frequency and amount based on the closest weather station data averaged over 
the past three years, for the period of this contract and when Contractor can show such 
rain days impact the critical path. Contractor shall be expected to perform all work he 
can possibly complete during inclement weather (i.e., interior work). 

 
C. Extension of Time.  Contractor shall not be charged liquidated damages because of 

any delays in completion of work due to unforeseeable causes beyond the control and 
without the fault or negligence of Contractor including, but not restricted to:  acts of God, 
or of public enemy, acts of Government, acts of District or anyone employed by it or acts 
of another Contractor in performance of a contract with District, fires, floods, epidemics, 
quarantine restrictions, strikes, freight embargoes, and unusually severe weather or 
delays of subcontractors due to such causes. Contractor shall, within five (5) days, or 
such other time as mutually agreed by the parties, of beginning of any such delay 
(unless District grants a further period of time prior to date of final settlement of the 
contract), notify District in writing of causes of delay; thereupon District shall ascertain 
the facts and extent of delay and grant extension of time for completing work when, in its 
judgment, the findings of fact justify such an extension. The District's findings of fact 
thereon shall be final and conclusive on all parties. In case of a continuing cause of 
delay, only one claim is necessary.  Time extensions to the project should be requested 
by the Contractor as they occur and without delay.  Regardless of the time lines in the 
schedule submitted by Contractor, no delay claims shall be accepted by District unless 
the event or occurrence delays the completion of the project beyond the contractual 
completion date.  

 
D. Determining Damages for Delay. District's liability to Contractor for delays for which 

District is responsible shall be limited to an extension of time for delays unless such 
delays were unreasonable under the circumstances involved and were not within the 
contemplation of the parties when the contract was awarded.  Contractor agrees that the 
District’s representative shall determine the actual costs to Contractor of any delay for 
which Contractor may claim damages from District.  Such costs, if any, shall be directly 
related to the project, and shall not include costs that would be borne by the Contractor 
in the regular course of business, including, but not limited to, office overhead and 
ongoing insurance costs.  The District shall not be liable for any damages which the 
Contractor could have avoided by any reasonable means including, but not limited to, 
the judicious handling of forces, equipment, or plant. 

 
E. Removal or Relocation of Main or Trunk line Utility Facilities.  The Contractor shall 

not be assessed for liquidated damages for delay in completion of the project, when 
such delay was caused by the failure of the awarding authority of this contract or the 
owner of the utility to provide for removal or relocation of the existing main or trunk line 
utility facilities; however, when the Contractor is aware that removal or relocation of an 
existing utility has not been provided for, Contractor shall promptly notify the awarding 
authority and the utility in writing, so that provision for such removal or relocation may be 
made to avoid and minimize any delay which might be caused by the failure to remove 
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or relocate the main or trunk line utility facilities, or to provide for its removal or 
relocation. In accordance with section 4215 of the Government Code, if the Contractor 
while performing the contract discovers any existing main or trunk line utility facilities not 
identified by the public agency in the contract plans or specifications, he shall 
immediately notify the public agency and utility in writing.  The public utility, where they 
are the owner, shall have the sole discretion to perform repairs or relocation work or 
permit the Contractor to do such repairs or relocation work at a reasonable price.  The 
Contractor shall be compensated for the costs of locating, repairing damage not due to 
the failure of the Contractor to exercise reasonable care, and removing or relocating 
such utility facilities not indicated in the plans and specifications with reasonable 
accuracy and for equipment on the project necessarily idled during such work.  Such 
compensation shall be in accordance with the extra work provisions set out at Article 40 
hereof. 

 
Article 7.   PROGRESS SCHEDULE 
 
A. Within five (5) days after the date of the Award of the Contract, Contractor shall prepare 

a baseline progress schedule in hard copy and disk form and shall submit this schedule 
for the District's approval.  The schedule shall clearly identify all staffing and other 
resources which in the Contractor's judgment are needed to complete the project within 
the time specified for completion. The schedule shall include milestones and shall 
include the "critical path" of construction.  The Contractor is fully responsible to 
determine and provide for any and all staffing and resources at levels which allow for 
good quality and timely completion of the project; the District's approval of the progress 
schedule does not relieve the Contractor of any such responsibility.  Contractor's failure 
to incorporate all elements of work required for the performance of the contract or any 
inaccuracy in the schedule shall not excuse the Contractor from performing all work 
required for a completed project within the specified contract time period, 
notwithstanding the District's acceptance of the schedule. The first payment will not be 
made unless the District has been provided and has accepted the project 
schedule.  

 
B. The schedule shall allow enough time for inclement weather.  Such schedule shall 

indicate graphically the beginning and completion dates of all phases of construction, 
and shall indicate the critical path for all critical, sequential time related activities.  All 
required schedules shall indicate "float time" for all “slack" or "gaps" in the non-critical 
activities.  Submitted construction schedules shall have a duration which does not 
exceed the contract time.  Excess time may be picked up with "float time" at the 
discretion of the District.   A "bar chart" in reasonably complete detail shall be adequate 
in contracts over $1 million and shall show critical path items.  All required schedules 
shall be periodically updated to reflect changes in the status of the job, including weather 
delays.  At a minimum, the Contractor shall be required to provide and keep 
updated a monthly schedule in order to prevent delay claims. 

 
Article 8.  CONTRACT SECURITY 
 
Unless otherwise specified in Special Conditions, Contractor shall furnish a surety bond in an 
amount equal to 100 percent of contract price as security for faithful performance of this 
contract and shall furnish a separate bond as security for payment of persons performing labor 
and furnishing materials in connection with this contract. The Payment Bond must be in the 
amount of 100 percent of the total amount payable. Both the Payment and the Performance 
Bonds must be executed by an admitted Surety approved to conduct business in the State of 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
General Conditions 007000-8 

California which meets the highest standards the District is legally permitted to establish.   
Aforesaid bonds shall be in form set forth in these contract documents.  Upon request of 
Contractor, District will consider and accept multiple sureties on such bonds. 
 
Article 9.  ASSIGNMENT 
 
Contractor shall not assign this contract or any part thereof without prior written consent of 
District.  Any assignment of money due or to become due under this contract shall be subject to 
a prior lien for services rendered or material supplied for performance of work called for under 
said contract in favor of all persons, firms, or corporations rendering such services or supplying 
such materials to the extent that claims are filed pursuant to the Civil Code, the Code of Civil 
Procedure, and/or the Government Code. 
 
Article 10.  PROHIBITED INTERESTS 
No official of District and no District representative who is authorized in such capacity and on 
behalf of District to negotiate, make, accept, or approve, or to take part in negotiating, making, 
accepting or approving any architectural, engineering, inspection, construction or material 
supply contract or any subcontract in connection with construction of project, shall be or 
become directly or indirectly interested financially in this contract or in any part thereof.  No 
officer, employee, architect, attorney, engineer or inspector of or for District who is authorized in 
such capacity and on behalf of District to exercise any executive, supervisory or other similar 
functions in connection with construction of project, shall become directly or indirectly interested 
financially in this contract or in any part thereof. 
 
Article 11.  SEPARATE CONTRACTS 
 
District reserves the right to let other contracts in connection with this work or other work at the 
same site.  Contractor shall afford other contractors reasonable opportunity for introduction and 
storage of their materials and execution of their work and shall properly connect and coordinate 
his work with theirs. 
 
If any part of Contractor's work depends for proper execution or results upon work of any other 
contractor, the Contractor shall inspect and promptly report to architect any defects in such work 
that renders it unsuitable for such proper execution and results.  His failure to inspect and report 
shall constitute his acceptance of other contractor's work as fit and proper for reception of his 
work, except as to defects which may develop in the other contractor's work after execution of 
contractor's work. 
 
To insure proper execution of his subsequent work, Contractor shall measure and inspect work 
already in place and shall at once report to the architect any discrepancy between executed 
work and contract documents. 
 
Contractor shall ascertain to his own satisfaction the scope of the project and nature of any 
other contracts that have been or may be awarded by District in prosecution of project to the 
end that Contractor may perform this contract in the light of such other contracts, if any.  
Nothing herein contained shall be interpreted as granting to Contractor exclusive occupancy at 
site of project.  Contractor shall not cause any unnecessary hindrance or delay to any other 
contractor working on project.  If simultaneous execution of any contract for project is likely to 
cause interference with performance of some other contract or contracts, District shall decide 
which contractor shall cease work temporarily and which contractor shall continue or whether 
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work can be coordinated so that contractors may proceed simultaneously. District shall not be 
responsible for any damages suffered or for extra costs incurred by Contractor resulting directly 
or indirectly from award, performance, or attempted performance of any other contract or 
contracts on project, or caused by any decision or omission of District respecting the order of 
precedence in performance of contracts. 
 
Article 12.  SUBCONTRACTING 
 
A. Contractor agrees to bind every subcontractor by terms of the contract as far as such 

terms are applicable to subcontractor's work.  If Contractor subcontracts any part of this 
contract, Contractor shall be as fully responsible to District for the acts and omissions of 
his subcontractor and of persons either directly or indirectly employed by his 
subcontractor, as he is for acts and omissions of persons directly employed by him.  
Nothing contained in these contract documents shall create any contractual relation 
between any subcontractor and District.  The District shall be deemed to be the third 
party beneficiary of the contract between the contractor and the subcontractor. 

 
B. District's consent to or approval of any subcontractor under this contract shall not in any 

way relieve Contractor of his obligations under this contract and no such consent or 
approval shall be deemed to waive any provision of this contract.  The District reserves 
the right of approval of all subcontractors proposed for use on this Project, and to this 
end, may require financial, performance and such additional information as is needed to 
secure this approval.  If a Subcontractor is not approved, the Contractor shall promptly 
submit another of the same trade for approval. 

 
C. Substitution or addition of subcontractors shall be permitted only as authorized in 

chapter 4 (commencing at section 4100), part 1, division 2 of the California Public 
Contract Code. 

 
Article 13. DISTRICT'S RIGHT TO TERMINATE CONTRACT 
 
District may, without prejudice to any other right or remedy, serve written notice of intent to 
terminate upon Contractor and his surety stating its intention to terminate this contract if the 
Contractor (i) refuses or fails to prosecute the work or any separable part thereof with such 
diligence as will insure its completion within the time specified or any extension thereof, or (ii) 
fails to complete said work within such time, or (iii) if the Contractor should file a bankruptcy 
petition, or (iv) if he should make a general assignment for the benefit of his creditors, or (v) if a 
receiver should be appointed on account of his insolvency, or (vi) if he should persistently or 
repeatedly refuse or should fail, except in cases for which extension of time is provided, to 
supply enough properly skilled workers or proper materials to complete the work in time 
specified, or (vii) if he should fail to make prompt payment to subcontractors or for material or 
labor, or (viii) persistently disregard laws, ordinances or instructions of District, or (ix) otherwise 
be guilty of a substantial violation of any provision of the contract, or (x) if he or his 
subcontractors should violate any of the provisions of this contract.  The notice of intent to 
terminate shall state generally the reasons for such intention to terminate.  Unless within five 
days (5) days after the service of such notice, such condition shall cease or such violation shall 
cease and satisfactory arrangements for the correction thereof be made, this contract shall be 
deemed to have ceased and terminated.  The Contractor then shall not be entitled to receive 
any further payment until work is finished.  Upon the termination of the contract as provided 
above, District shall immediately serve upon surety and contractor written notice of termination 
stating that the contract has ceased and terminated.  Surety shall have the right to investigate, 
take over and perform this contract, provided, however, that if surety, within five (5) days after 
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service upon it of said notice of termination, does not give District written notice of its intention 
to take over and perform this contract and does not commence performance thereof 
within seven (7) days from the date of service upon it of such notice of termination, District may 
take over the work and prosecute same to completion by contract or by any other method it may 
deem advisable for the account and at the expense of Contractor.  If Surety does not perform 
the project work itself, the Surety shall consult with the District regarding its planned choice of a 
contractor or contractors to complete the project, and upon request by District, Surety shall 
provide District Evidence of Responsibility of Surety's proposed contractor or contractors.  
District shall be entitled to reject Surety's choice of contractor or contractors if District 
determines in is sole discretion that the contractor or contractors are non-responsible.  If Surety 
provides District written notice of its intention to take over and perform this contract, 
within fourteen (14) days of such written notice of intent to take over and perform, Surety or its 
chosen contractor or contractors (if such contractor or contractors are approved by District) shall 
provide District a detailed Progress Schedule as specified in Article 7 above. Contractor and his 
surety shall be liable to District for any excess cost or other damages occasioned the District as 
a result of Surety or Surety's contractor or contractor’s takeover and performance.  If the District 
takes over the work as hereinabove provided, the District may, without liability for so doing, take 
possession of and utilize in completing the work such materials, appliances, plant, and other 
property belonging to the Contractor as may be on the site of the work and necessary therefore. 
If the unpaid balance of the contract price exceeds the expense of finishing work, including 
compensation for additional architectural, managerial, and administrative services, such excess 
shall be paid to Contractor.  If such expense shall exceed such unpaid balance, Contractor shall 
pay the difference to District.  Expense incurred by District as herein provided, and damage 
incurred through Contractor's default, shall be certified by architect. 
 
The foregoing provisions are in addition to and not in limitation of any other rights or remedies 
available to the District. 
 
Notwithstanding the foregoing provisions, this contract may not be terminated or modified where 
a trustee-in-bankruptcy has assumed the contract pursuant to 11 U.S.C. section 365 (Federal 
Bankruptcy Act). 
 
Article 14.  GUARANTEE 
 
Besides guarantees required elsewhere, Contractor shall, and hereby does, guarantee all work 
for a period of one year after date of acceptance of work by District.  Contractor shall repair or 
replace any or all such work, together with any other work, which may be displaced in so doing, 
that may prove defective in workmanship and/or materials within a one-year period from date of 
acceptance without expense whatsoever to District, ordinary wear and tear, unusual abuse or 
neglect excepted.  District will give notice of observed defects with reasonable promptness.  
Contractor shall notify District upon completion of repairs. 
 
In the event of failure of Contractor to comply with above-mentioned conditions within one week 
after being notified in writing, District is hereby authorized to proceed to have defects repaired 
and made good at the expense of Contractor.  Contractor hereby agrees to pay costs and 
charges therefore immediately on demand. 
If, in the opinion of the District, defective work creates a dangerous condition or requires 
immediate correction or attention to prevent further loss to the District or to prevent interruption 
of operations of the District, the District will attempt to give the notice required by this article.  If 
the Contractor cannot be contacted or does not comply with the District's request for correction 
within a reasonable time as determined by the District, the District may, notwithstanding the 
provisions of this article, proceed to make such correction or provide such attention.  The costs 
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of such correction or attention shall be charged against the Contractor. Such action by the 
District will not relieve the Contractor of the guarantees provided in this article or elsewhere in 
this contract. 
 
This article does not in any way limit the guarantee on any items for which a longer guarantee is 
specified or on any items for which a manufacturer gives a guarantee for a longer period.  
Contractor shall furnish District with all appropriate guarantee or warranty certificates upon 
completion of the project. 
 
Article 15.  NOTICE AND SERVICE THEREOF 
 
A. Any notice from one party to the other under the contract shall be in writing and shall be 

dated and signed by party giving such notice or by the duly authorized representative of 
such party.  Any such notice shall not be effective for any purpose whatsoever unless 
served in one of the following manners: 

 
(1) If notice is given to District, by personal delivery thereof to District's 

representative or District's architect or by depositing same in United States mail, 
enclosed in a sealed envelope addressed to District for attention of said 
representative or architect, postage prepaid and registered; 

 
(2) If notice is given to Contractor, by personal delivery thereof to said Contractor or 

to his foreman at site of project, or by depositing same in United States mail, 
enclosed in a sealed envelope addressed to said Contractor at his regular place 
of business or at such other address as may have been established for the 
conduct of work under this contract, postage prepaid and registered; 

 
(3) If notice is given to surety or other person, by personal delivery to such surety or 

other person or by depositing same in United States mail, enclosed in a sealed 
envelope addressed to such surety or person at the address of such surety or 
person last communicated by him to party giving notice, postage prepaid and 
registered. 

 
(4)     If notice is served by mail, it shall be deemed received and all time periods 

associated with the giving of notice shall run from the third day after mailing. 
 
Article 16.  WORKERS 
 
A. Contractor shall at all times enforce strict discipline and good order among his 

employees.  Contractor shall not employ on work any unfit person or any one not skilled 
in work assigned to him 

 
B. Any person in the employ of the Contractor whom District may deem incompetent or 

unfit shall be dismissed from work and shall not again be employed on it except with the 
written consent of District. 

 
Article 17.  WAGE RATES, PAYROLL RECORDS AND DEBARMENT 
 
A. The Contractor is aware of the requirements of California Labor Code sections 1720 et 

seq. and 1770 et seq., as well as California Code of Regulations, Title 8, section 16000 
et seq. (“Prevailing Wage Laws”), which require the payment of prevailing wage rates 
and the performance of other requirements on certain “public works” and “maintenance” 
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projects.  Since this Project involves an applicable “public works” or “maintenance” 
project, as defined by the Prevailing Wage Laws, and since the total compensation is 
$1,000 or more, Contractor agrees to fully comply with such Prevailing Wage Laws.  The 
Contractor shall obtain a copy of the prevailing rates of per diem wages at the 
commencement of this Agreement from the website of the Division of Labor Statistics 
and Research of the Department of Industrial Relations located at www.dir.ca.gov/dlsr/.   
In the alternative, the Contractor may view a copy of the prevailing rates of per diem 
wages at the District’s Facilities Department.  Contractor shall make copies of the 
prevailing rates of per diem wages for each craft; classification or type of worker needed 
to perform work on the Project available to interested parties upon request, and shall 
post copies at the Contractor’s principal place of business and at the Project site.  
Contractor shall defend, indemnify and hold the District, its elected officials, officers, 
employees and agents free and harmless from any claims, liabilities, costs, penalties or 
interest arising out of any failure or allege failure to comply with the Prevailing Wage 
Laws and/or the District’s LCP. 
 

B. The Contractor and each subcontractor shall forfeit as a penalty to the District not more 
than fifty dollars ($50) for each calendar day, or portion thereof, for each worker paid 
less than the stipulated prevailing wage rate for any work done by him, or by any 
subcontract under him, in violation of the provisions of the California Labor Code.   The 
difference between such stipulated prevailing wage rate and the amount paid to each 
worker for each calendar day or portion thereof for which each worker was paid less 
than the stipulated prevailing wage rate shall be paid to each worker by the Contractor. 
 

C. As a further material part of this Contract, Contractor agrees to hold harmless and 
indemnify the District, its Board and each member of the Board, its officers, employees 
and agents from any and all claims, liability, loss, costs, damages, expenses, fines and 
penalties, of whatever kind of nature including al costs of defense and attorneys’ fees, 
arising from any alleged failure of Contractor or it subcontractors to comply with the 
prevailing wage law as of the State of California. If the District of any of the indemnified 
parties are named as a party in any dispute arising from the failure of Contractor or its 
subcontractors to pay prevailing wages, Contractor agrees that the District and the other 
indemnified parties may appoint their own independent counsel, and Contractor agrees 
to pay all attorneys’ fees and defense costs of the District and the other indemnified 
parties as billed, in addition to all other damages, fines, penalties and losses incurred by 
the District and the other indemnified parties as a result of the action. 
 

D. Accurate payroll records shall be kept by the contractor and each subcontractor, 
showing the name, address, social security number, work classification, straight time 
and overtime hours worked each day and week, and the actual per diem wages paid to 
each journeyman, apprentice, worker, or other employee employed by him or her in 
connection with the public work. 

 
E. It shall be the responsibility of Contractor to Comply with Labor Code section 1776 as it 

may be amended by the Legislature from time to time with respect to each payroll 
record.  As of April, 2003, Labor Code section 1776 provides in relevant part,  

 
”(a) Each contractor and subcontractor shall keep accurate payroll records, 
showing the name, address, social security number, work classification, 
straight time and overtime hours worked each day and week, and the actual 
per diem wages paid to each journeyman, apprentice, worker, or other 
employee employed by him or her in connection with the public work. Each 
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payroll record shall contain or be verified by a written declaration that it is made 
under penalty of perjury, stating both of the following:  
 

(1) The information contained in the payroll record is true and correct.  
   
(2) The employer has complied with the requirements of Sections 1771, 
1811, and 1815 for any work performed by his or her employees on the 
public works project. 
 

(b) The payroll records enumerated under subdivision (a) shall be certified and 
shall be available for inspection at all reasonable hours at the principal office of 
the contractor on the following basis:  
 

(1) A certified copy of an employee's payroll record shall be made 
available for inspection or furnished to the employee or his or her 
authorized representative on request.  
 
(2) A certified copy of all payroll records enumerated in subdivision (a) 
shall be made available for inspection or furnished upon request to a 
representative of the body awarding the contract, the Division of Labor 
Standards Enforcement, and the Division of Apprenticeship Standards of 
the Department of Industrial Relations.  
 
(3) A certified copy of all payroll records enumerated in subdivision (a) 
shall be made available upon request by the public for inspection or for 
copies thereof. However, a request by the public shall be made through 
either the body awarding the contract, the Division of Apprenticeship 
Standards, or the Division of Labor Standards Enforcement. If the 
requested payroll records have not been provided pursuant to paragraph  
 
(2), the requesting party shall, prior to being provided the records, 
reimburse the costs of preparation by the contractor, subcontractors, and 
the entity through which the request was made. The public shall not be 
given access to the records at the principal office of the contractor. 
 

(c) The certified payroll records shall be on forms provided by the Division of 
Labor Standards Enforcement or shall contain the same information as the 
forms provided by the division.  
   
(d) A contractor or subcontractor shall file a certified copy of the records 
enumerated in subdivision (a) with the entity that requested the records within 
10 days after receipt of a written request.  
 
(e) Any copy of records made available for inspection as copies and furnished 
upon request to the public or any public agency by the awarding body, the 
Division of Apprenticeship Standards, or the Division of Labor Standards 
Enforcement shall be marked or obliterated to prevent disclosure of an 
individual's name, address, and social security number. The name and address 
of the contractor awarded the contract or the subcontractor performing the 
contract shall not be marked or obliterated. Any copy of records made available 
for inspection by, or furnished to, a joint labor-management committee 
established pursuant to the federal Labor Management Cooperation Act of 
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1978 (Section 175a of Title 29 of the United States Code) shall be marked or 
obliterated only to prevent disclosure of an individual's name and social 
security number. A joint labor management committee may maintain an action 
in a court of competent jurisdiction against an employer who fails to comply 
with Section 1774. The court may award restitution to an employee for unpaid 
wages and may award the joint labor management committee reasonable 
attorney's fee and costs incurred in maintaining the action. An action under this 
subdivision may not be based on the employer's misclassification of the craft of 
a worker on its certified payroll records. Nothing in this subdivision limits any 
other available remedies for a violation of this chapter.  
 
(f) The contractor shall inform the body awarding the contract of the location of 
the records enumerated under subdivision (a), including the street address, city 
and county, and shall, within five working days, provide a notice of a change of 
location and address.  
 
(g) The contractor or subcontractor shall have 10 days in which to comply 
subsequent to receipt of a written notice requesting the records enumerated in 
subdivision (a). In the event that the contractor or subcontractor fails to comply 
within the 10-day period, he or she shall, as a penalty to the state or political 
subdivision on whose behalf the contract is made or awarded, forfeit twenty-
five dollars ($ 25) for each calendar day, or portion thereof, for each worker, 
until strict compliance is effectuated. Upon the request of the Division of 
Apprenticeship Standards or the Division of Labor Standards Enforcement, 
these penalties shall be withheld from progress payments then due. A 
contractor is not subject to a penalty assessment pursuant to this section due 
to the failure of a subcontractor to comply with this section.  
 
(h) The body awarding the contract shall cause to be inserted in the contract 
stipulations to effectuate this section."  
 

 F. Debarment.  The Contractor or any subcontractor working under the Contractor may not 
perform work on a public works project with a subcontractor who is ineligible to perform 
work on a public project pursuant to Section 1777.1 or Section 1777.7 of the California 
Labor Code.  Any contract on a public works project entered into between the Contractor 
and a debarred subcontractor is void as a matter of law.  A debarred subcontractor may 
not receive any public money for performing work as a subcontractor on a public works 
contract.  Any public money that is paid, or may have been paid to a debarred 
subcontractor by the Contractor on the project shall be returned to the District.  The 
Contractor shall be responsible for the payment of wages to workers of a debarred 
subcontractor who has been allowed to work on the project. 

 
Article 18.  APPRENTICES 
 
A. Contractor's attention is directed to the provisions of Sections 1777.5, 1777.6, and 

1777.7 of the California Labor Code concerning employment of apprentices by the 
Contractor or any subcontractor under him.   The Contractor shall be knowledgeable of 
and comply with all California Labor Code sections including 1727, 1773.5, 1775, 1777, 
1777.5, 1810, 1813, 1860, including all amendments; each of these sections is 
incorporated by reference into this Contract.  The responsibility for compliance with 
these provisions for all apprentice able occupations rests with the Contractor.  Knowing 
violations of Section 1777.5 will result in forfeiture not to exceed $100 for each calendar 
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day of non-compliance pursuant to Section 1777.7.   
 

Article 19.  HOURS OF WORK  
 
A. As provided in article 3 (commencing at section 1810), chapter 1, part 7, division 2 of the 

Labor Code, eight (8) hours of labor shall constitute a legal day's work. The time of 
service of any worker employed at any time by the Contractor or by any subcontractor 
on any subcontract under this contract upon the work or upon any part of the work 
contemplated by this contract is limited and restricted to eight (8) hours during any 
one-calendar day and forty (40) hours during any one-calendar week, except as 
hereinafter provided.  Notwithstanding the provisions herein above set forth, work 
performed by employees of Contractor in excess of eight (8) hours per day, and forty 
(40) hours during any one week, shall be permitted upon this public work upon 
compensation for all hours worked in excess of eight (8) hours per day at not less than 
one and one-half times the basic rate of pay. 

 
B. The Contractor and every subcontractor shall keep an accurate record showing the 

name of and actual hours worked each calendar day and each calendar week by each 
worker employed by him in connection with the work or any part of the work 
contemplated by this contract.  The record shall be kept open at all reasonable hours to 
the inspection of the District and to the Division of Labor Law Enforcement, Department 
of Industrial Relations of the State of California. 

 
C. The Contractor shall pay to the District a penalty of twenty-five dollars ($25) for each 

worker employed in the execution of this contract by the Contractor or by any 
subcontractor for each calendar day during which such worker is required or permitted to 
work more than eight (8) hours in any calendar day and forty (40) hours in any one 
calendar week in violation of the provisions of article 3 (commencing at section 1810), 
chapter 1, part 7, division 2 of the Labor Code.   

 
D... Any work necessary to be performed after regular working hours, or on Sundays or other 

holidays shall be performed without additional expense to District.   
 
Article 20.  WORKERS' COMPENSATION INSURANCE  
 
A. The Contractor shall provide, during the life of this contract, workers' compensation 

insurance for all of his employees engaged in work under this contract, on or at the site 
of the project, and, in case any of his work is sublet, the Contractor shall require the 
subcontractor similarly to provide workers' compensation insurance for all the latter's 
employees.  Any class of employee or employees not covered by a subcontractor's 
insurance shall be covered by the Contractor's insurance.  In case any class of 
employees engaged in work under this contract, on or at the site of the project, is not 
protected under the Workers' Compensation Statutes, the Contractor shall provide or 
shall cause a subcontractor to provide, adequate insurance coverage for the protection 
of such employees not otherwise protected.  The Contractor shall file with the District 
certificates of his insurance protecting workers. 

 
B. Company or companies providing insurance coverage shall be acceptable to the District, 

and in the following form and coverage. 
 

(1) Statutory Workers' Compensation and Employer's Liability Coverage:  Contractor 
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shall maintain insurance to afford protection for all claims under California 
Workers' Compensation Act and other employee benefit acts, and in addition, 
shall maintain Employer's Liability Insurance for a minimum limit of $1,000,000.  
The Workers' Compensation Policy shall include the following endorsements, 
copies of which shall be provided to District: 

 
(a) The Voluntary Compensation Endorsement; and 

 
(b) Broad Form All States Endorsement; and 

 
(c) The Longshoremen's and Harbor Workers endorsement, where applicable 

to the work under this contract; and 
 

(d) Waiver of Subrogation Endorsement. 
 

Article 21. COMMERCIAL GENERAL LIABILITY AND PROPERTY DAMAGE INSURANCE   
 
A. Contractor shall procure and maintain during the life of this contract and for such other 

period as may be required herein, at its sole expense, such comprehensive general 
liability insurance or commercial general liability and property damage insurance as shall 
protect Contractor and District from all claims for bodily (personal) injury, including 
accidental death, as well as claims for property damage arising from operations under 
this contract, and other covered loss, however occasioned, occurring during the policy 
term.  Such policy shall comply with all the requirements of this article, and shall be in 
the form and amounts as set forth in the Special Conditions hereof.  The limits set forth 
in the Special Conditions shall not be construed to relieve the Contractor from liability in 
excess of such coverage, nor shall it limit Contractor's indemnification obligations to 
District, and shall not preclude the District from taking such other actions available to 
District under other provisions of the contract documents or law. 

 
B. Contractor shall make certain that any and all subcontractors hired by Contractor are 

insured in accordance with this contract.  If any subcontractor's coverage does not 
comply with the foregoing provisions, Contractor shall indemnify and hold District 
harmless from any damage, loss, cost, or expense, including attorneys' fees, incurred by 
District as a result thereof. 

 
C. Company or companies providing insurance coverage shall be acceptable to the District 

and authorized to conduct business in the State of California. 
 
D. Any general liability policy provided by Contractor hereunder shall contain an 

endorsement which applies its coverage to District, members of District's board of 
trustees, and the officers, agents, employees and volunteers of District, the State 
Allocation Board, if applicable, the architect, and the architect's consultants, individually 
and collectively, as additional insureds using form CG2010 11-85 or equivalent which 
must include products and completed operations coverage, broad form property damage 
coverage, coverage for collapse, explosion and underground, and include independent 
contractor coverage. 

 
E. The coverage afforded by the additional insured endorsement described in paragraph d 

above, shall apply as primary insurance, and any other insurance maintained by District, 
the members of District's Board of Trustees, or its officers, agents, employees and 
volunteers, or any self-funded program of District, shall be in excess only and not 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
General Conditions 007000-17 

contributing with such coverage. 
 
F. Contractor shall notify District in writing of the amount, if any, of self-insured retention 

provided under the General Liability coverage, with a maximum limit of $25,000.  District 
may approve higher retention amounts, based upon review of documentation submitted 
by Contractor.  Such review shall take into consideration Contractor's net worth and 
reserves for payment of claims of liability against Contractor, which must be sufficient to 
adequately compensate for the lack of other insurance coverage required hereunder. 

 
G. All general liability policies shall be written to apply to all bodily injury, including death, 

property damage, personal injury and other covered loss, however occasioned, 
occurring during the policy term, and shall specifically insure the performance by 
Contractor of that part of the indemnification contained in Article 24 hereof, relating to 
liability for injury to or death of persons and damage to property.  If the coverage 
contains one or more aggregate limits, a minimum of 50% of any such aggregate limit 
must remain available at all times; if over 50% of any aggregate limit has been paid or 
reserved, District may require additional coverage to be purchased by Contractor to 
restore the required limits.  Contractor may combine primary, umbrella, and as broad as 
possible excess liability coverage to achieve the total limits indicated above.  Any 
umbrella or excess liability policy shall include the additional insured endorsement, 
products and completed operations coverage and broad form property damage 
described in paragraphs d and e, above.  To the extent that the umbrella insurer 
requires notice of changes to the primary policy, notice will be considered to be given 
and not prejudice the District's rights to recover under the umbrella policy. 

 
H. Contractor and District release each other, and their respective authorized 

representatives, from any Claims (as defined in Article 24 hereof), but only to the extent 
that the proceeds received from any policy of liability insurance carried by District or 
Contractor, other than any self-insurance, covers any such Claim or damage.  Included 
in any policy or policies of liability insurance provided by Contractor hereunder shall be a 
standard waiver of rights of subrogation against District by the insurance company 
issuing said policy or policies. 

I. If coverage is written on a “claims made” basis, the Certificate of Insurance shall clearly 
so state.  In addition to the coverage requirements specified above, such policy shall 
provide that: 
 
(1) The policy retroactive date coincides with or precedes Contractor's 

commencement of work under the Agreement (including subsequent policies 
purchased as renewals or replacements). 

 
(2) Contractor will make every effort to maintain similar insurance during the 

required extended period of coverage following expiration of the Agreement, 
including the requirement of adding all additional insureds. 

 
 
 
(3) If insurance is terminated for any reason, Contractor shall purchase an extended 

reporting provision of at least two years to report claims arising in connection 
with the Agreement. 

 
(4) The policy allows for reporting of circumstances or incidents that might give rise 

to future claims. 
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J. Contractor's failure to procure the insurance specified herein, or failure to deliver 

certified copies or appropriate certificates of such insurance, or failure to make the 
premium payments required by such insurance, shall constitute a material breach of the 
contract, and District may, at its option, terminate the Agreement for any such default by 
Contractor. 

 
K. The requirements as to the types and limits of insurance coverage set forth herein and in 

the Special Conditions to be maintained by the Contractor, and any approval of said 
insurance by the District or its insurance advisor(s), are not intended to and shall not in 
any manner limit or qualify the liabilities and obligations otherwise assumed by the 
Contractor pursuant to the Agreement, including, but not limited to, the provisions 
concerning indemnification. 

 
L. District shall retain the right at any time to review the coverage, form, and amount of 

insurance required herein and may require Contractor to obtain insurance reasonably 
sufficient in coverage, form and amount to provide adequate protection against the kind 
and extent of risk which exists at the time a change in insurance is required. 

 
M. All deviations from the contractual insurance requirements stated herein must be 

approved in writing by District's risk manager. 
 
Article 22.  BUILDER'S RISK/APPLICABLE INSTALLATION/FIRE INSURANCE 
 
A. It is the Contractor's responsibility to maintain or cause to be maintained builder's risk 

insurance or applicable installation coverage on all work, material, equipment, 
appliances, tools, and structures which are a part of the contract and subject to loss or 
damage by fire, extended coverage, and vandalism and malicious mischief.  District 
accepts no responsibility until the contract is formally accepted by the Governing Board 
for the work.  The Contractor is required to file with the District a certificate evidencing 
builder's risk or applicable installation of not less than the amount identified in the special 
conditions insurance coverage. 

 
B. Provide insurance coverage on completed value form, all-risk or special causes of loss 

coverage. 
 

(1) Insurance policies shall be so conditioned as to cover the performance of any 
extra work performed under the contract. 

 
(2) Coverage shall include all materials stored on site and in transit. 

 
(3) Coverage shall include Contractor's tools and equipment. 

 
(4) Insurance shall include boiler, machinery and material hoist coverage. 
 

 
C. Company or companies providing insurance coverage shall be acceptable to the District 

and authorized to conduct business in the State of California.  
 
Article 23.  PROOF OF CARRIAGE OF INSURANCE 
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A. Contractor shall, as soon as practicable following the placement of insurance required 
hereunder, but in no event later than the effective date of the Agreement, deliver to 
District certificates of insurance evidencing the same, together with appropriate separate 
endorsements thereto, evidencing that Contractor has obtained such coverage for the 
period of the Agreement.  Contractor shall deliver certified copies of the actual insurance 
policies specified herein, within thirty days after commencement of work.  Thereafter, 
copies of renewal policies, or certificates and appropriate separate endorsements 
thereof, shall be delivered to District within thirty (30) days prior to the expiration of the 
term of any policy required herein.  Contractor shall permit District at all reasonable 
times to inspect any policies of insurance of Contractor which Contractor has not 
delivered to District. 

 
B. Certificates and insurance policies shall include the following clause: 
 

"This policy shall not be canceled or reduced in required limits of liability or amounts of 
insurance until notice has been mailed to District stating date of cancellation, reduction 
or other adverse change respecting such insurance.  The date of cancellation, reduction 
or adverse change may not be less than thirty (30) days after date of mailing notice." 

 
Any notice required to be sent pursuant to this section shall be to District's address as 
shown in the Notice to Contractors Calling for Bids. 

 
C. Certificates of insurance shall state in particular those insured, extent of insurance, 

location and operation to which insurance applies, expiration date, and cancellation and 
reduction notice.  All Certificates of Insurance provided by Contractor shall name District, 
the architect, and architect's consultants as additional insureds. 

 
D. After receiving written Notice of Cancellation of Insurance, Contractor shall have ten (10) 

days to provide other policies of insurance similar to the canceled policies and 
acceptable insurance.  If such replacement coverage is not provided, the District may 
secure insurance at the Contractor's expense. 

E. Nothing contained in the insurance requirements shall be construed as limiting the 
extent of the Contractor's responsibility for payment of damages resulting from operations under 
this agreement. 
 
Article 24.    INDEMNIFICATION 
District shall not be liable for, and Contractor shall defend and indemnify District to the fullest 
extent permitted by law against any and all claims, demands, liability, judgments, awards, fines, 
mechanics' liens or other liens, labor disputes, losses, damages, expenses, charges or costs of 
any kind or character, including attorneys' fees, expert witness fees, investigation costs and 
court costs (hereinafter collectively referred to as "Claims"), which arise out of or are in any way 
connected to the work covered by this contract arising either directly or indirectly from any act, 
error, omission or negligence of Contractor or its contractors, licensees, agents, servants or 
employees, including, without limitation, Claims caused by the concurrent act, error, omission or 
negligence of District or its agents or employees.  However, Contractor shall have no obligation 
to indemnify District from a Claim if it is determined by a court of competent jurisdiction that 
such Claim was caused by the active negligence, sole negligence, or willful misconduct of 
District or its agents or employees. 

 
Article 25.  LAWS AND REGULATIONS 
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A. Contractor shall give all notices and comply with all laws, ordinances, rules, and 
regulations bearing on conduct of work as indicated and specified.  If Contractor 
observes that drawings and specifications are at variance therewith, he shall promptly 
notify architect in writing and any necessary changes shall be adjusted as provided in 
contract for changes in work.  If Contractor performs any work knowing it to be contrary 
to such laws, ordinances, rules and regulations, and without such notice to architect, he 
shall bear all costs arising therefrom. 

 
B. Contractor shall be responsible for familiarity with the Americans with Disabilities Act 

(ADA) (42 USC 12101 et seq.).  Installations of equipment and other devices shall be in 
compliance with ADA regulations. 

 
Article 26.  PERMITS AND LICENSES 
 
Permits and licenses necessary for prosecution of work shall be secured and paid for by 
Contractor, unless otherwise specified. 
 
Article 27.  INSPECTION FEES FOR PERMANENT UTILITIES 
 
All inspection fees and other municipal charges for permanent utilities including, but not limited 
to, sewer, electrical, phone, gas, water, and irrigation shall be paid for by District.  Contractor 
shall be responsible for arranging the payment of such fees, but inspection fees and other 
municipal fees relating to permanent utilities shall be paid by District.  Contractor may either 
request reimbursement from District for such fees, or obtain the funds from District prior to 
paying such fees. 
 
Article 28.  EASEMENTS  
 
Easements for permanent structures or permanent changes in existing facilities shall be 
secured and paid for by District, unless otherwise specified. 
Article 29.  SURVEYS 
 
Surveys to determine location of property lines and corners will be supplied by District.  Surveys 
to determine locations of construction, grading, and site work shall be provided by Contractor. 
 
Article 30.  EXCISE TAXES 
 
If under federal excise tax law any transaction hereunder constitutes a sale on which a federal 
excise tax is imposed and the sale is exempt from such excise tax because it is a sale to a state 
or local government for its exclusive use, the District, upon request, will execute a certificate of 
exemption which will certify (1) that the District is a political subdivision of the state for the 
purposes of such exemption and (2) that the sale is for the exclusive use of the District.  No 
excise tax for such materials shall be included in any bid price. 
 
Article 31.  PATENTS, ROYALTIES, AND INDEMNITIES 
 
The Contractor shall hold and save the District and its officers, agents, and employees harmless 
from liability of any nature or kind, including cost and expense, for or on account of any 
patented or unpatented invention, process, article, or appliance manufactured or used in the 
performance of this contract, including its use by the District, unless otherwise specifically 
stipulated in the contract documents. 
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Article 32.  MATERIALS 
 
A. Except as otherwise specifically stated in this contract, Contractor shall provide and pay 

for all materials, labor, tools, equipment, water, lights, power, transportation, 
superintendence, temporary constructions of every nature, and all other services and 
facilities of every nature whatsoever necessary to execute and complete this contract 
within specified time. 

 
B. Unless otherwise specified, all materials shall be new and both workmanship and 

materials shall be of good quality. 
 
C. Materials shall be furnished in ample quantities and at such times as to insure 

uninterrupted progress of work and shall be stored properly and protected as required.  
Contractor shall be entirely responsible for damage or loss by weather or other causes 
to materials or work under this contract. 

 
D. No materials, supplies, or equipment for work under this contract shall be purchased 

subject to any chattel mortgage or under a conditional sale or other agreement by which 
an interest therein or in any part thereof is retained by seller or supplier.  Contractor 
warrants good title to all material, supplies, and equipment installed or incorporated in 
work and agrees upon completion of all work to deliver premises, together with all 
improvements and appurtenances constructed or placed thereon by him, to District free 
from any claims, liens, or charges.  He further agrees that neither he nor any person, 
firm, or corporation furnishing any materials or labor for any work covered by this 
contract shall have any right to lien upon premises or any improvement or appurtenance 
thereon, except that Contractor may install metering devices or other equipment of utility 
companies or of political subdivisions title to which is commonly retained by utility 
company or political subdivision.  In event of installation of any such metering device or 
equipment, Contractor shall advise District as to owner thereof.  Nothing contained in 
this article, however, shall defeat or impair right of persons furnishing material or labor 
under any bond given by Contractor for their protection or any rights under any law 
permitting such persons to look to funds due Contractor in hands of District, and this 
provision shall be inserted in all subcontracts and material contracts and notice of its 
provisions shall be given to all persons furnishing material for work when no formal 
contract is entered into for such material. 

 
Article 33.  SUBSTITUTIONS 
 
A. Whenever in specifications any materials, process, or article is indicated or specified by 

grade, patent, or proprietary name or by name of manufacturer, such specification shall 
be deemed to be used for the purpose of facilitating description of material, process, or 
article desired and shall be deemed to be followed by the words "or equal."  Contractor 
may, unless otherwise stated, offer any material, process, or article which shall be 
substantially equal or better in every respect to that so indicated or specified.  Any 
material, process, or article not exactly meeting the specifications in the documents in 
every respect shall be considered a substitution.  If a material, process, or article offered 
by Contractor is not, in opinion of architect, substantially equal or better in every respect 
to that specified, then Contractor shall furnish the material, process, or article specified.  
Burden of proof as to equality of any material, process, or article shall rest with 
Contractor.   
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B. In accordance with Public Contract Code section 3400 "prior to or after the award of the 

contract", district must provide for "submission of data substantiating a request for a 
substitution of 'an equal' item."  Therefore, no later than five (5) prior to bid opening, if 
the Contractor is requesting substitution of "an equal" item or product or work, the make 
and grade of the item, product or work which is to be substituted shall be provided to the 
District representative.  The documentation submitted must include any and all 
illustrations, specifications, and other relevant data including catalogue information 
which describes the substituted item or product or work and substantiates that it is an "or 
equal" to the specified item or product or work.  In addition, the submittal documentation 
must also include a statement of the cost implications of the substitution being requested 
stating whether and why the substitution will reduce or increase the contract price.  The 
documentation submitted must also include information regarding the durability and life 
cycle cost of the substituted item, product or work. Substantiating data shall include a 
signed affidavit from the Contractor stating that the substituted item or product or work is 
equivalent to the specified item or product or work in every way except as listed on the 
affidavit.  Whenever possible, the same substitution information is to be included in the 
sealed bid submittal package. Failure to submit all the needed substantiating data, 
including the signed affidavit, may result in a determination that the bid is 
nonresponsive.  BIDDERS ARE SPECIFICALLY NOTIFIED THAT THE SUBMISSION 
OF THIS DOCUMENTATION IN NO WAY OBLIGATES THE DISTRICT OR IT’S 
REPRESENTATIVE TO REVIEW SUCH DOCUMENTATION PRIOR TO CONTRACT 
AWARD.  FURTHERMORE, IF A PROPOSED SUBSTITUTION IS REJECTED, 
BIDDER SHALL BE RESPONSIBLE TO PROVIDE THE ITEM OR PRODUCT OR 
WORK AS ORIGINALLY SPECIFIED. DISTRICT HAS THE COMPLETE AND SOLE 
DISCRETION TO DETERMINE IF AN ITEM OR ARTICLE IS AN EQUAL ITEM.  

 
 After award of the contract should the District determine in its sole discretion that 

substitution of an item or product is reasonable and necessary or reasonable and 
appropriate, the Contractor shall submit any substitution requests together with all data 
required to substantiate that the substituted product or item is an "or equal" to the 
specified product or item.  The make and grade of the item, product or work which is to 
be substituted shall be provided to the District representative. The documentation 
submitted must include any and all illustrations, specifications, and other relevant data 
including catalogue information which describes the substituted item, product or work 
and substantiates that it is an "or equal" to the specified item, product or work.   In 
addition, the submittal documentation must also include a statement of the cost 
implications of the substitution being requested stating whether and why the substitution 
will reduce or increase the contract price.  The documentation submitted must also 
include information regarding the durability and life cycle cost of the substituted item, 
product or work.   Substantiating data shall include a signed affidavit from the Contractor 
stating that the substituted product is equivalent to the specified product or item in every 
way except as listed on the affidavit.  Failure to submit all the needed substantiating 
data, including the signed affidavit, to the District Representative or Architect in a timely 
fashion so that the substitution can be adequately reviewed and considered prior to any 
necessity for its use or application may result in the rejection of the proposed 
substitution.  The District Representative or Architect is not obligated to review multiple 
substitution submittals for the same product or item due to the Contractor's failure to 
submit a complete package either at time of submission of bid documents or in a timely 
manner after award of contract. 

 
C. In event Contractor furnishes material, process, or article more expensive than that 
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specified, the difference in cost of such material, process, or article so furnished shall be 
borne by Contractor. 

 
Article 34.  SHOP DRAWINGS 
 
A. Contractor shall check and verify all field measurements and shall submit with such 

promptness as to cause no delay in his own work or in that of any other contractor, 
subcontractor, architect, other independent contractor or worker on the Project, three (3) 
copies of all shop or setting drawings, schedules, and materials list, and all other 
submittals in accordance with other provisions of the contract required for the work of 
various trades.   Contractor shall sign all submittals affirming that submittals have been 
reviewed and approved by Contractor prior to submission to architect.  Each signed 
submittal shall affirm that the submittal meets all the requirements of the contract 
documents except as specifically and clearly noted and listed on the cover sheet of the 
submittal. 

   
B. Contractor shall advise District immediately, if architect has not checked and approved 

with reasonable promptness, such schedules and drawings for conformance with design 
concept of project and compliance with information given in contract documents.  
Contractor shall make any corrections required by architect, file with him three (3) 
corrected copies, and furnish such other copies as may be needed for construction.  
Architect's approval of such drawings or schedules also shall not relieve Contractor from 
responsibility for deviations from drawings or specifications unless he has in writing 
called architect's attention to such deviations at time of submission and has secured his 
written approval.  Architect's approval of such drawings and schedules also shall not 
relieve contractor from responsibility for errors in shop drawings or schedules.   For 
purposes of this section "reasonable promptness" shall mean such reasonable 

 
  promptness as to cause no delay in the work or in the activities of the District, 

Contractor or separate contractors, while allowing sufficient time in the architect's 
professional judgment to permit adequate review.   

 
Article 35.  SUBMITTALS  
 
A. Contractor shall furnish for approval, within five (5) days following award of contract a 

log of all samples, material lists and certifications, mix designs, schedules, and other 
submittals, as required in specifications.  Such log shall indicate whether samples will be 
provided as specified and in accordance with other provisions of this contract. 

 
B. Contractor will provide samples and submittals, together with catalogs and supporting 

data required by architect within a reasonable time period so as not to cause delays on 
the project. 

 
C. This provision shall not authorize any extension of time for performance of this contract.  

Architect will check and approve such samples, only for conformance with design 
concept of work and for compliance with information given in contract documents.  Work 
shall be in accordance with approved samples.  Architect's action will be taken within 
fourteen (14) calendar days after receiving such samples and submittals.  If in the 
architect's professional judgment fourteen days is an insufficient amount of time to 
permit adequate review, Architect shall, within the initial fourteen (14) day period, notify 
the Contractor, with a copy to the Inspector and the District, of the amount of time that 
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will be required to respond. 
 
D. If the Architect's response results in a change in the project, then such change shall be 

effected by a written change order. 
 

Article 36.  CLOSEOUT SUBMITTALS 
 
The Contractor shall be responsible for the timely delivery of the technical manuals, warranties 
and guarantees as required in the technical specifications.  The final payment will not be made 
until the District representative has had an opportunity to review and accept the required 
documents. 
 
Article 37.  COST BREAKDOWN AND PERIODICAL ESTIMATES 
 
A. Contractor shall furnish on forms approved by District: 
 

(1) Within ten (10) days of award of contract a detailed estimate giving a complete 
breakdown of contract price; and 

 
(2) A periodical itemized estimate of work done for the purpose of making partial 

payments thereon; 
 
(3) Within ten (10) days of request by District, a schedule of estimated monthly 

payments which shall be due him under the contract. 
 
B. Values employed in making up any of these schedules will be used only for determining 

basis of partial payments and will not be considered as fixing a basis for additions to or 
deductions from contract price. 

Article 38.  PAYMENTS AND RETENTION 
                                     
A. Each month as soon as practicable after receipt of approved periodical estimate for 

partial payment, but in order to avoid the payment of interest, in any event within thirty 
(30) days of receipt of such periodical estimate, there shall be paid to Contractor a sum 
equal to ninety percent (90%) of the value of work performed up to the last day of the 
previous month, less the aggregate of previous payments.  Upon receipt of a payment 
request the District shall as soon as practicable determine whether the payment request 
is proper.  If the request is determined not to be a proper payment request suitable for 
payment, it shall be returned to the Contractor as soon as practicable within seven days 
after receipt and shall be accompanied by a statement in writing as to the reasons why 
the payment request is not proper. Monthly payments shall be made only on the basis of 
monthly estimates which shall be prepared by Contractor on a form approved by District 
and filed before the fifth day of the month during which payment is to be made.  Work 
completed as estimated shall be an estimate only and no inaccuracy or error in said 
estimate shall operate to release Contractor or any bondsman from damages arising 
from such work or from enforcing each and every provision of this contract and District 
shall have the right subsequently to correct any error made in any estimate for payment.  
Contractor shall not be entitled to have any payment estimates processed or be entitled 
to have any payment made for work performed so long as any lawful or proper direction 
concerning work or any portion thereof given by the District or architect shall remain 
uncomplied with.   
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B. The final payment of ten percent (10%) of the value of work done under this contract, if 
unencumbered, shall be made within sixty (60) days after the date of completion of the 
work, provided however, that in the event of a dispute between the District and the 
Contractor, the District may withhold from the final payment an amount not to exceed 
one hundred and fifty percent (150%) of the disputed amount.  Completion means any of 
the following as provided by Public Contract Code section 7107: 

 
(1) The occupation, beneficial use, and enjoyment of a work of improvement, 

excluding any operation only for testing, startup, or commissioning, by the public 
agency, or its agent, accompanied by cessation of labor on the work of 
improvement. 

 
(2) The acceptance by the public agency, or its agent, of the work of improvement. 

 
(3) For purposes of this contract, the acceptance by the District means acceptance 

made only by an action of the governing body of District in session.  Acceptance 
by Contractor of said final payment shall constitute a waiver of all claims against 
District arising from this contract. 

 
(4) After the commencement of a work of improvement, a cessation of labor on the 

work of improvement for a continuous period of 100 days or more, due to factors 
beyond the control of the Contractor. 

 
(5) After the commencement of a work of improvement, a cessation of labor on the 

work of improvement for a continuous period of 30 days or more, if the public 
agency files for record a notice of cessation or a notice of completion. 

 
C. This contract is subject to the provisions of Public Contract Code section 7107. 
D. At any time after fifty percent (50%) of the work has been completed, if the District, by 

action of its governing body, finds that satisfactory progress is being made, District may 
make any of the remaining payments in full for actual work completed or may withhold 
any amount up to ten percent (5%) thereof as District may find appropriate based on the 
Contractor's progress. 

  
E. Whenever any part of the work is in a condition suitable for use, and the best interest of 

the District requires such use, the District may take possession of, connect to, open for 
public use, or use a part thereof.  When so used, maintenance and repairs due to 
ordinary wear and tear or vandalism will be made at District's expense.  The use by the 
District as contemplated in this section shall in no case be construed as constituting 
acceptance of the work or any part thereof.  Such use shall neither relieve the 
Contractor of any of his responsibilities under the Contract nor act as a waiver by the 
District of any of the conditions thereof.  Contractor shall continue to maintain all 
insurance, including Builder's Risk insurance, on the project. 

 
ARTICLE 39.  PAYMENTS WITHHELD 
 
A. In addition to amounts which District may retain under any and all other articles in this 

contract including those entitled "Payments," and "Time for Completion and Liquidated 
Damages," District may withhold a sufficient amount or amounts of any payment or 
payments otherwise due to Contractor, as in his judgment may be necessary to cover: 

 
(1) Payments which may be past due and payable for just claims against Contractor 
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or any subcontractors for labor or materials furnished in and about the 
performance of work on the project under this contract. 

 
(2) Defective work not remedied. 
 
(3) Failure of Contractor to make proper payments to his subcontractor or for 

material or labor. 
 
(4) Completion of contract if there is a reasonable doubt that contract can be 

completed for balance then unpaid. 
 
(5) Damage to another Contractor. 
 
(6) Amounts which may be due District for just claims against Contractor. 
 
(7) Failure of Contractor to keep the record ("as-built") drawings up to date. 
 
(8) Failure to provide update on construction schedule as required by Article 7 

hereof. 
 
B. District may apply such withheld amount or amounts to payment of such claims or 

obligations at its discretion.  In so doing, District shall be deemed the agent of Contractor 
and any payment so made by District shall be considered as a payment made under 
contract by District to Contractor and District shall not be liable to Contractor for such 
payments made in good faith.  Such payments may be made without prior judicial 
determination of claim or obligations.  District will render Contractor a proper accounting 
of such funds disbursed on behalf of Contractor. 

Article 40.  CHANGES AND EXTRA WORK 
 
A. Changes in Work.  District, without invalidating contract, and as provided by law, may 

order extra work or make changes by altering, adding to, or deducting from work, the 
contract sum being adjusted accordingly.  All such work shall be subject to prevailing 
wage rates and shall be executed under the conditions of the original contract except 
that any claim for extension of time caused thereby shall be adjusted at the time of 
ordering such change. 

 
B. In giving instructions, Contractor agrees that architect shall have authority to make minor 

changes in work, not involving change in cost, and not inconsistent with the purposes or 
approvals of the project.  Otherwise, except in an emergency endangering life or 
property, no extra work or change shall be made unless pursuant to a written order from 
District, and no claim for an addition to the contract sum shall be valid unless so 
ordered. 

 
C. Unforeseen Conditions.  Contractor shall provide District with notice of unforeseen 

conditions immediately upon discovery of such conditions. 
 
D. Value of any such extra work, change, or deduction shall be determined at the discretion 

of District in one or more of the following ways: 
 

(1) By acceptable lump sum proposal from Contractor with itemization as required 
by District. 
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(2) By unit prices contained in Contractor's original bid and incorporated in contract 
documents or fixed by subsequent agreement between District and Contractor.  
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 (3) By the cost of material and labor and a percentage for overhead and profit.  The 
following form shall be followed as applicable for additions and deductions to 
contract: 

  
Item Detail:  Extra/Credit 

A Material (attach itemized quantity and 
unit cost plus sales tax)  

B 
Labor (attach itemized hours and base 
rates from identified prevailing wage 
schedules) 

 

C 

General Liability and Builder's Risk 
Insurance, Workers’ 
Compensation Insurance, Social 
Security, Pension and Unemployment 
Taxes at actual and verified cost. Do 
not include this amount If OCIP is in 
place.) 

 

D Subtotal  

E 

Grand total of  subcontractor's overhead 
and profit (including second and third 
tier subcontractors shall not to exceed 
10% of Item (d) 

 

F Subtotal  

G 
General Contractor's Overhead and 
Profit, including extended home office 
overhead, not to exceed 5% of Item (d) 

 

H Subtotal  

I Bond Premium, not to exceed 1% of 
Item (h)  

   

J Total  

  
 
E. Regardless of whether the cost of the change order is determined pursuant to 1, 2, or 3, 

above, in addition to the cost of the material and labor for deleted items, Contractor shall 
credit back an appropriate and reasonable overhead mark-up and the bonding mark up 
for deleted items.  In addition, in no circumstance shall contractor be entitled to 
subcontractor's overhead costs or mark-up where work is performed by Contractor's 
own forces. 

 
F. Should Contractor claim that any instruction, request, drawing, specification, action, 

condition, omission, default, or other situation (i) obligates the District to pay additional 
compensation to the Contractor; or (ii) obligates the District to grant an extension of time 
for the completion of the contract; or (iii) constitutes a waiver of any provision in the 
contract, CONTRACTOR SHALL NOTIFY THE DISTRICT, IN WRITING, OF SUCH 
CLAIM AS SOON AS POSSIBLE, BUT IN NO EVENT WITHIN MORE THAN FIVE (5) 
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WORKING DAYS FROM THE DATE CONTRACTOR HAS ACTUAL OR 
CONSTRUCTIVE NOTICE OF THE CLAIM.  CONTRACTOR SHALL ALSO PROVIDE 
DISTRICT WITH SUFFICIENT WRITTEN DOCUMENTATION SUPPORTING THE 
FACTUAL BASIS OF THE CLAIM.  Contractor shall be required to certify under penalty 
of perjury the validity and accuracy of any claims submitted.  The Contractor's failure to 
notify the District within such five (5) working day period shall be deemed a waiver and 
relinquishment of the claim against the District.  If such notice be given within the 
specified time, the procedure for its consideration shall be as stated above in this article. 
In the event of a dispute as to any work to be performed, the District has the right to 
direct the Contractor to continue to proceed with work as directed, and the Contractor is 
obligated to continue performance of work and advise District of its concerns in writing in 
accordance with the provisions of this subsection f.  The procedure for consideration 
shall be as stated above in this article. 

 
G. In the event a mutual agreement cannot be reached on the cost of a change order, 

Contractor and District agree that an industry estimating guide, such as an estimating 
guide published by Means, shall be used to determine the cost of a disputed change 
order item. 

 
H.       All costs associated with the change are to be included in the change order proposal to 

the District.  Costs may be in terms of time, money or both. 
 
Article 41.  DEDUCTIONS FOR UNCORRECTED WORK 
 
If District deems it inexpedient to correct work injured or not done in accordance with contract, 
an equitable deduction from contract price shall be made therefore. 
 
Article 42.  PAYMENTS BY CONTRACTOR 
 
Contractor shall pay: 
 
A. For all transportation and utility services not later than the 20th day of the calendar 

month following that in which such services are rendered, 
 
B. For all materials, tools, and other expendable equipment to the extent of ninety percent 

(90%) of cost thereof, not later than the 20th day of the calendar month following that in 
which such materials, tools, and equipment are delivered at site of project and balance 
of cost thereof not later than the 30th day following completion of that part of work in or 
on which such materials, tools, and equipment are incorporated or used, and 

 
C. To each of his subcontractors, not later than the 5th day following each payment to 

Contractor, the respective amounts allowed Contractor on account of work performed by 
respective subcontractor to the extent of such subcontractor's interest therein. 

 
Article 43.  CONTRACTOR'S SUPERVISION 
 
A. Unless personally present on the premises where work is being done, Contractor shall 

keep on the work, during its progress, a competent full-time job (project) superintendent 
satisfactory to District.  The job superintendent shall not be changed except with the 
written consent of District unless the job superintendent proves to be unsatisfactory to 
Contractor and ceases to be in his employ.  The job superintendent shall represent 
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Contractor in his absence and all directions given to him shall be as binding as if given 
to Contractor.  Other directions shall be so confirmed on written request in each case. 

 
B. Contractor shall give efficient supervision to work, using his best skill and attention to 

control safety and job coordination.  He shall carefully study and compare all drawings, 
specifications, and other instructions and shall at once report to architect any error, 
inconsistency or omission which he may discover.  The Contractor shall not be liable to 
District for any damage resulting from errors or deficiencies in the contract documents or 
other instructions by the architect. 

 
Article 44.  INSPECTOR'S FIELD OFFICE 
 
A. NOT REQUIRED  
 
Article 45.  DOCUMENTS ON WORK 
 
A. Contractor shall keep one copy of all contract documents, including addenda, change 

orders, Division I, Title 21 of the California Code of Regulations, Parts 1-5 and 12 of Title 
24 of the California Code of Regulations, and the prevailing wage rates applicable at the 
time of the contract, which are a part of contract documents, on job at all times.  Said 
documents shall be kept in good order and shall be available to District representative, 
architect and his representatives.  Contractor shall be acquainted with and comply with 
the provisions of said Titles 21 and 24 as they relate to this project.  (See particularly 
Duties of the Contractor, Title 24 California Code of Regulations, section 4-343.)  
Contractor shall also be acquainted with and comply with all California Code of 
Regulations provisions relating to this project, particularly Titles 17, 19, 21 and 24.) 

 
B. Contractor shall also make available all books, records, accounts, contracts, bids, etc. 

upon request of District. 
 
Article 46.  RECORD ("AS BUILT") DRAWINGS 
 
A. Contractor shall maintain a clean, undamaged set of contract drawings and shop 

drawings.  In addition to maintaining one complete set of record drawings (herein 
referred to as "as-builts"); Contractor shall require each trade to do its own as-builts.  
The trade as-builts shall contain information showing clean and clear drawings with 
horizontal and vertical controls suitable for conversion to electronic media.  Graphic 
quality must be equal to clean and clear original drawings; adequacy of the drawings 
shall be determined by the District's representative or architect. Contractor shall mark 
the set to show the actual installation where the installation varies from the work as 
originally shown.  Contractor shall mark whichever drawings are most capable of 
showing conditions fully and accurately where shop drawings are used, and shall record 
a cross-reference at the corresponding location on the contract drawings.  Contractor 
shall give particular attention to concealed elements that would be difficult to measure 
and record at a later date.  Contractor shall use colors to distinguish variations in 
separate categories of the work. 

 
B. Contractor shall note related change order numbers where applicable.  Contractor shall 

organize record drawings sheets into manageable sets, bound with durable paper cover 
sheets and shall print suitable title, dates and other identification on the cover of each 
set. 
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C. At the end of the project, the Contractor shall provide the district representative with a 

complete set of as-built drawings.  The complete set shall contain information showing 
clean and clear drawings with horizontal and vertical controls suitable for conversion to 
electronic media. Graphic quality must be equal to clean and clear original drawings; 
adequacy of the drawings shall be determined by the District's representative or 
architect.  The as-builts must show the entire site for each major trade, including but not 
limited to water, sewer, electrical, data, telephone, cable, fire, alarm, gas, and plumbing. 

 
Article 47.  UTILITY USAGE 
 
A. All temporary utilities, including but not limited to electricity, water, gas, and telephone 

used on work shall be furnished and paid for by Contractor.  Contractor shall furnish and 
install necessary temporary distribution systems, including meters, if necessary, from 
distribution points to points on site where utility is necessary to carry on the work.  Upon 
completion of work, Contractor shall remove all temporary distribution systems. 

 
B. Contractor shall provide necessary and adequate utilities and pay all costs for water, 

electricity, gas, oil, and sewer charges required for completion of the project. 
 
C. All permanent meters installed shall be listed in the Contractor's name until completion 

occurs, as defined in Article 6 hereof, at which time further pro-rating will be determined 
if necessary.  When District begins using the project, charges over and above power 
actually used for construction will be the responsibility of the District. 

 
D. If contract is for construction in existing facilities, Contractor may, with written permission 

of District, use District's existing utilities by making prearranged payments to District for 
utilities used by Contractor for construction. 

 
Article 48.  SANITARY FACILITIES 
 
The Contractor shall provide a sanitary temporary toilet building as directed by the inspector for 
the use of all workers.  The building shall be maintained in a sanitary condition at all times and 
shall be left at the site until the inspector directs removal.  Use of toilet facilities in the work 
under construction shall not be permitted except by approval of the inspector.   
 
Article 49.  TRENCHES 
 
If the contract price exceeds $25,000, the Contractor shall submit to the District or a registered 
civil or structural engineer employed by the District, a detailed plan showing the design of 
shoring, bracing, sloping or other provisions to be made for worker protection from the hazard of 
caving ground during the excavation of any trench or trenches five feet or more in depth.  If 
such plan varies from the shoring system standards established by the Construction Safety 
Orders, the plan shall be prepared by a registered civil or structural engineer.  No excavation of 
such trench or trenches shall be commenced until said plan has been accepted by District or 
the person to whom authority to accept has been delegated by District. 
 
Article 50.  PROTECTION OF WORK AND PROPERTY 
 
A. The Contractor shall be responsible for all damages to persons or property that occur as 

a result of his fault or negligence in connection with the prosecution of this contract.  
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Contractor shall be responsible for the proper care and protection of all materials 
delivered and work performed until completion and final acceptance by the District.  All 
work shall be solely at the Contractor's risk.  Contractor shall adequately protect 
adjacent property from settlement or loss of lateral support as provided by law and 
contract documents.  Contractor shall take all necessary precautions for the safety of 
employees on the project and shall comply with all applicable safety laws and building 
codes to prevent accidents or injury to persons on, about, or adjacent to premises where 
work is being performed.  Contractor shall erect and properly maintain at all times, as 
required by conditions and progress of work, all necessary safeguards, signs, barriers, 
lights, and watchmen for protection of workers and the public and shall post danger 
signs warning against hazards created by such features in the course of construction.  
Contractor shall designate a responsible member of his organization on the work, whose 
duty shall be prevention of accidents.  The name and position of the person so 
designated shall be reported to District by Contractor.   

 
B. In an emergency affecting safety of life or of work or of adjoining property, Contractor, 

without special instruction or authorization from architect or District, is hereby permitted 
to act, at his discretion, to prevent such threatened loss or injury, and he shall so act, 
without appeal, if so authorized or instructed by architect or District.  Any compensation 
claimed by Contractor on account of emergency work shall be determined by 
agreement.   

 
C. Contractor shall provide such heat, covering, and enclosures as are necessary to protect 

all work, materials, equipment, appliances, and tools against damage by weather 
conditions. 

 
D. Contractor shall take adequate precautions to protect existing sidewalks, curbs, 

pavements, utilities, adjoining property, and structures, and to avoid damage thereto, 
and repair any damage thereto caused by construction operations.  Contractor shall: 

 
(1) Enclose working area with a substantial barricade, arrange work to cause 

minimum amount of inconvenience and danger to students and faculty in their 
regular school activities, and perform work which may interfere with school 
routine before or after school hours.  (This subsection applies to new 
construction on existing sites.) 

 
(2) Provide substantial barricades around any shrubs or trees indicated to be 

preserved.  
 
(3) Deliver materials to the building area over a route designated by architect.   
 
(4) When directed by District, take preventive measures to eliminate objectionable 

dust. 
 
(5) Confine Contractor's apparatus, the storage of materials, and the operations of 

his workers to limits indicated by law, ordinances, permits, or directions of 
architect.  Contractor shall not unreasonably encumber premises with his 
materials.  Contractor shall enforce all instructions of District and architect 
regarding signs, advertising, fires, danger signals, barricades, and smoking and 
require that all persons employed on work comply with all regulations while on 
construction site.   
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(6) Take care to prevent disturbing or covering any survey markers, monuments, or 
other devices marking property boundaries or corners.  If such markers are 
disturbed by accident, they shall be replaced by an approved civil engineer or 
land surveyor, licensed in the State of California, at no cost to the District. 

 
Article 51.  LAYOUT AND FIELD ENGINEERING 
 
All field engineering required for laying out this work and establishing grades for earthwork 
operations shall be furnished by the Contractor at his expense.  Such work shall be done by a 
qualified civil engineer or land surveyor licensed in California and approved by the architect. 
Any required "as-built" drawings of site development shall be prepared by the qualified civil 
engineer or land surveyor licensed in California and approved by the architect. 
 
Article 52.   REMOVAL OF HAZARDOUS MATERIALS 
 
A. Since removal and/or abatement of asbestos, PCBs and other toxic wastes and 

hazardous materials is a specialized field of work with specialized insurance 
requirements, unless otherwise specified in the contract documents, Contractor shall 
contract directly for such specialized services. See Document HAZARDOUS 
MATERIALS PROCEDURES & REQUIREMENTS DOCUMENT 00815 for additional 
information.  
 

B. In the event the Contractor encounters on the site additional material reasonably 
believed to be asbestos or polychlorinated biphenyl (PCB) which has not been rendered 
harmless, the Contractor shall immediately stop work in the area affected and report the 
condition to the District, inspector, and architect in writing.  The work in the affected area 
shall not thereafter be resumed except by written agreement of the District and 
Contractor if in fact the material is asbestos or PCB and has not been rendered 
harmless.  The work in the affected area shall be resumed in the absence of asbestos or 
PCB, or when it has been rendered harmless, by written agreement of the District and 
Contractor, or by arbitration under Article 71 hereof. 

 
 
 
Article 53.  CUTTING AND PATCHING 
 
A. Contractor shall do all cutting, fitting, or patching of work as required to making several 

parts come together properly and fit it to receive or be received by work of other 
contractors showing upon, or reasonably implied by, the drawings and specifications for 
the completed structure.  Contractor shall make good after them as architect may direct. 

 
B. All cost caused by defective or ill-timed work shall be borne by party responsible 

therefore. 
 
C. Contractor shall not endanger any work by cutting, excavating, or otherwise altering 

work and shall not cut or alter work of any other contractor save with consent or at the 
direction of architect. 

 
Article 54.  CLEANING UP 
 
Contractor at all times shall keep premises free from debris such as waste, rubbish, and excess 
materials and equipment caused by this work.  Contractor shall not leave debris under, in, or 
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about the premises.  Upon completion of work, Contractor shall clean the interior and exterior of 
the building or improvement including fixtures, equipment, walls, floors, ceilings, roofs, window 
sills and ledges, horizontal projections, and any areas where debris has collected so surfaces 
are free from foreign material or discoloration.  Contractor shall clean and polish all glass, 
plumbing fixtures, and finish hardware and similar finish surfaces and equipment and contractor 
shall also remove temporary fencing, barricades, planking and construction toilet and similar 
temporary facilities from site. 
 
Article 55.  CORRECTION OF WORK BEFORE FINAL PAYMENT 
 
A. Contractor shall promptly remove from the premises all work condemned by District as 

failing to conform to the contract, whether incorporated or not.  Contractor shall promptly 
replace and re-execute his own work to comply with contract documents without 
additional expense to District and shall bear the expense of making good all work of 
other contractors destroyed or damaged by such removal or replacement.   

 
B. If Contractor does not remove such condemned work within a reasonable time, fixed by 

written notice, District may remove it and may store the material at Contractor's 
expense.  If Contractor does not pay expenses of such removal within ten (10) days' 
time thereafter, District may, upon ten (10) days' written notice, sell such materials at 
auction or at private sale and shall account for net proceeds thereof, after deducting all 
costs and expenses that should have been borne by Contractor. 

 
Article 56.  ACCESS TO WORK 
 
District and its representatives shall at all times have access to work wherever it is in 
preparation or progress.  Contractor shall provide safe and proper facilities for such access so 
that District's representatives may perform their functions under contract. 
 
Article 57.  OCCUPANCY 
 
District reserves the right to occupy buildings at any time before completion, and such 
occupancy shall not constitute final acceptance of any part of work covered by this contract. 
 
Article 58.  DISTRICT'S INSPECTOR 
 
A. If applicable, an inspector will be employed by District in accordance with requirements 

of Title 24 of the California Code of Regulations and will be assigned to the work.  His 
duties are specifically defined in Part 1, Title 24, Section 4-342 of the California Code of 
Regulations.   

 
B. All work shall be under the observation of said inspector.  He shall have free access to 

any or all parts of work at any time.  Contractor shall furnish inspector reasonable 
facilities for obtaining such information as may be necessary to keep him fully informed 
respecting progress and manner of work and character of materials.  Inspection of work 
shall not relieve Contractor from any obligation to fulfill this contract.  Inspector or 
architect shall have authority to stop work whenever the provisions of the contract 
documents are not being complied with and Contractor shall instruct his employees 
accordingly. 

 
Article 59.  TESTS AND INSPECTIONS 
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A. If contract, District's instructions, laws, ordinances, or any public authority require any 
work to be specially tested or approved, Contractor shall give notice in accordance with 
such authority of its readiness for observation or inspection at least two (2) working 
days prior to being tested or covered up.  If inspection is by a public authority other 
than District, Contractor shall inform District of date fixed for such inspection.  Required 
certificates of inspection shall be secured by Contractor.  Observations by District shall 
be promptly made and where practicable at source of supply.  If any work should be 
covered up without approval or consent of District, it must, if required by District, be 
uncovered for examination and satisfactorily reconstructed at Contractor's expense in 
compliance with the contract.  Costs for testing and inspection shall be paid by District.  
Costs of tests of any materials found not to be in compliance with the contract shall be 
paid by the Contractor. 

 
B. Where such inspection and testing are to be conducted by an independent laboratory or 

agency, such materials or samples of materials to be tested shall be selected by such 
laboratory or agency, or District's representative, and not by Contractor. 

 
C. In advance of manufacture of materials to be supplied by Contractor under the contract, 

which by the terms of the contract must be tested, Contractor shall notify District in 
advance so that District may arrange for testing of same at the source of supply.  Any 
materials shipped by Contractor from the source of supply prior to having satisfactorily 
passed such testing and inspection, or prior to receipt of notice from District's 
representative that such testing and inspection will not be required, shall not be 
incorporated into the work without the prior approval of District and subsequent testing 
and inspection. 

 
D. Re-examination of questioned work may be ordered by District.  If so ordered, work must 

be uncovered by Contractor.  If such work is found to be in accordance with the contract 
documents, District shall pay the costs of re-examination and replacement.  If such work 
be found not to be in accordance with the contract documents, Contractor shall pay such 
costs. 

 
Article 60.  SOILS INVESTIGATION REPORT 
 
Except as provided in Article 68, (unless otherwise specifically provided) when a soils 
investigation report obtained from test holes at the site is available, such report shall not be a 
part of this contract.  Nevertheless, with respect to any such soils investigation and/or 
geotechnical report regarding the site, it shall be the responsibility of the Contractor to review 
and be familiar with such report.   Any information obtained from such report or any information 
given on drawings as to subsurface soil condition or to elevations of existing grades or 
elevations of underlying rock is approximate only, is not guaranteed, and does not form a part of 
the contract, unless otherwise specifically provided.  Contractor is required to make a visual 
examination of site and must make whatever tests he deems appropriate to determine the 
underground condition of the soil.  Limited soil tests and subsurface investigations, if any, are 
available for review and consideration by Contractor and were conducted for the purpose of 
design only.  Subsurface investigation information is made available by District solely as a 
matter of convenience and general information for Contractor and Contractor is expected to 
review and be familiar with such information.  No representation is made by District or Architect 
that information provided is completely representative of all conditions and materials which may 
be encountered. If such a report is referenced in the contract documents for performance of the 
Work, such reference shall be to establish minimum requirements only. Further, no 
representation is made by District or Architect that information provided is solely adequate for 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
General Conditions 007000-36 

purposes of construction.  District disclaims responsibility for interpretations by Contractor of soil 
and subsurface investigation information, such as in protecting soil-bearing values, rock profiles, 
presence and scope of boulders and cobbles, soil stability and the presence, level and extent of 
underground water. Contractor shall determine means, methods, techniques and sequences 
necessary to achieve required characteristics of completed Work. Conditions found after 
execution of the Agreement to be materially different from those reported and which are not 
customarily encountered in the geographic area of the Work shall be governed by provisions of 
the General Conditions of the Contract for unforeseen conditions. 
 
Article 61.  ARCHITECT'S STATUS 
 
A. In general and where appropriate and applicable, the architect shall be the District's 

representative during the construction period and shall observe the progress and quality 
of the work on behalf of the District.  He shall have the authority to act on behalf of 
District only to the extent expressly provided in the contract documents.  After 
consultation with the Inspector and after using his best efforts to consult with the District, 
the architect shall have authority to stop work whenever such stoppage may be 
necessary in his reasonable opinion to insure the proper execution of the contract. 

 
B. Contractor further acknowledges that the architect shall be, in the first instance, the 

judge of the performance of this contract.   
 
Article 62.  ARCHITECT'S DECISIONS 
 
Contractor shall promptly notify District in writing if the architect fails within a reasonable time, 
make decisions on all claims of the District or Contractor and on all other matters relating to the 
execution and progress of the work. 
 
Article 63.  PROVISIONS REQUIRED BY LAW DEEMED INSERTED 
 
Each and every provision of law and clause required by law to be inserted in this contract shall 
be deemed to be inserted herein and the contract shall be read and enforced as though it were 
included herein, and if through mistake or otherwise any such provision is not inserted, or is not 
correctly inserted, then upon application of either party, the contract shall forthwith be physically 
amended to make such insertion or correction. 
 
Article 64.  LABOR/EMPLOYMENT SAFETY 
 
The Contractor shall maintain emergency first aid treatment for his employees which complies 
with the Federal Occupational Safety and Health Act of 1970 (29 USC, section 651 et seq.). 
 
Article 65.  NOTICE OF TAXABLE POSSESSORY INTEREST 
 
The terms of this document may result in the creation of a possessory interest.  If such a 
possessory interest is vested in a private party to this document, the private party may be 
subjected to the payment of personal property taxes levied on such interest. 
 
Article 66.  ASSIGNMENT OF ANTITRUST ACTIONS 
 
Contractor or subcontractor offers and agrees to assign to District all rights, title, and interest in 
and to all causes of action it may have under section 4 of the Clayton Act (15 USC, section 15) 
or under the Cartwright Act (chapter 2 (commencing with section 16700) of part 2 of division 7 
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of the Business and Professions Code), arising from the purchase of goods, services, or 
materials pursuant to this contract or any subcontract.  This assignment shall be made and 
become effective at the time District tenders final payment to the Contractor, without further 
acknowledgment by the parties. 
 
Article 67.  SUBSTITUTION OF SECURITY 
 
A. Upon the Contractor's request, the District will make payment of funds withheld from 

progress payments to ensure performance under the contract pursuant to the 
requirements of Public Contract Code section 22300 if the Contractor deposits in escrow 
with the District or with a bank acceptable to the District, securities eligible for 
investment under Government Code section 16430, bank or savings and loan 
certificates of deposit, or other security mutually agreed to by the Contractor and the 
District, subject to the following conditions: 

 
(1) The Contractor shall bear the expense of the District and the escrow agent, 

either the District or the bank, in connection with the escrow deposit made. 
 
(2) Securities or certificates of deposit to be placed in escrow shall be of a value at 

least equivalent to the amounts of retention to be paid to the Contractor pursuant 
to this section. 

 
(3) The Contractor shall enter into an escrow agreement satisfactory to the District, 

which agreement shall include provisions governing inter alia: 
   

(a) The amount of securities to be deposited, 
 

(b) The providing of powers of attorney or other documents necessary for the 
transfer of the securities to be deposited, 
 

(c) Conversion to cash to provide funds to meet defaults by the Contractor, 
including, but not limited to, termination of the Contractor's control over 
the work, stop notices filed pursuant to law, assessment of liquidated 
damages or other amounts to be kept or retained under the provisions of 
the contract, 
 

(d) Decrease in value of securities on deposit, 
 

(e) The termination of the escrow upon completion of the contract. 
 

(4) The Contractor shall obtain the written consent of the surety to such agreement. 
 

 (5) As an alternative to Contractor depositing into escrow securities of a value 
equivalent to the amounts of retention to be paid to the Contractor, upon 
Contractor's request, District will make payment of retentions earned directly to 
the escrow agent at the expense of Contractor pursuant to and in accordance 
with Public Contract Code section 22300. 

 
Article 68.  EXCAVATIONS DEEPER THAN FOUR FEET 
 
If this contract involves digging trenches or other excavations that extend deeper than four feet 
below the surface, then all of the following shall apply: 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
General Conditions 007000-38 

 
A. The Contractor shall promptly, and before the following conditions are disturbed, notify 

the District, in writing, of any: 
 

(1) Material that the Contractor believes may be material that is hazardous waste, as 
defined in section 25117 of the Health and Safety Code, that is required to be 
removed to a Class I, Class II, or Class III disposal site in accordance with 
provisions of existing law. 

 
(2) Subsurface or latent physical conditions at the site differing from those indicated. 
 
(3) Unknown physical conditions at the site of any unusual nature, different 

materially from those ordinarily encountered and generally recognized as 
inherent in work of the character provided for in the contract. 

 
B. Upon receiving any such notice, the District shall promptly investigate the conditions, 

and if it finds that the conditions do materially so differ, or do involve hazardous waste, 
and cause a decrease or increase in the Contractor's cost of, or the time required for, 
performance of any part of the work District shall issue a change order under the 
procedures described in this contract. 

 
C. In the event that a dispute arises between the District and the Contractor whether the 

conditions materially differ, or involve hazardous waste, or cause a decrease or increase 
in the Contractor's cost of, or time required for, performance of any part of the work, the 
Contractor shall not be excused from any scheduled completion date provided for by this 
contract, but shall proceed with all work to be performed under the contract.  A 
contractor shall retain any and all rights provided either by contract or by law which 
pertain to the resolution of disputes and protests between the contracting parties. (Public 
Contract Code section 7104). 

 
Article 69.  COMPLIANCE WITH STATE STORM WATER PERMIT FOR CONSTRUCTION 
 
A. The Contractor shall be required to comply with all conditions of the State Water 

Resources Control Board (State Water Board) National Pollutant Discharge Elimination 
System General Permit for Waste Discharge Requirements for Discharges of Storm 
Water Runoff Associated with Construction Activity (Permit) for all construction activity 
which results in the disturbance of in excess of one acre of total land area or which is 
part of a lager common area of development or sale.  The Contractor shall be 
responsible for filing the Notice of Intent and for obtaining the Permit.  The Contractor 
shall be solely responsible for preparing and implementing a Storm Water Pollution 
Prevention Plan (SWPPP) prior to initiating Work.   It shall be Contractor's responsibility 
to evaluate the cost of compliance with the SWPPP in bidding on this contract.  
Contractor shall comply with all requirements of the State Water Resources Control 
Board.  Contractor shall include all costs of compliance with specified requirements in 
the contract amount. 

 
B. Contractor shall be responsible for implementing and complying with the provisions of 

the Permit and the SWPPP, including the standard provisions, monitoring and reporting 
requirements as required by Permit.  Contractor shall provide copies of all reports and 
monitoring information to District. 

 
C. Contractor shall comply with the lawful requirements of any applicable municipality, the 
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County, drainage district, and other local agencies regarding discharges of storm water 
to separate storm drain system or other watercourses under their jurisdiction, including 
applicable requirements in municipal storm water management programs. 

 
D. Failure to comply with the Permit is a violation of federal and state law.  Contractor 

hereby agrees to indemnify and hold harmless District, its Board Members, officers, 
agents, employees and authorized volunteers from and against any and all claims, 
demands, losses or liabilities of any kind or nature which District, its Board Members, 
officers, agents, employees and authorized volunteers may sustain or incur for 
noncompliance with the Permit arising out of or in connection with the project, except for 
liability resulting from the negligence or willful misconduct of District, its Board Members, 
officers, agents, employees or authorized volunteers.  District may seek damages from 
Contractor for delay in completing the contract in accordance with Article 6 hereof, 
caused by Contractor's failure to comply with Permit. 

 
Article 70.  RESOLUTION OF CONSTRUCTION CLAIMS OF $375,000 OR LESS 
 
A. For public work claims of $375,000 or less between Contractor and District, if District 

has not elected to resolve disputes by arbitration pursuant to article 7.1 (commencing 
with section 10240) of chapter 1 of part 2 of the Public Contract Code, the provisions of 
article 1.5 (commencing with section 20104) of chapter 1 of part 3 of the Public Contract 
Code apply ("Article 1.5").  

 
B. For purposes of Article 1.5, "public work" has the same meaning as in sections 3100 and 

3106 of the Civil Code.  "Claims" means a separate demand by Contractor for a time 
extension, or payment of money or damages for work done by or for Contractor, 
payment for which is not otherwise expressly provided in the contract or to which 
Contractor would not otherwise be entitled, or a payment disputed by District. 

 
C. Each claim shall be submitted in writing before the date of final payment and shall 

include all necessary substantiating documentation. District shall respond in writing 
within forty-five (45) days of receipt of the claim if the claim is less than $50,000 
("$50,000 claim") or within sixty (60) days of receipt of the claim, if the claim is over 
$50,000 but less than or equal to $375,000 ("$50,000-$375,000 claim").  In either case, 
District may request in writing within thirty (30) days of receipt of the claim, any 
additional documentation supporting the claim or relating to defenses to the claim the 
District may have against the claimant.  Any additional information shall be requested 
and provided upon mutual agreement of the District and the claimant.  District's written 
response to the claim shall be submitted to claimant within fifteen (15) days after receipt 
of the further documentation for $50,000 claims or within thirty (30) days after receipt of 
the further documentation for $50,000-$375,000 claims or within a period of time no 
greater than that taken by the claimant in producing the additional information, 
whichever is greater. 

 
D. Within fifteen (15) days of receipt of the District's response, if claimant disputes District's 

written response or within fifteen (15) days of the District's failure to respond within the 
time prescribed, the claimant shall provide written notification to District demanding an 
informal conference to meet and confer ("conference") to be scheduled by the District 
within thirty (30) days.  If the claim or any portion of the claim remains in dispute 
following the meet and confer ("meet and confer conference") to be scheduled by the 
District within 30 days, the claimant may file a claim as provided in Chapter 1 
(commencing with section 900) and Chapter 2 (commencing with section 910) of Part 3 
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of Division 3.6 of Title 1 of the Government Code.  For purposes of those provisions, the 
period of time within which a claim must be filed is tolled from the time the claimant 
submits a written claim until the time the claim is denied, including time utilized as a 
result of the meet and confer process, including times utilized by the meet and confer 
process. 

 
E. If a civil action is filed to resolve claims within sixty (60) days (but no earlier than thirty 

(30) days) following the filing or responsive pleadings, the court shall submit the matter 
to nonbinding mediation unless waived by mutual stipulation of both parties.  The 
mediation process shall provide that both parties select a disinterested third person 
mediator within fifteen (15) days, shall be commenced within thirty (30) days of the 
submittal and concluded within fifteen (15) days from the commencement of the 
mediation unless time is extended upon a good cause showing to the court or by 
stipulation of both parties.  If the parties fail to select a mediator within the 15-day period, 
any party may petition the court to appoint the mediator. 

 
F. If the matter remains in dispute, the case shall be submitted to judicial arbitration 

pursuant to chapter 2.5 (commencing with section 1141.10) of title 3 of part 3 of the 
Code of Civil Procedure, notwithstanding section 1141.11 of that code.  The Civil 
Discovery Act of 1986 (article 3 [commencing with section 2016] of chapter 3 of title 3 or 
part 4 of the Code of Civil Procedure) shall apply to any proceeding brought under this 
subdivision consistent with the rules pertaining to judicial arbitration.  The court may, 
upon request by any party, order any witness to participate in the mediation or arbitration 
process. 

 
G. Notwithstanding any other provision of law, upon stipulation of the parties, arbitrators 

appointed for purposes of this article shall be experienced in construction law and, upon 
stipulation of the parties, mediators and arbitrators shall be paid necessary and 
reasonable hourly rates not to exceed their customary rate.  Such fees and expenses 
shall be paid equally by the parties, except in the case of arbitration where the arbitrator, 
for good cause, determines a different division.  In no event shall these fees or expenses 
be paid by state or county funds.  Any party who, after receiving an arbitration award 
requests a trial de novo but does not obtain a more favorable judgment, shall pay the 
attorney's fees of the other party arising out of the trial de novo in addition to payment of 
costs and fees required under chapter 2.5 (commencing with section 1141.10) of title 3 
of part 3 of the Code of Civil Procedure. District shall not fail to pay any portion of a 
claim which is undisputed unless otherwise provided herein and shall pay interest at the 
legal rate commencing on the date the suit is filed in court on any arbitration award or 
judgment. 

H.  Any arbitration, mediation or other forms of alternate dispute resolution shall be handled 
within the boundaries of the District unless otherwise mutually agreed. 

 
Article 71.  RESOLUTION OF CONSTRUCTION CLAIMS IN EXCESS OF $375,000 
 
A. If a dispute in excess of a total value of $375,000, arises out of, or relates to this 

contract, or the breach thereof, and if said dispute cannot be settled through normal 
contract negotiations, the parties agree that as a condition precedent to the initiation of 
litigation, the dispute shall first be submitted to mediation pursuant to this Article 71.  The 
mediation is voluntary, non-binding, and intended to provide an opportunity for the 
parties to evaluate each other's cases and arrive at a mutually agreeable resolution of 
the dispute.  These provisions relating to voluntary mediation shall not be construed or 
interpreted as mandatory arbitration.   
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B. Either party may initiate mediation by notifying the other party or parties in writing.  A 

Request for Mediation shall contain a brief statement of the nature of the dispute or 
claim, and the names, addresses, and phone numbers of all parties to the dispute or 
claim, and those, if any, who will represent them in the mediation. 

 
C. The mediation process set forth in this section shall be administered by the American 

Arbitration Association (AAA) and governed by their rules in effect at the time of filling, or 
by any other neutral organization agreed to by the parties (hereinafter called 
"Administrator"). 

 
D. The costs for all mediation, including the administrative fees and mediator 

compensation, will be shared equally by all parties.  Fees shall be jointly negotiated by 
all parties directly with the Administrator.  The expenses of witnesses for any party shall 
be paid by the party producing such witnesses. 

 
E. A single mediator, acceptable to all parties, shall be used to mediate the dispute.  The 

mediator will be knowledgeable in construction matters and will be selected from lists 
furnished by the Administrator.  The initial mediation session shall commence within 
thirty (30) days of filing, unless otherwise agreed by the parties, or at the direction of the 
mediator. 

 
F. At least ten (10) days before the first scheduled mediation session, each party shall 

provide the mediator a brief memorandum setting forth its position with regard to the 
issues that need to be resolved.  At the discretion of the mediator, such memoranda 
may be mutually exchanged by the parties.  At the first session, the parties will be 
expected to produce all information reasonably required for the mediator to understand 
the issue presented.  The mediator may require each party to supplement such 
information. 

 
G. Mediation hearings will be conducted in an informal manner and discovery will not be 

allowed unless agreed to by all parties.  All discussions, statements, or admissions will 
be confidential to the proceedings and will not be used for any other purpose as they 
relate to either party's legal position.  There shall be no stenographic record of the 
mediation. 

 
H. Mediation sessions are private.  The parties and their representatives may attend 

mediation sessions.  Other persons may attend only with the permission of the parties 
and with the consent of the mediator.  The parties may have an attorney present and 
shall advise the other parties no less than five (5) working days before the mediation of 
their intent to have an attorney present, so that the other parties may also have their 
attorneys present. 

 
I. The mediator does not have authority to impose a settlement on the parties but will 

attempt to assist the parties in reaching a satisfactory resolution of their dispute.  The 
mediator is authorized to conduct joint and separate meetings with the parties and to 
make oral and written recommendations for settlement.  Whenever necessary, the 
mediator may also obtain expert advice concerning technical aspects of the dispute, 
provided the parties agree and assume the expenses of obtaining such advice.  
Arrangements for obtaining such advice shall be made by the mediator or the parties, as 
the mediator shall determine. 
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J. The mediator is authorized to end the mediation whenever, in the mediator's judgment, 
further efforts at mediation would not contribute to a resolution of the dispute between 
the parties. 

 
K. Any resultant agreements from mediation shall be documented in writing, as agreed 

upon during the mediation, and may be used as the basis for a change order or other 
directive as appropriate.  All mediation results and documentation shall be non-binding 
and inadmissible for any purpose in any legal proceedings, unless such admission is 
otherwise agreed in writing by all parties.  Mediators shall not be subject to any 
subpoena or liability and their actions shall not be subject to discovery in subsequent 
proceedings. 

 
L. The Mediation shall be terminated by the execution of a Settlement Agreement by the 

parties; by a written declaration of the Mediator to the effect that further efforts at 
Mediation are no longer worthwhile; or by a written declaration of a party or parties to the 
effect that the Mediation proceedings are terminated. 

 
M. If mediation is unsuccessful in resolving the dispute, the parties thereafter may agree to 

submit the matter to the Administrator for binding arbitration.  The parties agree that the 
matter shall be submitted to one (1) arbitrator, unless they agree to three (3) arbitrators 
in writing.  The parties further agree that they will faithfully observe this agreement, and 
that the parties will abide by and perform any award rendered by the arbitrator(s), that a 
judgment of a court having competent jurisdiction may be entered upon the award, and 
that such judgment shall be enforceable as a final judgment to the fullest extent under 
the law.  The parties agree to split evenly all arbitration and arbitrator(s) fees and 
expenses.  The arbitration shall be subject to, and proceed in accordance with California 
Code of Civil Procedure, Section 1280 through 1294.2.  If the parties do not agree to 
submit to binding arbitration, neither party is prevented from pursuing other legal 
remedies. 

 
N.   Any arbitration, mediation or other forms of alternate dispute resolution shall be handled 

within the boundaries of the District unless otherwise mutually agreed. 
 
Article 72.  GOVERNING LAW AND VENUE 
 
This Contract shall be governed in accordance with the laws of the State of California and 
venue shall be in San Diego County.  
 
Article 73.  FINGERPRINTING 
 
District Determination of Fingerprinting Requirement Application is set forth in the Special 
Conditions. 
 
A.   Contracts for Construction, Reconstruction, Rehabilitation or Repair of a School Facility 

Involving More than Limited Contact with Students. 
          
If the District determines based on the totality of the circumstances concerning the 
Project that the Contractor and Contractor's employees are subject to the requirements 
of Education Code section 45125.2 pertaining to Contracts for Construction, 
Reconstruction, Rehabilitation or Repair of a School Facility because they will have 
contact other than limited contact with pupils, by execution of the Agreement/Contract, 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 

 
 
 
General Conditions 007000-43 

the Contractor acknowledges that Contractor is entering into a contract for the 
construction, reconstruction, rehabilitation, or repair of a school facility where the 
Contractor and/or Contractor's employees will have more than limited contact with 
students and the services to be provided do not constitute an emergency or exceptional 
situation.  In accordance with Education Code section 45125.2 the Contractor shall, at 
Contractor's own expense, (a) install a physical barrier to limit contact with students by 
Contractor and/or Contractor's employees, or (b) provide for the continuous supervision 
and monitoring of the Contractor and/or Contractor's employees by an employee of the 
Contractor who has received fingerprint clearance from the California Department of 
Justice, or (c) provide for the surveillance of the Contractor and Contractor's employees 
by a District employee. 
 

B. Contracts for Construction, Reconstruction Rehabilitation or Repair of a School 
 Facility Involving Only Limited Contact with Students. 
 

If the District determines based on the totality of the circumstances concerning the 
Project that the Contractor and Contractor's employees are subject to the requirements 
of Education Code section 45125.2 pertaining to Contracts for Construction, 
Reconstruction, Rehabilitation or Repair of a School Facility because they will have only 
limited contact with pupils, by execution of the Agreement/Contract, the Contractor 
acknowledges that Contractor is entering into a contract for the construction, 
reconstruction, rehabilitation or repair of a school facility involving only limited contact 
with students.  Accordingly, the parties agree that the following conditions apply to any 
work performed by the Contractor and/or Contractor's employees on a school site: (1) 
Contractor and/or Contractor's employees shall check in with the school office each day 
immediately upon arriving at the school site; (2) Contractor and/or Contractor's 
employees shall inform school office staff of their proposed activities and location at the 
school site; (3) Once at such location Contractor and/or Contractor's employees shall not 
change locations without contacting the school office; (4) Contractor and Contractor's 
employees shall not use student restroom facilities; and (5) If Contractor and/or 
Contractor's employees find themselves alone with a student, Contractor and 
Contractor's employees shall immediately contact the school office and request that a 
member of the school staff be assigned to the work location. 
 

Article 74.  COMPLIANCE WITH DTSC GUIDELINES – IMPORTED SOILS 
 
If the project requires the use of imported soils, the Contractor shall be responsible to use and 
shall certify that the imported material it uses is free of any hazardous and/or toxic substance or 
material of any nature or type as defined in accordance with California Law and the California 
Health and Safety Code.  The District reserves the right to reject any imported material that has 
come from agricultural or commercial land uses.  Contractor must notify the District of the 
source of material and comply with the San Diego Regional Water Quality Control Board 
Resolution 95-63 and when applicable, with the guidelines of the Department of Toxic 
Substances Control (DTSC). 
 
Article 75.  NO ASBESTOS 
 
A. The Contractor will be required to execute and submit a Certificate Regarding Non-

Asbestos Containing Materials. 
 
B. Removal of asbestos containing materials is part of the Project, and decontaminations 
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and removals will be performed in accordance with the requirements of all applicable 
laws and will meet the following criteria: 

 
(1)    Decontamination and removal of work found to contain asbestos or work 

installed with asbestos containing equipment shall be done only under the 
supervision of a qualified consultant, knowledgeable in the field of asbestos 
abatement and accredited by the Environmental Protection Agency (EPA). 

 
(2)   The asbestos removal contractor shall be an EPA accredited contractor 

qualified in the removal of asbestos and shall be approved by the 
asbestos consultant who shall have sole discretion and final 
determination in this matter. 

 
(3)   The asbestos consultant shall be chosen and approved by the District 

which shall have sole discretion and final determination in this matter. 
 
(4)   The work will not be accepted until asbestos contamination is reduced to 

levels deemed acceptable by the asbestos consultant. 
 

C. Removal of asbestos containing materials is part of the project. The cost of all asbestos 
removal, including, the cost of the asbestos removal contractor shall be borne entirely by 
the Contractor. The cost of the asbestos consultant/analytical and laboratory fees shall 
be borne by the District.   

 
D. Hold Harmless:  Interface of work for the Project with work containing asbestos shall be 

executed by the Contractor at his/her risk and at his/her discretion with full knowledge of 
the currently accepted standards, hazards, risks and liabilities associated with asbestos 
work and asbestos containing products.  By execution of the Agreement, the Contractor 
acknowledges the above and agrees to the fullest extent permitted by law to hold 
harmless the District, its Governing Board, employees, agents, representatives, 
including its architect and assigns, for all asbestos liability which may be associated with 
this work.  The Contractor further agrees to instruct his/her employees with respect to 
the above-mentioned standards, hazards, risk and liabilities. 

 
ARTICLE 76.   LABOR COMPLIANCE PROGRAM 
 
This contract is subject to a labor compliance program, as described in subdivision (b) of 
Section 1771.5 of the Labor Code. The Labor Compliance Program is incorporated by reference 
into the Contract and it will be enforced as required by state law and regulations and the 
Director of the Department of Industrial Relations. That law requires that District’s labor 
compliance program shall include, but not be limited to, the following requirements: 
 
A. All bid invitations and public works contracts shall contain appropriate language 

concerning the requirements of this chapter.  
 
B. A pre-job conference shall be conducted with the contractor and subcontractors to 

discuss federal and state labor law requirements applicable to the contract. 
 
C.  Project contractors and subcontractors shall maintain and furnish, at a designated time, 

a certified copy of each weekly payroll containing a statement of compliance signed 
under penalty of perjury. 
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D.  The District shall review, and, if appropriate, audit payroll records to verify compliance 
with this chapter. 

 
E.  The District shall withhold contract payments when payroll records are delinquent or 

inadequate. 
 
F.  The District shall withhold contract payments equal to the amount of underpayment and 

applicable penalties when, after investigation, it is established that underpayment has 
occurred. 

 
Article 77.  Disabled Veterans Participation Goals and Record Retention  
 
A. In accordance with Education Code section 17076.11, this District has a participation 

goal for disabled veteran business enterprises (“DVBE”) of at least 3 percent per year of 
the overall dollar amount of funds allocated to the District.  

 
B. The Contractor agrees that, for all contracts subject to DVBE participation goals, the 

State and the District have the right to review, obtain and copy all records pertaining to 
performance of the contract in accordance with DVBE requirements.  The Contractor 
agrees to provide the State or the District with any relevant information requested and 
shall permit the State and/or the District access to its premises upon reasonable notice 
for purposes of interviewing employees and inspecting records.  The Contractor agrees 
to maintain such records for a period of three years after final payment under the 
contract. 

 
Article 78.  Notification of Third Party Claims 
 
The District shall provide the Contractor with timely notification of the receipt by the District of 
any third party claim relating to this contract, and the District may charge back to the Contractor 
the cost of any such notification. 
 

END OF GENERAL CONDITIONS DOCUMENT
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DOCUMENT  
SPECIAL CONDITIONS                  

 
A.    Time of Performance.  The work shall be commenced on the date stated in the District's 

notice to the Contractor to Proceed and shall be completed in Fifty One (51) 
consecutive calendar days (see line 6 below) from and after the date stated in such 
notice, and in accordance with the scheduled dates as specified below. District and 
Contractor each hereby stipulate that the stated performance period is accepted as 
reasonable and that no other performance period shall be acceptable unless accepted in 
writing (See Article 2 of Agreement and Article 6 of General Conditions.) 
 
Work under this contract shall be scheduled and coordinated in compliance with the 
following: 
 

1. The anticipated date of the award of the contract is November 8, 2016.  
 

2. Contractor shall provide all document required per the Notice to Proceed no later than 
November 10, 2016. 
 

3. All submittals shall be submitted and approved by no later than November 21, 2016 
 

4. Contractor shall mobilize on site no later than December 12, 2016. Construction lay-
down location will be provided by the District location near the building 1688. The 
contractor shall provide and install fencing with black privacy screen for construction 
laydown site. 
 

5. Asphalt Pavement for Storage area (2704 sq. ft. work shown on Plan Page 2) may start 
on December 1, 2017 

 
6. Contractor shall commence asphalt repair work (crack fill, slurry coat and striping)  on 

December 12, 2016 and shall complete substantial completion within Fifty One (51) 
consecutive calendar days by January 20, 2017. 
 

a. San Ysidro HEC work (asphalt repairs, stripping and fencing) shall to be 
scheduled from December 12, 2016 to January 13, 2017  

 
7. Otay Mesa HEC work (asphalt repairs and stripping) from December 12, 2016 to 

January 13, 2017. Work shall be phased for each parking lot and only one side of the 
parking area may be reworked at a time. Access to other side must remain open for 
parking at all times. 

 
 

A. Liquidated Damages.  If work under this contract is not ready for the intended use within 
the specified time periods above, including phases one through four and all milestones 
listed the agreed liquidated damages established in Article 6 of the General Conditions is 
TWO THOUSAND DOLLARS ($ 1000.00) per day for each calendar date completion is 
delayed. 

 
B. Documents Furnished.  The number of copies of drawings and specifications to be 

furnished to Contractor free of charge, per Article 3 of the General Conditions, is Zero (0). 
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C. Bonds.  Contractor shall provide (i) a bid bond in the amount of ten (10%) of the contract 
price; (ii) a payment bond in the total amount of bid or as specified in the Information to 
Bidders; and (iii) a performance bond in the amount of one hundred percent (100%) of 
the contract price or as specified in the Information for Bidders. 

 
D. EXPERIENCE MODIFICATION RATE (EMR). All contractors are required to include a 

California recognized WCIRB  (Workers’ Compensation Insurance Rating Bureau) or 
equivalent form, dated within the previous 12 months of the bid date, showing a 
modification rate of 1.25 or less.   

 
If a Contactor’s EMR is higher than 1.25 the contractor may submit documentation 
explaining why the rate is high and to what actions the contractor has made toward 
correcting any problems, The District, at its sole discretion may or may not accept the 
reasons stated as being sufficient and still reserves the right at all times to disqualify the 
bid as a none responsive bid. Provide evidence from your insurance carrier of your 
Experience Modification Rate. (See Document 003000 Bid Form page 2 item 3 and 9). 

 
E. Insurance.  As provided in General Conditions, Contractor shall procure and maintain 

and shall require all subcontractors, if any, whether primary or secondary, to procure and 
maintain either: 

 
Comprehensive General Liability Insurance with a combined single limit per 
occurrence of not less than   
 $2,000.000  

OR 
Commercial General Liability and Property Damage Insurance  

                      (including automobile insurance) which provides 
limits of not less than: 

 
(a) Per occurrence (combined single limit) $2,000.000  

 
(b) Project Specific Aggregate $2,000.000  

 
(c) Products/Completed Operations  $2,000.000  
 
(d) Personal & Advertising Injury limit $2,000.000  

             
AND 

Builder's Risk (or Course of Construction Coverage) Applicable/Fire 
Insurance 
(See Article 22) Project Replacement Value at……………100% 
(One Hundred Percent) 

 
Insurance Covering Special Hazards:  Following special hazards shall be covered by 
riders or riders to above-mentioned commercial liability insurance or property damage 
insurance policy or policies of insurance, or by special policies of insurance, in amounts 
as follows: 

 
Automotive and truck where operated in amounts $1,000.000  

 
Material hoist where used in amounts $1,000.000  
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Explosion, collapse & Underground (XCU) coverage  $1,000.000  
 
Excess Liability Insurance coverage in the amount of  $1,000.000  
 

Additional Insured Endorsement:  Any general liability policy provided by Contractor 
hereunder shall contain an endorsement which applies its coverage to District, members 
of District's board of trustees, and the officers, agents, employees and volunteers of 
District, the State Allocation Board, if applicable, the architect, and the architect's 
consultants, individually and collectively, as additional insured’s. 

 
 

F. AUTOMOBILE LIABILITY INSURANCE:   Contractor shall take out and maintain at all 
times during the term of this contract Automobile Liability Insurance in the amount set 
forth in the Special Conditions. Such insurance shall provide coverage for bodily injury 
and property damage including coverage for non-owned and hired vehicles, in a form and 
with insurance companies acceptable to the District. 

 
G. Executed Copies:  The number of executed copies of the Agreement, the Performance 

Bond and the Payment Bond for Public Works required is 3 (three). 
 

H. License Classification:  Each bidder shall be a licensed Contractor pursuant to the 
Business and Professions Code and shall be licensed in the following classification as 
required as stated in Document 001000 Notice To Contractors Calling For Bids in the: 
Central Access Roads and Parking Lot Repair Project Bid No.1516-224 

 
I. Fingerprinting:   

 
 Pursuant to the provisions of Article 74 of the General Conditions: 
  
 District Determination of Fingerprinting Requirement Application is as follows: 
 
 The District has considered the totality of the circumstances concerning the Project and 

has determined that the Contractor and Contractor's employees, 
 

a. ___________ are subject to the requirements of Education Code section 45125.2 and 
Paragraph (a) of Article 74 of the General Conditions. 

 
b. _____X_______ are not subject to the requirements of Education Code section 

45125.2 and are subject to Paragraph (b) of Article 74 of the General Conditions. 
 

END OF DOCUMENT
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DOCUMENT 008100 
      SUPPLEMENTAL GENERAL CONDITIONS                 

                                                                                                                         
 
A. The following articles supersede the General Conditions as issued.  When any article, 

paragraph or subparagraph is not modified or deleted by these SUPPLEMENTAL 
GENERAL CONDITIONS, the unaltered provisions of such Article, paragraph or 
subparagraph shall remain in effect.  

 
1. Attend project meetings as necessary (at least once a week) 
 
2. Contractor is responsible for accepting existing conditions prior to commencement of 

work. Should the conditions not be acceptable, Contractor shall notify the Construction 
Manager in writing within 24 hours upon discovery of not acceptable conditions. 
Otherwise, Contractor will take acceptance of the existing conditions.  

 
3. Protect adjacent buildings, structures, etc. from all risks and potential damage 

associated with the respective work. Protect pedestrians (student, teachers, etc.), 
landscaping, existing utilities, and the school site as required. Repair all damage as 
necessary caused by the work. In addition, mark and identify any damage to the work 
and report it promptly to the Construction Manager. 

 
4. Clean existing adjacent surfaces, once the work is complete, to the satisfaction of the 

Construction Manager.  
 
5. During the period of work, a representative of the firm should be available by phone 

twenty-four (24) hours a day for emergencies. Emergency after hour’s phone # must 
be provided to Construction Manager. 

 
6. Contractor is responsible for traffic permits, any and all permits required by local 

authorities for all on site and off site work including costs and coordination with local 
authorities having jurisdiction required to complete work.  

 
7. Contractor is responsible for all coordination with the City of Chula Vista-including all 

traffic control and traffic signaling requirements and repairs. Contractor is also 
responsible for all coordination with SDG&E, Otay Water District and Pac-Bell/AT&T 
including inspection, installation of work and final connection.   

  
8. Contractor is responsible for all utility mark-out and all surveying.    
 
9. Contractor is to ensure that in no way are they to cause obstructions and affect 

accessibility to the facilities while performing the work. 
 
10. Provide cleanup at the construction site (inside and outside of project fence line) on a 

daily basis. 
 
11. Contractor is to provide and ensure all safety measures (fencing with green or black 

screen, trench plates, delineators, traffic control and signage, flaggers) are in place at 
all times. 
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12. Contractor is to be made aware that the Material and Testing Company has been 
employed by the District. Contractor is responsible for co-coordinating (with the DSA 
Inspector and CM) all inspections and tests with the respective firms/individuals and 
that at least forty eight (48) hour notice is to be provided in advance to the respective 
firms/individuals. 

 
13. Contractor is to be made aware that control of dust is critical due to the nature of the 

environment, i.e., School, and that Contractor is to ensure that dust levels are kept to a 
minimum at all times.  

 
14. Contractor must be aware that students, staff and guests could be present on the 

campus at any given time and all work activities must be coordinated with the 
Construction Manager on a daily basis. 

 
15. WORK MAY BE CONDUCTED DURING SCHOOL HOURS (6:30 a.m. – 7:00 p.m. 

Monday through Friday), HOWEVER, NOISY MACHINERY WORK AND 
CONSTRUCTION ACTIVITIES (i.e. trenching equipment operations, demolition 
activities, saw cutting, etc.) MAY NOT BE CONDUCTED ADJACENT TO OCCUPIED 
BUILDINGS DURING SCHOOL HOURS.  AS A RESULT, SATURDAY & SUNDAY 
WORK MAY BE REQUIRED TO MEET THE CONSTRUCTION SCHEDULE. 
DISTRICT IS NOT RESPONSIBLE FOR ADDITIONAL COST AND/OR OVERTIME 
COST IF NOISY CONSTRUCTION ACTITIVIES NEED TO BE SCHEDULED AFTER 
HOURS OR DURING THE WEEKEND.  

 
16. Thirty (30) days after punch list is generated contractor shall have completed all punch 

list items.  If punch list is not completed within the 30 days the district may utilize 
liquidated damages or hire outside contractor to complete work and will charge 
contractor for 150% of cost to complete punch list items. 

 
17. Contactor at no time shall discuss project with school employees.  All communications 

should go through the Construction Manager. 
 
18. In the event that Contractor needs to shut off utilities serving adjacent rooms and/or 

buildings to complete scopes of work Contractor shall do  the following: 
 

a. Written approval from the Construction Manager (72 hour notice) before shut off 
is allowed. 

 
b. Shut off of utilities during school hours (6:30 a.m. – 7:00 p.m. Monday through 

Friday) will not be allowed. 
 
19. All work should be performed in partitioned (fencing with green screen) area 

designated for construction.  At no time shall Contractor perform work in general public 
areas without authorization from the District. 

 
20. All deliveries to construction areas at shall be done outside of school hours.  If 

deliveries need to be made during school hours, upon District approval the deliveries 
must be dropped at laydown area. 

 
21. Work may be required outside on designated construction areas. Work performed 

outside of construction areas should be coordinated with Construction Manager.  At no 
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time shall Contractor enter areas outside of the designated construction area without 
written approval on Construction Manager. 

 
22. Contractor shall not park construction vehicles in general public areas that are not 

designed for general parking (parking permits are required).  
 
23. Contractor shall submit three week look a-head schedules on a weekly basis.  
 
24. Safety requirements for own work, in compliance with most recent OSHA regulations 

and in cooperation with SWC Safety Construction Rules. 
 
25. Protection and cleaning of own work including barricades, coverage, signage, project 

fence line, green screen repair, installed materials, graffiti, etc. for the duration of 
project through completion and acceptance by owner. 

 
26. Contractor is responsible for complying with the Construction Manager’s project 

schedule, particularly as it pertains to staffing, and the ordering, fabrication, delivery of 
all materials.  

 
27. Contractor is responsible for all trades move-on(s) to the project site at no additional 

cost to the District as required to comply with the project schedule for all project scope. 
  
28. Contractor is responsible for recognizing this as a high priority project for the District, 

and that it shall require special priority, coordination, and management to maintain the 
District’s project phasing schedule. 

 
29. Contractors is responsible for costs for Re-inspections due to failure of Contractor to 

notify Construction Manager 48 hours prior to canceling an inspection, re-inspection 
caused by the Trade Contractors failure to comply with the plans and specifications 
(including failure of the test), and additional inspection costs to accommodate 
contractor initiated changes in the work for benefit of contractor. The District will only 
pay for the initial inspection. 

 
30. Contractor is responsible for temporary power, portable lighting, electrical provisions, 

and provisions necessary to complete work. 
 

31. Contractor is to provide, install and maintain the project temporary perimeter fence 
with black or green screen for the duration of the project. This includes graffiti and wind 
screen maintenance. Fencing is to be kept neat and orderly throughout the project. 
Areas of fencing that are unacceptable to the District or CM must be replaced within 48 
hours. 

 
32. The Contractor must coordinate with the District Staff and the CM team when work is 

to be performed which involves working within the confines of another ongoing 
construction project. Also the Contractor is responsible to provide and install a six foot 
high project delineation fence around the new area of work within the ongoing project 
to establish boundaries for fencing as well as providing safety and security for this 
Project.  

 
33. Contractor is responsible for the completion and submittal of daily reports, schedule 

updates safety report and certified payroll. Current complete insurance certificates 
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complying with the specified requirements are required to be delivered to the 
Construction Manager prior to the start of work and to be maintained throughout the 
duration of work 

 
34. Flammable products must be continually stored per OSHA regulations. 
 
35. Hazardous material containment required for any hazardous materials stored on site. 

(i.e. Fuel, oil, etc.). 
 
36. Compliance with regulatory agencies i.e. Cal/OSHA, Fed/OSHA, trade organization 

and governing body requirements having jurisdiction over own work. In the event of 
conflicting regulations the more stringent shall take precedence. 

 
37. Job Hazard Analysis (JHA) must be submitted to and approved by Construction 

Manager prior to commencement of work. Any new personnel that start work on this 
project must review and sign a log stating that they have reviewed the approved 
JHA’s. 

 
38. Contractor to comply with all ordinances regarding parking, hours of work and routing 

of delivery trucks to the project site. Hours of work shall be from 6:30 AM to 7:00 PM 
Monday through Saturday. Equipment cannot start prior to 7:00 AM. Contractor must 
seek written approval from the Construction Manager prior to start of work, if a 
deviation is desired, from the above times. 

 
39. Contractor is responsible for storage and security of own materials and/or equipment 

located on and off jobsite property. The location of equipment and material staging is 
to be determined and approved by Construction Manager. Provide own work shed, 
yard, lighting and security fence if required for storage. Provide relocation of staging 
areas as necessary due to Construction Progress and as directed by Construction 
Manager. 

 
40. Contractor is required to attend the mandatory pre-construction conference/job walk 

and include site verification form in the bid package. 
 
41. Contractor is responsible for reviewing the project and is aware of existing conditions 

by attending the mandatory preconstruction conference /job walk and regardless of 
depiction of existing conditions on contract documents Contractor has included funds 
to deal with these existing conditions in the Contractor’s base bid. 

 
42. Contractor has primary responsibility for locating existing utilities prior to commencing 

underground work. Contractor must make own notification to required agencies and 
hold a pre-dig conference prior to starting underground work. 

 
43. Contractor should recognize that there will be rock obstructions during trenching and 

excavations and will accommodate costs in their bids for removal of such obstructions. 
 
44. Contractor should not rely on any representation made by anyone other than those 

individuals duly authorized to survey, locate and stake existing utilities. Trade 
contractor also responsible for potholing (including hand digging), locating, and 
documenting existing utility locations and turning over as-built to the CM.  

 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 
 

 
 Supplemental General Conditions 008100-5 

45. Contractor is responsible for Calling Dig Alert before digging and request appropriate 
mark-out in area of work well in advance of starting work; it is the law. 

 
46. All trade contractors to include traffic control, traffic control plan creation that comply 

with State and local regulations and implementation, flagman or barricades including 
trench plates and/or temporary asphalt patching for own work and accessibility for 
other trades to the site as required. All trade contractors understand that the site is an 
operational campus and for public safety purposes shall provide a flagman-escort(s) 
front and back of any equipment as it travels on campus.  Any lane closure or traffic 
control necessary for construction purposes on campus or off campus regarding the 
project must be approved 72 hours prior to work commencing. A detailed logistics plan 
and JHA must be submitted to CM with request. 

 
47. Contractor shall provide proper notification to the city and governing agencies prior to 

performing work in public right of ways.  
 
48. All deliveries and traffic control/safety plans that occur on campus must be approved 

by the Construction Manager and District prior to any commencement of said work. 
  
49. Provide trench plates as required for own work and for campus traffic in order to 

maintain constant access to parking lots and perimeter road. 
 
50. No company banners or signage to be displayed on site without permission of the 

owner. 
 
51. Contractors is responsible for cleaning of streets, driveways, etc., as required for own 

operations and to comply with project BMP’s. 
 
52. Contractors is responsible for environmental conditions affecting own work including 

(SWPPP) installation and maintenance that pertains to own work.  
 
53. Contractors is responsible for Storm Water Pollution control as required for scope of 

work, including conformance with erosion control plan and protection of own work as 
applies.  

 
54. Contractors responsible for repair and replacement of SWPPP control measures 

disturbed by own operations.  
 
55. Contractor is responsible for implementation of applicable Best Management Practices 

within the Storm Water Pollution Prevention Plan for own work including storage, 
fueling, dust control, water quality, waste disposal, dewatering, street cleaning, 
concrete washouts and removals etc. SWPPP & BMP’s must be maintained at all 
times. This includes but is not limited to: stockpiles, concrete washouts, dirt tracking, 
housekeeping, inlet protection, and run on & run-off controls. 

 
56. Contractor is responsible for repair and replacement of any installed SWPPP materials 

removed or damaged by Contractor’s own work. 
 
57. Contractors is responsible to provide and maintain dewatering operations for own work 

as required to eliminate ponding of water immediately after rainfall has occurred in 
order to allow these areas to dry out as quickly as possible.  
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58. Contractor is responsible for dewatering by whatever means necessary, including 

mechanical pumps, siphons, etc. Any SWPPP measures defeated or removed in the 
dewatering process shall be replaced per the posted SWPPP plan by the Contractor. 
Dewatering for grading operation, trenches, footings, pits, slab areas, etc., shall be 
done immediately by Contractor 

 
59. Contractor to provide all slurry and thrust blocks required for own work. 
 
60. Contractor is responsible for safe offing existing utilities and conditions corresponding 

to Contractor’s scope of work (electrical, plumbing, mechanical, etc.) prior to beginning 
of demolition, grading and trenching operations. 

 
61. Contractors responsible for layout and field measurements for own work. 
 
62. Contractor is responsible to maintain all work activities within the limits of the 

construction boundary. Damage to adjacent finished surfaces will be the responsibility 
of the contractor to repair to like new condition. 

 
63. Contractor is responsible for all loading, hauling, dumping of spoils and soils generated 

by own work to a legal offsite dumpsite location.  
 
64. Contractor is responsible for tarp or heavy polyethylene and sandbags covering 

stockpile soils, and maintenance of same, as required by SWPPP compliance 
regulations. 

 
65. Contractor to remove and dispose of tarp, heavy polyethylene, sandbags, hay bales, 

required to cover own stockpiled soils, as necessary for export and prior to project 
completion. 

 
66. Import backfill material if required due to unsuitability of onsite materials. (Approval of 

imported material will be required). 
 
67. Contractor to find, secure, obtain, and maintain, a source of import materials in 

quantities necessary to fulfill the requirements of the project in advance of start of 
work. Coordination of the testing of imported materials is the responsibility of this 
Contractor. See Soils Report. 

 
68. Contractor is responsible promptly removed export materials from project. This site is 

limited in space and has no room for excessive stockpiles of material. 
 
69. Contractor is responsible to provide all required excavation for own work. 
 
70. Contractor is responsible to backfill as required for own work (curbs, walls, footings, 

etc.). 
 
71. Contractor is responsible for all trenching, backfill, compaction, bedding, etc., as 

required for own work. 
 
72. Contractor is responsible for restoring all grades/sub-grades to elevation, condition, 

and compaction as received at time of acceptance of grade/sub-grade. 



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 
 

 
 Supplemental General Conditions 008100-7 

 
73. Contractor is responsible to provide Survey per contract documents and Survey 

Specification sections. 
 
74. Contractor is responsible for protection of stakes placed for own work. Errors and 

omissions insurance will be required for all survey operations. Once stakes are 
installed, it is the responsibility of each trade contractor to protect their requested 
staking. All costs associated with re-staking shall be the responsibility of the trade 
contractor. 

 
75. Contractor to provide minimum 48 hour written notice required for soils testing or 

inspection. 
 
76. Contractors to provide concrete washouts for own concrete work. Concrete trucks to 

be washed out at an area designated by Construction Manager.  
 
77. Contractor to provide containment and is responsible for removal of all washout debris 

to a legal, off-site disposal location. Containment must comply with all SWPPP 
requirements. Repair any damage caused by concrete truck washouts, including 
cleaning of storm drains and catch basins. Provide signage (4’x8’minimum) reading 
“Concrete Washout Area”.  

 
78. Contractor to provide water for dust control, soil needs and washouts. 
 
79. No radios or other music/news generating devices of any kind are allowed on this 

project. 
 
80. If any of the contractual requirements listed above are not followed the District 

reserves to right to fine the Contractor one hundred dollars ($100.00) for each 
offense. 

 
B. GENERAL SAFETY RULES 

 
1. Accident Prevention Signs and Tags 

Required signs and symbols shall be visible at all times when work is being performed, 
and shall be removed or covered promptly when the hazard no longer exists. Refer to the 
Occupational Safety and Health manuals for examples and specifications of marking 
physical hazards. 

 
2. Danger Signs  

Danger signs shall be used only where an immediate hazard exists. These signs shall 
have red as the predominate color for the upper panel; blank outline on the borders; and 
white lower panel for additional sign wording. 

 
3. Caution Signs 

Caution signs shall be used only to warn against potential hazards or to caution against 
unsafe practices. These signs shall have yellow as the predominate color; black upper 
panel and borders; yellow lettering of "caution" on the black panel; and the lower yellow 
panels for additional sign wording. 
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4. Exit Signs 
Exit signs shall be lettered in legible red letters, not less than 6 inches high, on a white 
field and the principal stroke of the letter shall be at least three-fourths inch in width. 

 
5. Safety Instruction Signs 

Safety instruction signs, when used, shall be white with green upper panel with white 
letters to convey the principle message. Any additional wording on the sign shall be black 
letters on the white background. 

 
6. Directional Signs 

Directional Signs shall be white with a burgundy panel and white directional symbol. Any 
additional wordings on the sign shall be burgundy letters on the white background. 

 
7. Traffic Signs  

Construction areas shall be posted with legible traffic signs at the points of hazard. All 
traffic control signs or devices used for protection or construction workmen shall conform 
to American National Standards Institute 6.1-1961, Manual on Uniform Traffic Control 
Devices for Streets and Highways. 

 
8. Contractor/Workers Conduct 

Practical jokes, horseplay, wrestling, fighting, profanity and lewd comments are prohibited 
and will not be tolerated. Non-compliance will be grounds for dismissal from project and/or 
employee(s) being forbidden entry onto the project. Interaction with Staff and/or students 
is not allowed and all workers must remain in the boundaries of the project site/laydown 
and parking areas with one exception, at the Districts discretion, workers will be allowed to 
use the cafeteria on the main campus providing construction dirt/dust/debris is not tracked 
into the cafeteria or dining areas and can conduct themselves in a professional manor 
(Roach Coach will not be permitted on campus).    

 
9. Employee Identification 

All project site employees will be issued an identification badge and/or hardhat sticker 
upon completion of their initial safety orientation. All persons without a hardhat 
identification sticker shall report to CM’s office for verification of employment status, 
attendance at an orientation session, or issuance of a single day visitor pass. The 
identification badge shall be maintained in good condition and on the person to whom it is 
issued. The identification badge shall be returned to CM or the Owner when employment 
on the Project is terminated or when requested by CM, or other authorized and designated 
person. All lost or stolen identification cards shall be immediately reported to CM or the 
Owner 

 
C. INTERIM LIFE SAFETY MATTERS FOR OCCUPIED FACILITIES 

 
Specific Measures 
Whenever construction affects the facility's ability to accommodate occupants (either because 
of disruption of services, interruption of normal operations, or when hazards are present), it 
will become necessary to implement interim life safety measures, as follows: 

 
1. Ensure that all exits are clear. This includes areas directly affected as well as all other 

exits. 
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2. Ensure that there is free access to emergency services, that vehicles, material, etc. are 
not blocking the access route. 

3. Disabling of fire protection systems. A small disaster could escalate if the fire protection 
system is not functional. Care should be given to provide an alternate system while the 
primary system is off-line. This includes scheduled maintenance, upgrade, repairs, or 
adding of coverage resulting in disabling system, and disabling system to allow 
maintenance or repairs to be completed on other systems (e.g. hot work). 

 
4. Fire alarm, detection, and suppression systems must not be impaired. A temporary (but 

equivalent) system shall be used if the system is impaired. These temporary systems must 
be tested monthly. 

 
5. Temporary construction partitions shall be smoke tight and noncombustible. Adequate 

signage shall discourage casual observers from opening or entering the partitions. 
 

6. Additional fire-fighting equipment must be provided, as well as personnel trained in its use. 
 

7. Smoking is prohibited on campus, in and adjacent to all construction areas. Strict 
enforcement must occur. 

 
8. Construction site shall be kept clean and orderly. This includes material piles, debris, 

platforms, and break areas. 
 

9. Hazard surveillance of sites shall be increased and documented. Attention is to be given to 
evacuation routes, construction areas, storage, office/lunch areas, and fuel storage. 

 
10. Whenever the safeties of adjacent areas are compromised because of construction, staff 

shall be informed. Alternate exit routes shall be identified. 
 

11. Facility-wide education programs are conducted explaining interim life safety matters and 
current life safety deficiencies. 

 
12. The construction site must be restricted from all but authorized staff. Adequate signage 

shall be provided. 
 

13. Alternate access must be provided for public and emergency traffic whenever disruption 
occurs. 

 
14. Procedures must ensure that roads and pathways are clear of mud, debris, materials, etc. 

 
15. Construction workers must be made aware of egress routes. Construction workers’ egress 

routes must be inspected daily to ensure no obstacles. 
 

16. Effective storage, housekeeping, and debris-removal policies and procedures must be in 
place to reduce collection of combustibles in construction areas. 

 
17. Fire zones altered, the owner’s staff will be informed in regard to new or different life safety 

measures (with site plan and upon SWC approval) regarding their changed 
compartmentation and fire safety. 
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18. SWC/CM shall be kept apprised of status of life safety during project and proper 
notification must be made whenever life safety is diminished. 

 
D. PARKING RULES AND REGULATIONS 

 
Construction Personal and Equipment 
On-campus parking and traffic is supervised by the Southwestern College Police Department. 
The following rules and regulations pertain to all vehicles within Southwestern College 
jurisdiction. A copy of the College parking policy for construction personal and equipment is 
available at the Southwestern College Police Department, Building 105, located on the main 
campus and at the Prop R Management Office, Building 1688.  

 
1. All regulatory signs on campus must be obeyed. Violators will be cited under California 

Vehicle Code Section 21113(a). 
 

2. The maximum speed limit on the campus is 20 MPH. 
 

3.  Construction vehicles with valid parking permits (must be displayed on the dash, face up) 
are allowed to park in white-lined parking stalls only. Parking in triangles, along roadways, 
or along parking lot curbing is prohibited. 

 
4. Parking on sidewalks and lawns is prohibited and violators will be cited. 

 
5. Vehicle stopping, parking, or equipment staging is not allowed on the perimeter 

road of the main campus without a 72 hour written notice and approval by 
Construction Management Team. 

 
6. Permits are required at all Southwestern College sites. Except in metered or disabled 

person parking spaces, all vehicles must have a valid college parking permit, properly 
displayed, while parked on any campus. Permits are not valid in metered spaces. Vehicles 
parked in disabled person spaces must display valid state-issued disabled person 
identification at all times. 

 
7. Short-term parking, intended for visitors to the campus, is available in the visitor parking lot 

(Lot A) adjacent to Building 100 on the main campus.  
 

8. Single day permits, valid the date of issuance, are available for $3.00 from permit 
dispensers at various locations on campus. These daily permits are valid in white-lined 
parking stalls only.  

 
9. Motorcycles may be parked only in areas designated for motorcycle parking and require a 

valid motorcycle permit. Multi-vehicle parking permits and single day parking permits are 
not available for motorcycle parking at this time. 

 
10. Purchase of a parking permit does NOT guarantee a parking space. The responsibility for 

finding a legal parking space rests with the operator of the vehicle. Lack of space is not an 
excuse for illegal parking. 

 
11. Southwestern College is not responsible for lost or stolen permits. Replacement permits 

may be purchased in the Cashier’s Office. 
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12. Special permits may be issued by the College Police Department. Such permits must be 
displayed on the dash, face up. 

 
13. All vehicles remaining for more than 15 minutes in any loading zone on campus will be 

cited. 
 

14. Parking or loitering on campus after 11:00 p.m. or after special events is prohibited. 
 
28.      PROJECT EMPLOYEE IDENTIFICATION 
 
All project site employees will be issued an identification badge.  Identification badges are 
required to be displayed and visible at all times by the person to whom it is issued and to be worn 
at times at any Southwestern College construction sites. Any person without an identification 
badge shall report to CM’s office for verification of employment status, attendance at an 
orientation session, or issuance of a single day visitor pass. The identification badge shall be 
maintained in good condition. The identification badge shall be returned to CM or the Owner when 
employment on the Project is terminated or when requested by CM, or other authorized and 
designated person. All lost or stolen identification cards shall be immediately reported to CM or 
the Owner. A $2 replacement fee will be required for each reissue of an identification badge along 
with verification of employment status.   
 

    
 
 

END OF DOCUMENT
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DOCUMENT 008150 
HAZARDOUS MATERIAL PROCEDURES AND REQUIREMENTS     

                                                                                                                            
A. Summary 
 

This document includes information applicable to hazardous materials and hazard waste 
abatement.  

 
B. Notice of Hazardous Waste or Materials Conditions 
 

1. Contractor shall give notice in writing to the District, the Project Manager, and the 
Architect promptly, before any of the following conditions are disturbed, and in no 
event later than twenty-four (24) hours after first observance, of any:  
 
a) Material that Contractor or any Subcontractor believes may be material 

that is hazardous waste or hazardous material, as defined in section 
25117 of the California Health and Safety Code, that is required to be 
removed to a Class I, Class II, or Class III disposal site in accordance 
with provisions of existing law; 

 
b) Other material that may present a substantial danger to persons or 

property exposed thereto in connection with Work at the site.  
 

2. Contractor's written notice shall indicate whether the hazardous waste or material 
was shown or indicated in the Contract Documents to be within the scope of 
Work, and whether the materials were brought to the site by Contractor, its 
Subcontractors, suppliers, or anyone else for whom Contractor is responsible.  
As used in this section the term "hazardous materials" shall include, without 
limitation, asbestos, lead, Polychlorinated biphenyl (PCB), petroleum and related 
hydrocarbons, and radioactive material.  

 
3. In response to Contractor's written notice, the District shall investigate the 

identified conditions.  
4. If the District determines that conditions do not involve hazardous materials or 

that no change in terms of Contract is justified, the District shall so notify 
Contractor in writing, stating reasons.  If the District and Contractor cannot agree 
on whether conditions justify an adjustment in Contract Price or Contract Times, 
or on the extent of any adjustment, Contractor shall proceed with the Work as 
directed by the District. 

 
5. If after receipt of notice from the District, Contractor does not agree to resume 

Work based on a reasonable belief it is unsafe, or does not agree to resume 
Work under special conditions, then District may order such portion of Work that 
is in connection with such hazardous condition or such affected area to be 
deleted from the Work, or performed by others, or District may invoke its rights to 
terminate the Contract in whole or in part.  District will determine entitlement to or 
the amount or extent of an adjustment, if any, in Contract Price or Contract Times 
as a result of deleting such portion of Work, or performing the Work by others.   

 
6. If Contractor stops Work in connection with any hazardous condition and in any 

area affected thereby, Contractor shall immediately redeploy its workers, 
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equipment, and materials, as necessary, to other portions of the Work to 
minimize delay and disruption.  

 
C. Additional Warranties and Representations 
 

1. Contractor represents and warrants that it, its employees, and its subcontractors 
and their employees, shall at all times have the required levels of familiarity with 
the Site and the Work, training, and ability to comply fully with all applicable law 
and contract requirements for safe and expeditious performance of the Work, 
including whatever training is or may be required regarding the activities to be 
performed (including, but not limited to, all training required to address 
adequately the actual or potential dangers of Contract performance). 

 
2. Contractor represents and warrants that it, its employees, and its subcontractors 

and their employees, shall at all times have and maintain in good standing any 
and all certifications and licenses required by applicable federal, state, and other 
governmental and quasi-governmental requirements applicable to the Work. 

 
3. Contractor represents and warrants that it has studied carefully all requirements 

of the Asbestos and Lead-Related Construction Specifications for Southwestern 
Community Collage dated August 19,2011 regarding procedures for demolition, 
hazardous waste abatement, or safety practices, specified in the Contract, and 
prior to submitting its Contract Documents, has either (a) verified to its 
satisfaction that the specified procedures are adequate and sufficient to achieve 
the results intended by the Contract Documents, or (b) by way of approved "or 
equal" request or request for clarification and written Addenda, secured changes 
to the specified procedures sufficient to achieve the results intended by the 
Contract Documents.  Contractor accepts the risk that any specified procedure 
will result in a completed Project in full compliance with the Contract Documents. 

 
D. Monitoring and Testing  
 

1. District reserves the right, in its sole discretion, to conduct air monitoring, earth 
monitoring, Work monitoring, and any other tests (in addition to testing required 
under the agreement or applicable law), to monitor Contract requirements of safe 
and statutorily compliant work methods and (where applicable) safe re-entry level 
air standards under state and federal law upon completion of the job, and 
compliance of the work with periodic and final inspection by public and quasi-
public entities having jurisdiction.  

 
2. Contractor acknowledges that District has the right to perform, or cause to be 

performed, various activities and tests including, but not limited to, pre-
abatement, during abatement, and post-abatement air monitoring, that District 
shall have no obligation to perform said activities and tests, and that a portion of 
said activities and tests may take place prior to the completion of the Work by 
Contractor.  In the event District elects to perform these activities and tests, 
Contractor shall afford District ample access to the Site and all areas of the Work 
as may be necessary for the performance of these activities and tests.  
Contractor will include the potential impact of these activities or tests by District in 
the Contract Price and the Scheduled Completion Date. 
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3. Notwithstanding District's rights granted by this paragraph, Contractor may retain 
its own industrial hygiene consultant at Contractor’s own expense and may 
collect samples and may perform tests including, but not limited to, pre-
abatement, during abatement, and post-abatement personal air monitoring, and 
District reserves the right to request documentation of all such activities and tests 
performed by Contractor relating to the Work and Contractor shall immediately 
provide that documentation upon request. 

 
E. Compliance with Laws 
 

1. Contractor shall perform safe, expeditious, and orderly work in accordance with 
the best practices and the highest standards in the hazardous waste abatement, 
removal, and disposal industry, the applicable law, and the Contract Documents, 
including, but not limited to, all responsibilities relating to the preparation and 
return of waste shipment records, all requirements of the law, delivering of all 
requisite notices, and obtaining all necessary governmental and quasi-
governmental approvals. 

 
2. Contractor represents that it is familiar with and shall comply with all laws 

applicable to the Work or completed Work including, but not limited to, all federal, 
state, and local laws, statutes, standards, rules, regulations, and ordinances 
applicable to the Work relating to:  
 
i The protection of the public health, welfare and environment; 

 
ii Storage, handling, or use of asbestos, PCB, lead, petroleum based 

products or other hazardous materials; 
 

iii The generation, processing, treatment, storage, transport, disposal, 
destruction, or other management of asbestos, PCB, lead, petroleum, or 
hazardous waste materials or other waste materials of any kind; and  
 

iv The protection of environmentally sensitive areas such as wetlands and 
coastal areas. 

 
F. Disposal 
 

1. Contractor has the sole responsibility for determining current waste storage, 
handling, transportation, and disposal regulations for the job Site and for each 
waste disposal facility.  Contractor must comply fully at its sole cost and expense 
with these regulations and any applicable law.  District may, but is not obligated 
to, require submittals with this information for it to review consistent with the 
Contract Documents. 

 
2. Contractor shall develop and implement a system acceptable to District to track 

hazardous waste from the Site to disposal, including appropriate "Hazardous 
Waste Manifests" on the EPA form, so that District may track the volume of 
waste it put in each landfill and receive from each landfill a certificate of receipt.  

3. Contractor shall provide District with the name and address of each waste 
disposal facility prior to any disposal, and District shall have the express right to 
reject any proposed disposal facility.  Contractor shall not use any disposal 
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facility to which District has objected.  Contractor shall document actual disposal 
or destruction of waste at a designated facility by completing a disposal 
certificate or certificate of destruction forwarding the original to the District.  

 
G. Permits 
 

1. Before performing any of the work, and at such other times as may be required 
by applicable law, Contractor shall deliver all requisite notices and obtain the 
approval of all governmental and quasi-governmental authorities having 
jurisdiction over the Work.  Contractor shall submit evidence satisfactory to 
District that it and any disposal facility have fully complied with these 
requirements. 

 
2. Contractor shall obtain all required permits, approvals, and the like in a timely 

manner both prior to commencement of the Work and thereafter as and when 
required by applicable law. 

 
3. Contractor, all Subcontractors and any and all disposal facilities shall be in full 

compliance with all such permits, approvals and the regulations.   
 

4. Before commencing any work in connection with the Work involving asbestos-
containing materials, or PCBs, or other hazardous materials subject to regulation, 
Contractor agrees to provide the required notice of intent to renovate or demolish 
to the appropriate state or federal agency having jurisdiction, by certified mail, 
return receipt requested, or by some other method of transmittal for which a 
return receipt is obtained, and to send a copy of that notice to District.  Contractor 
shall not conduct any Work involving asbestos-containing materials or PCBs 
unless Contractor has first confirmed that the appropriate agency having 
jurisdiction is in receipt of the required notification.  All permits, licenses, and 
bonds that are required by governmental or quasi-governmental authorities, and 
all fees, deposits, tap fees, offsite easements, and asbestos and PCB disposal 
facilities expenses necessary for the prosecution of the Work, shall be procured 
and paid for by Contractor.  Contractor shall give all notices and comply with the 
all applicable laws bearing on the conduct of the Work as drawn and specified.  If 
Contractor observes or reasonably should have observed that Plans and 
Specifications and other Contract Documents are at variance therewith, it shall 
be responsible for promptly notifying District in writing of such fact.  If Contractor 
performs any Work contrary to applicable laws, it shall bear all costs arising 
therefrom. 

 
5. In the case of any permits or notices held in District's name or of necessity to be 

made in District's name, District shall cooperate with Contractor in securing the 
permit or giving the notice, but the Contractor shall prepare for District review and 
execution upon approval, all necessary applications, notices, and other materials. 

 
H. Indemnification 
 

To the extent permitted by law, the indemnities and limitations of liability expressed 
throughout the Contract Documents apply with equal force and effect to any claims or 
liabilities imposed or existing by virtue of the removal, abatement, and disposal of 
hazardous waste.  This includes, but is not limited to, liabilities connected to the 
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selection and use of a waste disposal facility, personal injury, property damage, loss of 
use of property, damage to the environment or natural resources, or “disposal” and  
“release” of materials associated with the Work (as defined in 42 U.S.C. § 960l et seq.). 

 
I. Termination 
 

District shall have an absolute right to terminate the Contract for default immediately 
without notice and without an opportunity to cure should Contractor knowingly or 
recklessly commit a material breach of the terms of the Contract Documents, or any 
applicable law, on any matter involving the exposure of persons or property to 
hazardous waste.   

 
END OF DOCUMENT 
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DOCUMENT 009200 
ASBESTOS-FREE MATERIALS CERTIFICATION 

 
The undersigned declares that he or she is the person who executed the bid for the Central 
Access Roads and Parking Lot Repair Project Bid No.1617-231 (hereinafter referred to as the 
“Project”), and submitted it to the Southwestern Community College District (hereinafter referred 
to as the “District”) on behalf of _________________________         (hereinafter referred to as 
the “Contractor”). 
 
To the best of my knowledge, information and belief, in completing the Contractor’s Work for the 
Project, no material furnished, installed or incorporated into the Project will contain, or in itself 
be composed of, any materials listed by the federal or state EPA or federal or state health 
agencies as a hazardous material. 
 
Any disputes involving the question of whether or not material installed with asbestos-containing 
equipment shall be settled by electron microscopy; the cost of any such tests shall be paid by 
the Contractor. 
 
All work or materials installed by the Contractor which are found to contain asbestos, or work or 
material installed with asbestos-containing equipment, will be immediately rejected and this 
work shall be removed and replaced by the Contractor at no additional cost to the District. 
 
Decontamination and removal of work found to contain asbestos or work installed with 
asbestos-containing equipment shall be done only under supervision of a qualified consultant, 
knowledgeable in the field of asbestos abatement and accredited by the Environmental 
Protection Agency. 
 
The ASBESTOS REMOVAL CONTRACTOR shall be an EPA accredited contractor qualified in 
the removal of asbestos and shall be chosen and approved by the Asbestos Consultant who 
shall have sole discretion and final determination in this matter. 
 
The ASBESTOS CONSULTANT shall be chosen and approved by the Architect or the District 
who shall have sole discretion and final determination in this matter. 
 
The work will not be accepted until asbestos contamination is reduced to levels deemed 
acceptable by the ASBESTOS CONSULTANT. 
 
 I declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 
 
Executed this    day of    , 20__   at      
California. 
 
Signature of Contractor        
Print Name                
Title                
Subscribed and sworn to before me this   day of    , 20__ 
  
Notary Public In and for said County and State 
My Commission Expires ______________ 
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END OF DOCUMENT
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DOCUMENT 009250 
HAZARDOUS MATERIALS CERTIFICATION 

 
PROJECT/CONTRACT NO.:       between Southwestern 
Community College District (“District”) and          
(“Contractor” or “Bidder”) (“Contract” or “Project”). 
 
1. Contractor hereby certifies that no Asbestos, or Asbestos-Containing Materials, 

polychlorinated biphenyl (PCB), or any material listed by the federal or state 
Environmental Protection Agency or federal or state health agencies as a hazardous 
material, or any other material defined as being hazardous under federal or state laws, 
rules, or regulations (“New Hazardous Material”), shall be furnished, installed, or 
incorporated in any way into the Project or in any tools, devices, clothing, or equipment 
used to affect any portion of Contractor's work on the Project for District. 

 
2. Contractor further certifies that it has instructed its employees with respect to the above-

mentioned standards, hazards, risks, and liabilities. 
 
3. Asbestos and/or asbestos-containing material shall be defined as all items containing 

but not limited to chrysotile, crocidolite, amosite, anthophyllite, tremolite, and actinolite.  
Any or all material containing greater than one-tenth of one percent (0.1%) asbestos 
shall be defined as asbestos-containing material. 

 
4. Any disputes involving the question of whether or not material is New Hazardous 

Material shall be settled by electron microscopy or other appropriate and recognized 
testing procedure, at the District’s determination.  The costs of any such tests shall be 
paid by Contractor if the material is found to be New Hazardous Material. 

 
5. All Work or materials found to be New Hazardous Material or Work or material installed 

with equipment containing “New Hazardous Material” will be immediately rejected and 
this Work will be removed at Contractor's expense at no additional cost to the District. 

 
6. Contractor has read and understood the document Hazardous Materials Procedures & 

Requirements, and shall comply with all the provisions outlined therein. 
 
Date:             
 
Proper Name of Contractor:          
 
Signature:            
 
Print Name:            
 
Title:             
 
 

END OF DOCUMENT
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DOCUMENT 009300 
LEAD BASED PAINT CERTIFICATION 

 
PROJECT/CONTRACT NO.:       between Southwestern 
Community College District (“District”) and         
  (“Contractor” or “Bidder”) (“Contract” or “Project”). 
 
This certification provides notice to the Contractor that:  
 

(1) Contractor's work may disturb lead-containing building materials. 
 
(2) Contractor shall notify the District if any work may result in the disturbance of 

lead-containing building materials. 
 

(3) Contractor shall comply with the Renovation, Repair and Painting Rule, if lead-
based paint is disturbed in a six-square-foot or greater area indoors or a 20-
square-foot or greater area outdoors. 

 
1. Lead as a Health Hazard 
 

Lead poisoning is recognized as a serious environmental health hazard facing children 
today.  Even at low levels of exposure, much lower than previously believed, lead can impair the 
development of a child's central nervous system, causing learning disabilities, and leading to 
serious behavioral problems.  Lead enters the environment as tiny lead particles and lead dust 
disburses when paint chips, chalks, peels, wears away over time, or is otherwise disturbed.  
Ingestion of lead dust is the most common pathway of childhood poisoning; lead dust gets on a 
child’s hands and toys and then into a child’s mouth through common hand-to-mouth activity.  
Exposures may result from construction or remodeling activities that disturb lead paint, from 
ordinary wear and tear of windows and doors, or from friction on other surfaces. 
 

Ordinary construction and renovation or repainting activities carried out without lead-safe 
work practices can disturb lead-based paint and create significant hazards.  Improper removal 
practices, such as dry scraping, sanding, or water blasting painted surfaces, are likely to 
generate high volumes of lead dust. 
 

Because the Contractor and its employees will be providing services for the District, and 
because the Contractor's work may disturb lead-containing building materials, CONTRACTOR 
IS HEREBY NOTIFIED of the potential presence of lead-containing materials located within 
certain buildings utilized by the District.  All school buildings built prior to 1978 are presumed to 
contain some lead-based paint until sampling proves otherwise.  
 
2. Overview of California Law 
 

Education Code section 32240 et seq. is known as the Lead-Safe Schools Protection 
Act. Under this act, the Department of Health Services is to conduct a sample survey of schools 
in the State of California for the purpose of developing risk factors to predict lead contamination 
in public schools. (Ed. Code, § 32241.) 

 
Any school that undertakes any action to abate existing risk factors for lead is required to 

utilize trained and state-certified contractors, inspectors, and workers. (Ed. Code, § 32243, 
subd. (b).)  Moreover, lead-based paint, lead plumbing, and solders, or other potential sources 
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of lead contamination, shall not be utilized in the construction of any new school facility or the 
modernization or renovation of any existing school facility. (Ed. Code, § 32244.) 
 

Both the Federal Occupational Safety and Health Administration ("Fed/OSHA") and the 
California Division of Occupational Safety and Health ("Cal/OSHA") have implemented safety 
orders applicable to all construction work where a contractor's employee may be occupationally 
exposed to lead.  
 

The OSHA Regulations apply to all construction work where a contractor's employee 
may be occupationally exposed to lead.  The OSHA Regulations contain specific and detailed 
requirements imposed on contractors subject to that regulation.  The OSHA Regulations define 
construction work as work for construction, alteration, and/or repair, including painting and 
decorating.  It includes, but is not limited to, the following: 
 

a. Demolition or salvage of structures where lead or materials containing lead are 
present; 

 
b. Removal or encapsulation of materials containing lead; 

 
c. New construction, alteration, repair, or renovation of structures, substrates, or 

portions thereof, that contain lead, or materials containing lead; 
 

d. Installation of products containing lead; 
 

e. Lead contamination/emergency cleanup; 
 

f. Transportation, disposal, storage, or containment of lead or materials containing 
lead on the site or location at which construction activities are performed; and 

 
g. Maintenance operations associated with the construction activities described in 

the subsection. 
 

Because it is assumed by the District that all painted surfaces (interior as well as 
exterior) within the District contain some level of lead, it is imperative that the Contractor, its 
workers and subcontractors fully and adequately comply with all applicable laws, rules and 
regulations governing lead-based materials (including title 8, California Code of Regulations, 
section 1532.1). 
 

Contractor shall notify the District if any Work may result in the disturbance of 
lead-containing building materials.  Any and all Work that may result in the disturbance 
of lead-containing building materials shall be coordinated through the District.  A signed 
copy of this Certification shall be on file prior to beginning Work on the Project, along 
with all current insurance certificates. 
 
3. Renovation, Repair and Painting Rule, Section 402(c)(3) of the Toxic Substances 

Control Act 
 

The EPA requires lead safe work practices to reduce exposure to lead hazards created 
by renovation, repair and painting activities that disturb lead-based paint.  Pursuant to the 
Renovation, Repair and Painting Rule (RRP), renovations in homes, childcare facilities, and 
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schools built prior to 1978 must be conducted by certified renovations firms, using renovators 
with training by a EPA-accredited training provider, and fully and adequately complying with all 
applicable laws, rules and regulations governing lead-based materials, including those rules and 
regulations appearing within title 40 of the Code of Federal Regulations as part 745 (40 CFR 
745).  

The RRP requirements apply to all contractors who disturb lead-based paint in a six-
square-foot or greater area indoors or a 20-square-foot or greater area outdoors.  If a DPH-
certified inspector or risk assessor determines that a home constructed before 1978 is lead-free, 
the federal certification is not required for anyone working on that particular building. 

4. Contractor’s Liability 
 

If the Contractor fails to comply with any applicable laws, rules, or regulations, and that 
failure results in a site or worker contamination, the Contractor will be held solely responsible for 
all costs involved in any required corrective actions, and shall defend, indemnify, and hold 
harmless the District, pursuant to the indemnification provisions of the Contract, for all damages 
and other claims arising therefrom. 

 
If lead disturbance is anticipated in the Work, only persons with appropriate 

accreditation, registrations, licenses, and training shall conduct this Work. 
 
It shall be the responsibility of the Contractor to properly dispose of any and all waste 

products, including, but not limited to, paint chips, any collected residue, or any other visual 
material that may occur from the prepping of any painted surface.  It will be the responsibility of 
the Contractor to provide the proper disposal of any hazardous waste by a certified hazardous 
waste hauler.  This company shall be registered with the Department of Transportation (DOT) 
and shall be able to issue a current manifest number upon transporting any hazardous material 
from any school site within the District. 

 
The Contractor shall provide the District with any sample results prior to beginning Work, 

during the Work, and after the completion of the Work.  The District may request to examine, 
prior to the commencement of the Work, the lead training records of each employee of the 
Contractor. 

 
THE CONTRACTOR HEREBY ACKNOWLEDGES, UNDER PENALTY OF PERJURY, THAT 
IT: 
 

1. HAS RECEIVED NOTIFICATION OF POTENTIAL LEAD-BASED MATERIALS 
ON THE OWNER'S PROPERTY; 

 
2. IS KNOWLEDGEABLE REGARDING AND WILL COMPLY WITH ALL 

APPLICABLE LAWS, RULES, AND REGULATIONS GOVERNING WORK 
WITH, AND DISPOSAL, OF LEAD.  

 
THE UNDERSIGNED WARRANTS THAT HE/SHE HAS THE AUTHORITY TO SIGN ON 
BEHALF OF AND BIND THE CONTRACTOR.  THE DISTRICT MAY REQUIRE PROOF OF 
SUCH AUTHORITY. 

 
Date:              
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Proper Name of Contractor:           
 

Signature:                         
 

Print Name:                                   
 

Title:                                    
 
 

END OF DOCUMENT



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 
 

 
 Drug-Free Workplace Certification            009500-1 

DOCUMENT 009500 
DRUG-FREE WORKPLACE CERTIFICATION 

 
PROJECT/CONTRACT NO.:        between Southwestern 
Community College District (“District”) and         
  (“Contractor” or “Bidder”) (“Contract” or “Project”). 
 
This Drug-Free Workplace Certification form is required from the successful Bidder pursuant to 
Government Code section 8350 et seq., the Drug-Free Workplace Act of 1990.  The Drug-Free 
Workplace Act of 1990 requires that every person or organization awarded a contract or grant 
for the procurement of any property or service from any state agency must certify that it will 
provide a drug-free workplace by doing certain specified acts.  In addition, the Act provides that 
each contract or grant awarded by a state agency may be subject to suspension of payments or 
termination of the contract or grant, and the contractor or grantee may be subject to debarment 
from future contracting, if the contracting agency determines that specified acts have occurred.  
 
The District is not a “state agency” as defined in the applicable section(s) of the Government 
Code, but the District is a local agency and public school district under California law and 
requires all contractors on District projects to comply with the provisions and requirements of 
Government Code section 8350 et seq., the Drug-Free Workplace Act of 1990. 
 
Contractor shall certify that it will provide a drug-free workplace by doing all of the following:  
 

a. Publishing a statement notifying employees that the unlawful manufacture, 
distribution, dispensation, possession, or use of a controlled substance is 
prohibited in the person’s or organization’s workplace and specifying actions 
which will be taken against employees for violations of the prohibition. 

 
b. Establishing a drug-free awareness program to inform employees about all of the 

following: 
 

(1) The dangers of drug abuse in the workplace. 
(2) The person’s or organization’s policy of maintaining a drug-free 

workplace. 
(3) The availability of drug counseling, rehabilitation, and employee-

assistance programs. 
(4) The penalties that may be imposed upon employees for drug abuse 

violations. 
 

c. Requiring that each employee engaged in the performance of the contract or 
grant be given a copy of the statement required above, and that, as a condition of 
employment on the contract or grant, the employee agrees to abide by the terms 
of the statement. 

 
I, the undersigned, agree to fulfill the terms and requirements of Government Code section 8355 
listed above and will publish a statement notifying employees concerning (a) the prohibition of 
controlled substance at the workplace, (b) establishing a drug-free awareness program, and (c) 
requiring that each employee engaged in the performance of the Contract be given a copy of 
the statement required by section 8355(a), and requiring that the employee agree to abide by 
the terms of that statement.  
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I also understand that if the District determines that I have either (a) made a false certification 
herein, or (b) violated this certification by failing to carry out the requirements of section 8355, 
that the Contract awarded herein is subject to termination, suspension of payments, or both.  I 
further understand that, should I violate the terms of the Drug-Free Workplace Act of 1990, I 
may be subject to debarment in accordance with the requirements of the aforementioned Act.  
 
I acknowledge that I am aware of the provisions of Government Code section 8350 et seq. and 
hereby certify that I will adhere to the requirements of the Drug-Free Workplace Act of 1990. 
 
Date:            
 
Proper Name of Contractor:         
 
Signature:           
 
Print Name:           
 
Title:            
 
 
 
 

END OF DOCUMENT
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DOCUMENT 009600 
COMMUNITY OUTREACH BUSINESS ENTERPRISES 

 
The undersigned declares that he or she is the person who executed the bid for the Central 
Access Roads and Parking Lot Repair Project Bid No.1617-231 (hereinafter referred to as   the 
“Project”), and submitted it to the Southwestern Community College District (hereinafter referred 
to as the “District”) on behalf of _________________ (hereinafter referred to as the 
“Contractor”). 
 
The Southwestern Community College Board of Trustees recognizes the importance of 
promoting economic growth in the communities it serves and, therefore, encourages the 
inclusion of small, local, emerging, minority, woman-owned, disadvantaged owned, and 
disabled veteran-owned businesses in every aspect of the execution of the work. 
 
Section 17076.11 of the California Education Code requires school districts using funds 
allocated pursuant to the State of California School Facility Program (“Program”) for the 
construction and/or modernization of school buildings to have a participation goal for disabled 
veteran business enterprises (DVBE) of at least 3 percent, per year, of the overall dollar amount 
expended each year by the school district on projects that receive state funding.  Therefore, 
Contractor must submit this document to the District with its executed agreement, identifying the 
steps Contractor took to solicit DVBE participation in conjunction with this Contract.  Bidders 
should not submit this form with their bids. 
 
NOTE: Architectural, engineering, environmental, land surveying, or construction management 
firms must indicate their method of compliance by completing this form after selection by the 
District and before the contract is signed. 
 
Method of Compliance with L/S/E/DVBE/MBE/WBE/DBE Participation Goals.  Check the 
appropriate box to indicate your method of committing the contract dollar amount. 
 

YOUR BUSINESS ENTERPRISE IS: AND YOU WILL AND YOU WILL 
A.  L/S/E/DVBE/MBE/WBE/DBE owned 
and at least 40 percent of this contract 
will be performed by your forces 

Include a copy of your 
L/S/E/DVBE/MBE/WBE/D
BE letter from Office of 
Small Business and 
Disabled Veterans 
Business Enterprise 
Services (“OSB”)* 

Complete Part 1 of this 
form and the 
Certification 

B.  L/S/E/DVBE/MBE/WBE/DBE owned 
but is unable to perform 40 percent of 
this contract with your forces 

USE 
L/S/E/DVBE/MBE/WBE/D
BE subcontractors / 
suppliers to bring the 
contract participation to at 
least 40 percent 

Include a copy of each 
L/S/E/DVBE/MBE/WBE
/DBE letter from OSB 
(including yours, if 
applicable), and 
complete Part 1 of this 
form and the 
certification 

C.  NOT L/S/E/DVBE/MBE/WBE/DBE Use 
L/S/E/DVBE/MBE/WBE/D
BE subcontractors / 
suppliers for at least 40 
percent of this contract 

D.  Unable to meet the required Complete all of this  



Central Access Roads and Parking Lot Repair Project                                                  Bid No.1617-231  
 
 

 
 Community Outreach Business Enterprises            009600-2 

participation goals Certification form 
 
* A L/S/E/DVBE/MBE/WBE/DBE letter from OSB is obtained from the participating 
L/S/E/DVBE/MBE/WBE/DBE.  If the letter is not provided, the bidder may be ineligible for award 
of the contract. 
 
 
You must complete the following table to show the dollar amount of 
L/S/E/DVBE/MBE/WBE/DBE participation: 
 
 TOTAL CONTRACT 

PRICE 
A. Prime Bidder, if DVBE (own participation) $ 
B. L/S/E/DVBE/MBE/WBE/DBE Subcontractor or Supplier  
 1.  
 2.  
 3.  
 4.  
C. Subtotal (A & B)  
D. Non- L/S/E/DVBE/MBE/WBE/DBE  
E. Total Bid  
 
 
Contacts.  To identify L/S/E/DVBE/MBE/WBE/DBE subcontractors/suppliers for participation in 
your contract, you must contact those organization listed in each of the following categories.  
You should contact several DVBE organizations. 
 

CATEGORY TELEPHONE 
NUMBER 

DATE 
CONTACTED 

PERSON 
CONTACTED 

    
A. OSB, which publishes a list of 
DVBE’s; Internet Address: 
Http://www.dgs.ca.gov/osbcr 

(916) 323-5478 
(916) 322-5060 

 * 

   * 
    
    
    
*Write “recorded message” in this column, if applicable. 
 
 
L/S/E/DVBE/MBE/WBE/DBE Solicitations.  List L/S/E/DVBE/MBE/WBE/DBE 
subcontractors/suppliers that were invited to bid.  Use the following instructions to complete the 
remainder of this section (read the three columns as a sentence from left to right).  If you need 
additional space to list L/S/E/DVBE/MBE/WBE/DBE solicitations, please use a separate page 
and attach to this form. 
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IF THE 
L/S/E/DVBE/MBE/WBE/DBE 
….. 

THEN….. AND….. 

was selected to participate Check “yes” in the Selected 
column, include the applicable 
dollar amount in Part III of the 
Form SAB 515PB 

include a copy of their 
L/S/E/DVBE/MBE/WBE/DBE 
letter from OSB 

was NOT selected to 
participate 

Check “no” in the 
“SELECTED” column 

state why in the “REASON 
NOT SELECTED” column 

did not respond to your 
solicitation 

Check the “NO RESPONSE” 
column. 

 

DISABLED VETERANS BUSINESS 
ENTERPRISES CONTACTED 

SELECTED REASON 
NOT 

SELECTED 

NO 
RESPONSE 

YES NO 

     

     

     

     

 
A copy of this form must be retained by you and may be subject to a future audit. 
I,      certify that I am the Contractor’s      and 
that I have made a diligent effort to ascertain the facts with regard to the representations made 
herein.  In making this certification, I am aware of section 12650 et seq. of the California 
Government Code providing for the imposition of treble damages for making false claims. 
 
Executed this    day of    , 20__   at      
California. 
 
Signature of Contractor         
 
Print Name                
 
Title                
 
 
Subscribed and sworn to before me this   day of    , 20__ 
 
  
Notary Public In and for said County and State 
My Commission Expires ______________ 
     
 

 
END OF DOCUMENT
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DOCUMENT 009800 
PREVAILING WAGE CERTIFICATION 

 
PROJECT/CONTRACT NO.:        between Southwestern 
Community College District (“District”) and         
  (“Contractor” or “Bidder”) (“Contract” or “Project”). 
 
I hereby certify that I will conform to the State of California Public Works Contract requirements 
regarding prevailing wages, benefits, on-site audits with 48-hours’ notice, payroll records, and 
apprentice and trainee employment requirements, for all Work on the above Project including, 
without limitation, the labor compliance program, if this Project is subject to a labor compliance 
program. 

[IF THIS PROJECT USES FEDERAL FUNDS, DISTRICT SHOULD INCLUDE THE 
FOLLOWING]  I hereby certify that I will also conform to the Federal Labor Standards 
Provisions regarding minimum wages, withholding, payrolls and basic records, apprentice and 
trainee employment requirements, equal employment opportunity requirements, Copeland Act 
requirements, Davis-Bacon and Related Act requirements, Contract Work Hours and Safety 
Standards Act requirements, and any and all other applicable requirements for federal funding 
for all Work on the above Project. 
 
Date:              
 
Proper Name of Contractor:           
 
Signature:             
 
Print Name:             
 
Title:              
 
 
 

END OF DOCUMENT
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DIVISION 01 - GENERAL REQUIREMENTS 
 
SECTION 013300 - SUBMITTAL PROCEDURES 
 
PART 1 – GENERAL 

 
1.1 SUMMARY 

 
A. Section includes the submittal schedule and administrative and procedural requirements 

for submitting Shop Drawings, Product Data, Samples, and other submittals. 
 
1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require 
Architect’s and Construction Manager's responsive action. Action submittals are 
those submittals indicated in individual Specification Sections as action submittals.  

B. Informational Submittals: Written and graphic information and physical samples that 
do not require Architect's and Construction Manager's responsive action. Submittals 
may be rejected for not complying with requirements. Informational submittals are 
those submittals indicated in individual Specification Sections as informational 
submittals. 

 
1.3 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

 
A. Architect's Digital Data Files: Electronic copies of Drawings of the Contract Drawings 

and Project Manual will not be provided by Architect. 
 

B. Architect's Digital Data Files: At Contractor's written request, electronic copies of 
Drawings of the Contract Drawings and Project Manual will be provided by Architect 
for Contractor's use in preparing submittals. Architect makes no representations as 
to the accuracy or completeness of digital data files as they relate to the Contract 
Documents. 

 
1. Architect will furnish Contractor one set of digital data drawing files of the 

Contract Drawings for use in preparing Shop Drawings. 
 

a) Digital Drawing Software Program: The Contract Drawings are available 
in AutoCAD DWG format. 

 
2. Architect will furnish Contractor one set of digital data files of the Project Manual 

of the Contract Documents for use in preparing Project record specifications. 
a) Digital Data Software Program: The Project Manual is available in Adobe 

PDF format. 
 

3. Provide an executed Data Transfer Agreement form, at the end of this Section, 
from each subcontractor and sub-subcontractor or supplier. 

 
C. Coordination: Coordinate preparation and processing of submittals with performance 

of construction activities. 
 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 
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2. Submit all submittal items required for each Specification Section concurrently 
unless partial submittals for portions of the Work are indicated on approved 
submittal schedule. 

3. Submit action submittals and informational submittals required by the same 
Specification Section as separate packages under separate transmittals. 

4. Coordinate transmittal of different types of submittals for related parts of the 
Work so processing will not be delayed because of need to review submittals 
concurrently for coordination. 

 
a) Architect reserves the right to withhold action on a submittal requiring 

coordination with other submittals until related submittals are received. 
 

D. Processing Time: Promptly submit Shop Drawings, Product Data, and Samples in 
accordance with the accepted submittal schedule, as to cause no delay in the Work. 
Allow enough time for submittal review, including time for resubmittals, as follows. 
Time for review shall commence on Architect's receipt of submittal. Architect will 
document on submittal the date of receipt. Submittals delivered to the Architect after 
4 pm, or noon on Friday, will be noted as received on the next business day. 
 

1. Initial Review: Allow 10 work days for initial review of each submittal. Allow 
additional time if coordination with subsequent submittals is required. Architect 
will advise Contractor when a submittal being processed must be delayed for 
coordination. Delaying submittals to facilitate coordination between submittals 
shall not constitute a delay of the Work nor shall it be the basis for an extension 
of time. 

2. Sequential Review: Sequential review is a submittal that requires review by more 
than one design discipline. Where sequential review of submittals by Architect's 
consultants, Owner, or other parties is required, submittal schedule shall reflect 
sequential review. 

3. If intermediate submittal is necessary, process it in same manner as initial 
submittal. 

4. Allow 10 work days for review of each resubmittal. 
5. No extension of the Contract Time will be authorized because of failure to 

transmit submittals enough in advance of the Work to permit processing, 
including resubmittals. 
 

E. Identification: Place a permanent label or title block on each submittal for 
identification. 
 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 5 inches by 6 inches on label or beside title block 

to record Architect's review markings. 
3. Include the following information on label for processing and recording action 

taken: 
 

a) Project name. 
b) Date. 
c) Name and address of Architect. 
d) Name and address of Contractor. 
e) Name and address of Construction or Project Manager. 
f) Name and address of subcontractor. 
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g) Name and address of supplier. 
h) Name of manufacturer. 
i) Unique identifier, including revision number. Submittals shall be 

numbered with a three-digit number, followed by a dash, followed by the 
Section number, followed by another dash, and ending with a sequential 
submission number as indicated below. The numbering system shall be 
retained throughout all revisions. 

1) Three-Digit Number: Sequential number, beginning with "001", for 
each submittal transmitted to Architect for each Section. 

2) Section Number: Section number where submittal is specified. 
3) Submission Number: Use "0" for initial submittal, "1" for first 

resubmittal, "2" for second resubmittal, and so forth. 
 

001-061000-0 
 

First Submittal Transmitted for Section – Section Number  –  Initial Submittal 
 

j) Number and title of appropriate Specification Section. 
k) Drawing number and detail references, as appropriate. 
l) Location(s) where product is to be installed, as appropriate. 
m) Other necessary identification. 
n) Submission Number: Use "0" for initial submittal, "1" for first resubmittal, 

"2" for second resubmittal, and so forth. 
 

F. Options: Identify options requiring selection by the Architect. 
 

G. Deviations: Highlight, encircle, or otherwise identify deviations from the Contract 
Documents on submittals. 
 

H. Transmittal: Package each submittal individually and appropriately for transmittal and 
handling. Architect will discard submittals received from sources other than 
Contractor. 

 
1. On an attached separate sheet, prepared on Contractor's letterhead, record 

relevant information, requests for data, revisions other than those requested by 
Architect on previous submittals, and deviations from requirements of the 
Contract Documents, including minor variations and limitations. Include the same 
label information as the related submittal. 

2. Include Contractor's certification stating that information submitted complies with 
requirements of the Contract Documents. 
 

I. Transmittal Form: Use an approved form with each submittal. 
J. Resubmittals: Make resubmittals in same manner as initial submittal. 

 
1. Note date and content of previous submittal. 
2. Note date and content of revision in label or title block and clearly indicate extent 

of revision.  
3. Resubmit submittals until they are marked "A" or "B" from Architect's action 

stamp. See attached stamp. 
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K. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, 
suppliers, fabricators, installers, authorities having jurisdiction, and others as 
necessary for performance of construction activities. Show distribution on transmittal 
forms. 

L. Use for Construction: Use only final submittals with mark indicating action "A" or "B" 
taken by Architect in connection with construction. 

 
 
PART 2 – PRODUCTS 
 
2.1 SUBMITTALS PROCEDURES 
 

A. General: Prepare and submit submittals required by individual Specification Sections. 
Types of submittals are indicated in individual Specification Sections. All submittals shall 
be processed electronically in Adobe PDF format. Web based submittal processing is 
required. 
 
1. Closeout Submittals and Maintenance Material Submittals: Comply with 

requirements specified in Division 01 Section "Closeout Procedures." 
2. Certificates and Certifications Submittals: Provide a statement that includes 

signature of entity responsible for preparing certification. Certificates and 
certifications shall be signed by an officer or other individual authorized to sign 
documents on behalf of that entity. 
 

a. Provide a notarized statement on original paper copy certificates and 
certifications    where indicated.  

 
3. Test and Inspection Reports Submittals: Comply with requirements specified in 

Division 01 Section "Quality Requirements." 
 

B. Product Data: Collect information into a single submittal for each element of construction 
and type of product or equipment.  
 
1. If information must be specially prepared for submittal because standard printed data 

are not suitable for use, submit as Shop Drawings, not as Product Data. 
2. Clearly mark each copy of each submittal to show which products and options are 

applicable. 
3. Include the following information, as applicable: 

 
a. Manufacturer's catalog cuts. 
b. Manufacturer's written recommendations. 
c. Manufacturer's product specifications. 
d. Manufacturer's installation instructions. 
e. Standard color charts. 
f. Mill reports. 
g. Standard product operating and maintenance manuals. 
h. Compliance with recognized trade association standards. 
i. Compliance with recognized testing agency standards. 
j. Application of testing agency labels and seals. 
k. Notation of coordination requirements. 
l. Availability and delivery time information. 
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4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams showing factory-installed wiring. 
b. Printed performance curves. 
c. Operational range diagrams. 
d. Clearances required to other construction, if not indicated on 

accompanying Shop Drawings. 
 

5. Submit Product Data before or concurrent with Samples. 
6. Submit Product Data in the following format: 

a. Adobe PDF format. 
 

C. Shop Drawings: Prepare and submit Project-specific information, drawn accurately to 
scale. Do not reproduce, digitally or otherwise, the Contract Documents and submit them 
as shop drawings. Contractor, subcontractors, suppliers and all other entities shall not 
use, copy or reproduce title blocks, dimensions, notes, keynotes, symbols schedules or 
details from Contract Drawings, digital or otherwise. Use of the Contract Drawings shall 
be limited to reproduction, digitally or otherwise, of the exterior wall layout, interior 
partition layout, grid lines, doors, and windows. Do not base Shop Drawings on standard 
printed data. 
 
1. Preparation: Include the following information, as applicable: 

 
a. Dimensions. 
b. Identification of products. 
c. Fabrication and installation drawings. 
d. Roughing-in and setting diagrams. 
e. Wiring diagrams showing field-installed wiring, including power, signal, 

and control wiring. Differentiate between manufacturer-installed and field-
installed wiring. 

f. Shopwork manufacturing instructions. 
g. Templates and patterns. 
h. Schedules. 
i. Design calculations. 
j. Compliance with specified standards. 
k. Notation of coordination requirements. 
l. Notation of dimensions established by field measurement. 
m. Relationship and attachment to adjoining construction clearly indicated. 
n. Seal and signature of professional engineer if specified. 

 
2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit 

Shop Drawings on sheets at least 8-1/2 by 11 inches (215 by 280 mm) but no larger 
than 30 by 40 inches (750 by 1000 mm). 
 

3. Submit Shop Drawings in the following format: 
 

a. Adobe PDF format, full size to actual drawing size to facilitate printing if 
needed. 

 
D. Samples: Submit physical units of materials or products. 
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1. Comply with requirements in Division 01 Section "Quality Requirements" for 
mockups. 

2. Samples for Initial Selection: Submit manufacturer's color charts consisting of units 
or sections of units showing the full range of colors, textures, and patterns available. 
 

a. Number of Samples: Submit two full sets of available choices where 
color, pattern, texture, or similar characteristics are required to be 
selected from manufacturer's product line. Architect will return submittal 
with options selected. 

 
3. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 

from the same material to be used for the Work, cured and finished in manner 
specified, and physically identical with the product proposed for use, and that show 
full range of color and texture variations expected. Samples include, but are not 
limited to, the following: partial sections of manufactured or fabricated components; 
small cuts or containers of materials; complete units of repetitively used materials; 
swatches showing color, texture, and pattern; color range sets; and components 
used for independent testing and inspection. 
 

a. Number of Samples: Submit three sets of Samples. Architect will retain 
two Sample sets; remainder will be returned. Mark up and retain one 
returned Sample set as a Project record sample. 

 
1) Submit a single Sample where assembly details, workmanship, 

fabrication techniques, connections, operation, and other similar 
characteristics are to be demonstrated. 

2) If variation in color, pattern, texture, or other characteristic is inherent 
in material or product represented by a Sample, submit at least three 
sets of paired units that show approximate limits of variations. 
 

4. Preparation: Mount, display, or package Samples in manner specified to facilitate 
review of qualities indicated. Prepare Samples to match Architect's sample where so 
indicated. Attach label on unexposed side that includes the following: 
 

a. Generic description of Sample. 
b. Product name or name of manufacturer. 
c. Sample source. 

 
5. Submit Samples for review of kind, color, pattern, and texture for a final check of 

these characteristics with other elements and for a comparison of these 
characteristics between final submittal and actual component as delivered and 
installed. 
 

a. Transmit Samples that contain multiple, related components such as 
accessories together in one submittal package. 

b. Refer to individual Specification Sections for requirements for Samples 
that illustrate workmanship, fabrication techniques, details of assembly, 
connections, operation, and similar construction characteristics. 

c. Heavy or large samples shall be reviewed at the project site. Do not 
transmit to the Architect’s office for review. Notify the Architect when 
samples are available on site for review. 
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6. Systems Submittals: Identify submittals for systems such as fire alarms, exterior 
walls, and curtain walls, on the transmittal and act upon the system singularly as a 
combined submittal. If resubmission is required, resubmit entire system submittal. 
 

7. Disposition: Maintain sets of approved Samples at Project site, available for quality 
control comparisons throughout the course of construction activity. Sample sets may 
be used to determine final acceptance of construction associated with each set. 

 
a. Samples that may be incorporated into the Work are indicated in 

individual Specification Sections. Such Samples must be in an 
undamaged condition at time of use. 

b. Samples not incorporated into the Work, or otherwise designated as 
Owner's property, are the property of Contractor. 

 
E. Contractor's Construction Schedule: Comply with requirements specified in Division 01 

Section "Construction Progress Documentation" for action required. 
 

F. Application for Payment: Comply with requirements specified in Division 01 Section 
"Payment Procedures." 

 
G. Schedule of Values: Comply with requirements specified in Division 01 Section 

"Payment Procedures." 
 

H. Coordination Drawings: Comply with requirements specified in Division 01 Section 
"Project Management and Coordination." 

 
I. Qualification Data: Submit written information that demonstrates capabilities and 

experience of firm or person. Include lists of completed projects with project names and 
addresses, names and addresses of architects and owners, and other information 
specified. 

 
J. Welding Certificates: Prepare and submit written certification that welding procedures 

and personnel comply with requirements. Submit record of Welding Procedure 
Specification (WPS) and Procedure Qualification Record (PQR) on AWS forms. Include 
names of firms and personnel certified. 

 
K. Product Certificates: Submit written statements on manufacturer's letterhead certifying 

that product complies with requirements. 
 

L. Material Certificates: Submit written statements on manufacturer's letterhead certifying 
that material complies with requirements. 

 
M. Material Test Reports: Submit reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting test results of material for compliance 
with requirements. 

 
N. Research Reports: Submit written evidence, from a model code organization acceptable 

to authorities having jurisdiction, that product complies with building code in effect for 
Project. Include the following information: 

 
1. Name of evaluation organization.  
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2. Date of evaluation. 
3. Time period when report is in effect. 
4. Product and manufacturers' names. 
5. Description of product. 
6. Test procedures and results. 
7. Limitations of use. 

 
O. Maintenance Data: Submit written and graphic instructions and procedures for operation 

and normal maintenance of products and equipment. Comply with requirements 
specified in Division 01 Section "Closeout Procedures." 
 

P. Manufacturer's Instructions: Submit written or published information that documents 
manufacturer's recommendations, guidelines, and procedures for installing or operating 
a product or equipment. Include name of product and name, address, and telephone 
number of manufacturer. Include the following, as applicable: 
1. Preparation of substrates. 
2. Required substrate tolerances. 
3. Sequence of installation or erection. 
4. Required installation tolerances. 
5. Required adjustments. 
6. Recommendations for cleaning and protection. 

 
Q. Manufacturer's Field Reports: Prepare and submit written information documenting 

factory authorized service representative's tests and inspections. Include the following, 
as applicable: 
 
1. Name, address, and telephone number of factory-authorized service representative 

making report. 
2. Statement on condition of substrates and their acceptability for installation of product. 
3. Statement that products at Project site comply with requirements. 
4. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken.  
5. Results of operational and other tests and a statement of whether observed 

performance complies with requirements. 
6. Statement whether conditions, products, and installation will affect warranty. 
7. Other required items indicated in individual Specification Sections. 

 
R. Insurance Certificates and Bonds: Prepare and submit written information indicating 

current status of insurance or bonding coverage. Include name of entity covered by 
insurance or bond, limits of coverage, amounts of deductibles, if any, and term of the 
coverage. 
 

S. Material Safety Data Sheets: If requested by Owner, submit data sheets directly to 
Owner or the Owner's Industrial Hygienist. Do not submit data sheets to Architect. 
Architect will not review data sheets and will not return them to Contractor. 

 
T. Extra Stock: Comply with requirements specified in individual Sections for quantity and 

disposition of delivery of extra stock. 
 

2.2 DELEGATED-DESIGN SERVICES 
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A. Design Data: Prepare and submit written and graphic information, including, but not 
limited to, performance and design criteria, list of applicable codes and regulations, and 
calculations. Include list of assumptions and other performance and design criteria and a 
summary of loads. Include load diagrams if applicable. Provide name and version of 
software, if any, used for calculations. Include page numbers. 
 

B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, 
and other required submittals, submit three paper copies of certificate, signed and 
sealed by the responsible design professional, for each product and system specifically 
assigned to Contractor to be designed or certified by a design professional. 

 
1. Indicate that products and systems comply with performance and design criteria 

in the Contract Documents. 
 

PART 3 – EXECUTION 
 
3.1 CONTRACTOR'S REVIEW 
 

A. Review each submittal and check for compliance with the Contract Documents. Note 
corrections and field dimensions. Do not forward submittals that have not been reviewed 
and are not in compliance with the Contract Documents. Mark with approval stamp 
before submitting to Architect. 

B. Project Closeout and Maintenance/Material Submittals: Refer to requirements in Division 
01 Section "Closeout Procedures." 

 
C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project 

name and location, submittal number, Specification Section title and number, name of 
reviewer, date of Contractor's approval, and statement certifying that submittal has been 
reviewed, coordinated, checked, and approved for compliance with the Contract 
Documents. 

 
3.2 ARCHITECT'S ACTION 
 

A. General: Architect will not review submittals that do not bear Contractor's approval 
stamp and will return them without action. 
 

B. Action Submittals: Architect will review each properly executed submittal, make marks to 
indicate corrections or modifications required, and return it. Architect will reject and 
return submittals not complying with requirements. Architect will stamp each submittal 
with a stamp and will mark stamp appropriately to indicate action, as follows: 

 
1. A - No Exceptions Taken. No further review of Submittal required. 
2. B - Make Corrections as Noted. Incorporate corrections in Work; resubmittal is 

not required. If Contractor cannot comply with corrections as noted, revise to 
respond to exceptions and resubmit. 

3. C - Revise as Noted and Resubmit. Revise as noted & resubmit for further 
review. 

4. D - Resubmit Properly. Submittal not reviewed because it does not contain 
Contractor's signature indicating its review and approval, and/or is not in proper 
condition for review. Resubmit. 

5. E - Not Reviewed. Submittal is not required by Contract Documents. 
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6. F - Received for Client's Record Only. Submittal not reviewed. 
 

C. Informational Submittals: Architect will review each submittal and will not return it, or will 
reject and return it if it does not comply with requirements. Architect will forward each 
submittal to appropriate party. 
 

D. Incomplete submittals are not acceptable, will be considered non-responsive, and will be 
returned without review. 

 
1. Partial submittals prepared for a portion of the Work will be reviewed when use of 

partial submittals has received prior approval from Architect. 
 

E. Submittals not required by the Contract Documents will not be reviewed and may be 
discarded or returned marked "Not Reviewed." 
 

F. Substitution items received as product data, shop drawing, or sample submittals 
required by individual Sections will be returned to Contractor without review. Comply 
with requirements in Division 01 Section "Product Requirements" for submission of 
substitution request. 

 
                                                                 END OF SECTION 01330
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SECTION 014000 - QUALITY REQUIREMENTS 
 
PART 1 – GENERAL 
 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 01 Specification Sections, apply to this Section. 
 

1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for quality assurance and 
quality control. 

 
B. Testing and inspecting services are required to verify compliance with requirements 

specified or indicated. These services do not relieve Contractor of responsibility for 
compliance with the Contract Document requirements. 

 
1. Specific quality-control requirements for individual construction activities are 

specified in the Sections that specify those activities. Requirements in those Sections 
may also cover production of standard products. 

2. Specified tests, inspections, and related actions do not limit Contractor's quality-
control procedures that facilitate compliance with the Contract Document 
requirements. 

3. Requirements for Contractor to provide quality-control services required by Architect, 
Owner, Commissioning Authority, Construction Manager, or authorities having 
jurisdiction are not limited by provisions of this Section. 

 
C. Related Sections: 

 
1. Division 01 Section "Execution" for repair and restoration of construction disturbed by 

testing and inspecting activities. 
2. Divisions 02 through 49 Sections for specific test and inspection requirements. 
 

1.3 DEFINITIONS 
 

A. Quality-Assurance Services: Activities, actions, and procedures performed before and 
during execution of the Work to guard against defects and deficiencies and ensure that 
proposed construction complies with requirements. 

B. Quality-Control Services: Tests, inspections, procedures, and related actions during and 
after execution of the Work to evaluate that completed construction complies with 
requirements. Services do not include contract enforcement activities performed by 
Architect or Construction Manager. 

C. Mockups: Full-size physical assemblies that are constructed on-site, unless indicated 
otherwise. Mockups are constructed to verify selections made under Sample submittals; 
to demonstrate aesthetic effects and, where indicated, qualities of materials and 
execution; to review coordination, testing, or operation; to show interface between 
dissimilar materials; and to demonstrate compliance with specified installation 
tolerances. Mockups are not Samples. Unless otherwise indicated, approved mockups 
establish the standard by which the Work will be judged. 
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1. Laboratory Mockups: Full-size physical assemblies constructed at testing facility 
to verify performance characteristics. 

2. Integrated Exterior Mockups: Mockups of the exterior envelope erected 
separately from the building but on Project site, consisting of multiple products, 
assemblies, and subassemblies.  

3. Room Mockups: Mockups of typical interior spaces complete with wall, floor, and 
ceiling finishes, doors, windows, millwork, casework, specialties, furnishings and 
equipment, and lighting. 

4. Stone Quarry and Fabrication Site Visual Mockups: Full-size physical samples of 
stone slabs, finished as specified. 

5. Factory Mockups: Full-size physical assemblies constructed off-site, at 
fabrication plant. 

 
D. Preconstruction Testing: Tests and inspections performed specifically for Project before 

products and materials are incorporated into the Work, to verify performance or 
compliance with specified criteria. 

E. Product Testing: Tests and inspections that are performed by an NRTL, an NVLAP, or a 
testing agency qualified to conduct product testing and acceptable to authorities having 
jurisdiction, to establish product performance and compliance with specified 
requirements. 

F. Source Quality-Control Testing: Tests and inspections that are performed at the source 
(e.g., plant, mill, factory, or shop). 

G. Field Quality-Control Testing: Tests and inspections that are performed on-site for 
installation of the Work and for completed Work. 

H. Testing Agency: An entity engaged to perform specific tests, inspections, or both. 
Testing laboratory shall mean the same as testing agency. 

I. Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an 
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction 
operation, including installation, erection, application, and similar operations. 
 
1. Use of trade-specific terminology in referring to a trade or entity does not require that 

certain construction activities be performed by accredited or unionized individuals, or 
that requirements specified apply exclusively to specific trade(s). 
 

J. Professional Engineer: Engineer currently licensed to practice in the State of California 
 

1.4 CONFLICTING REQUIREMENTS 
 

A. Referenced Standards: If compliance with two or more standards is specified and the 
standards establish different or conflicting requirements for minimum quantities or quality 
levels, comply with the most stringent requirement. Refer conflicting requirements that 
are different, but apparently equal, to Architect for a decision before proceeding. 
 

B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified 
shall be the minimum provided or performed. The actual installation may comply exactly 
with the minimum quantity or quality specified, or it may exceed the minimum within 
reasonable limits. To comply with these requirements, indicated numeric values are 
minimum or maximum, as appropriate, for the context of requirements. Refer 
uncertainties to Architect for a decision before proceeding. 

 
1.5 ACTION SUBMITTALS 
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A. Shop Drawings: For mockups, provide plans, sections, and elevations, indicating 
materials and size of mockup construction. 
 

1. Indicate manufacturer and model number of individual components. 
2. Provide axonometric drawings for conditions difficult to illustrate in two 

dimensions. 
 

1.6 INFORMATIONAL SUBMITTALS 
 

A.  Contractor's Quality-Control Plan: For quality-assurance and quality-control activities 
and responsibilities. 
 

B. Qualification Data: For Contractor's quality-control personnel. 
 

C. Contractor's Statement of Responsibility: When required by authorities having 
jurisdiction, submit copy of written statement of responsibility sent to authorities having 
jurisdiction before starting work on the following systems: 
 

1. Seismic-force-resisting system, designated seismic system, or component listed 
in the designated seismic system quality-assurance plan prepared by Architect.  

2. Main wind-force-resisting system or a wind-resisting component listed in the 
wind-force-resisting system quality-assurance plan prepared by Architect. 

 
D. Testing Agency Qualifications: For testing agencies specified in "Quality Assurance" 

Article to demonstrate their capabilities and experience. Include proof of qualifications in 
the form of a recent report on the inspection of the testing agency by a recognized 
authority. 
 

E. Schedule of Tests and Inspections: Prepare in tabular form and include the following: 
 

1. Specification Section number and title.  
2. Description of test and inspection. 
3. Identification of applicable standards. 
4. Identification of test and inspection methods. 
5. Number of tests and inspections required. 
6. Time schedule or time span for tests and inspections. 
7. Entity responsible for performing tests and inspections. 
8. Requirements for obtaining samples. 
9. Unique characteristics of each quality-control service. 
 

F. Testing Agency and Inspection Reports: Prepare and submit certified written reports that 
include the following: 

 
1. Date of issue. 
2. Project title and number. 
3. Name, address, and telephone number of testing agency. 
4. Dates and locations of samples and tests or inspections. 
5. Names of individuals making tests and inspections. 
6. Description of the Work and test and inspection method. 
7. Identification of product and Specification Section. 
8. Complete test or inspection data. 
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9. Test and inspection results and an interpretation of test results. 
10. Ambient conditions at time of sample taking and testing and inspecting. 
11. Comments or professional opinion on whether tested or inspected Work complies 

with the Contract Document requirements. 
12. Name and signature of laboratory inspector. 
13. Recommendations on retesting and reinspecting. 
 

G. Manufacturer's Technical Representative's Field Reports: Prepare written information 
documenting manufacturer's technical representative's tests and inspections specified in 
other Sections. Include the following: 
 

1. Name, address, and telephone number of technical representative making report. 
2. Statement on condition of substrates and their acceptability for installation of 

product. 
3. Statement that products at Project site comply with requirements. 
4. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken. 
5. Results of operational and other tests and a statement of whether observed 

performance complies with requirements. 
6. Statement whether conditions, products, and installation will affect warranty. 
7. Other required items indicated in individual Specification Sections. 
 

H. Factory-Authorized Service Representative's Reports: Prepare written information 
documenting manufacturer's factory-authorized service representative's tests and 
inspections specified in other Sections. Include the following: 
 

1. Name, address, and telephone number of factory-authorized service 
representative making report. 

2. Statement that equipment complies with requirements. 
3. Results of operational and other tests and a statement of whether observed 

performance complies with requirements. 
4. Statement whether conditions, products, and installation will affect warranty. 
5. Other required items indicated in individual Specification Sections. 
 

I. Permits, Licenses, and Certificates: For Owner's records, submit copies of permits, 
licenses, certifications, inspection reports, releases, jurisdictional settlements, notices, 
receipts for fee payments, judgments, correspondence, records, and similar documents, 
established for compliance with standards and regulations bearing on performance of 
the Work. 
 

1.7 CONTRACTOR'S QUALITY-CONTROL PLAN 
 

A. Quality-Control Plan, General: Submit quality-control plan within 10 days of Notice to 
Proceed, and not less than five days prior to preconstruction conference. Submit in 
format acceptable to Construction Manager. Identify personnel, procedures, controls, 
instructions, tests, records, and forms to be used to carry out Contractor's quality-
assurance and quality control responsibilities. Coordinate with Contractor's construction 
schedule. 
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B. Quality-Control Personnel Qualifications: Engage qualified full-time personnel trained 
and experienced in managing and executing quality-assurance and quality-control 
procedures similar in nature and extent to those required for Project. 

1. Project quality-control manager may also serve as Project superintendent. 
2. Attach resumes of project quality-control personnel including field superintendent 

and project manager. 
 

C. Submittal Procedure: Describe procedures for ensuring compliance with requirements 
through review and management of submittal process. Indicate qualifications of 
personnel responsible for submittal review. 
 

D. Testing and Inspection: In quality-control plan, include a comprehensive schedule of 
Work requiring testing or inspection, including the following: 

 
1. Contractor-performed tests and inspections including subcontractor-performed 

tests and inspections. Include required tests and inspections and Contractor-
elected tests and inspections. 

2. Special inspections required by authorities having jurisdiction and indicated on 
the "Statement of Special Inspections." 

3. Owner-performed tests and inspections indicated in the Contract Documents, 
including tests and inspections indicated to be performed by the Commissioning 
Authority. 
 

E. Continuous Inspection of Workmanship: Describe process for continuous inspection 
during construction to identify and correct deficiencies in workmanship in addition to 
testing and inspection specified. Indicate types of corrective actions to be required to 
bring work into compliance with standards of workmanship established by Contract 
requirements and approved mockups. 
 

F. Monitoring and Documentation: Maintain testing and inspection reports including log of 
approved and rejected results. Include work Architect has indicated as nonconforming or 
defective. Indicate corrective actions taken to bring nonconforming work into compliance 
with requirements. Comply with requirements of authorities having jurisdiction. 

 
1.8 QUALITY ASSURANCE 

 
A. General: Qualifications paragraphs in this article establish the minimum qualification 

levels required; individual Specification Sections specify additional requirements.  
 

B. Fabricator Qualifications: A firm experienced and expert in producing products similar to 
those indicated for this Project and with a three-year record of successful in-service 
performance, as well as sufficient production capacity to produce required units. 
 

C. Factory-Authorized Service Representative Qualifications: An authorized representative 
of manufacturer who is trained and approved by manufacturer to inspect installation of 
manufacturer's products that are similar in material, design, and extent to those indicated 
for this Project. 
 

D. Installer Qualifications: A firm or individual experienced in installing, erecting, or 
assembling work similar in material, design, and extent to that indicated for this Project, 
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whose work has resulted in construction with a three-year record of successful in-service 
performance. 

 
E. Manufacturer Qualifications: A firm experienced in manufacturing products or systems 

similar to those indicated for this Project and with a five-year record of successful in-
service performance. 

F. Manufacturer's Technical Representative Qualifications: An authorized representative of 
manufacturer who is trained and approved by manufacturer to observe and inspect 
installation of manufacturer's products that are similar in material, design, and extent to 
those indicated for this Project. 

 
G. Professional Engineer Qualifications: A professional engineer who is experienced in 

providing engineering services of the kind indicated. Engineering services are defined as 
those performed for installations of the system, assembly, or products that are similar to 
those indicated for this Project in material, design, and extent. 

 
H. Specialists: Certain sections of the Specifications require that specific construction 

activities shall be performed by entities who are recognized experts in those operations. 
Specialists shall satisfy qualification requirements indicated and shall be engaged for the 
activities indicated. 

 
1. Requirement for specialists shall not supersede building codes and similar 

regulations governing the Work, nor interfere with local trade-union jurisdictional 
settlements and similar conventions. 
 

I. Testing Agency Qualifications: An NRTL, an NVLAP-accredited, or an independent 
agency with the experience and capability to conduct testing and inspecting indicated, as 
documented by ASTM E 329, and with additional qualifications specified in individual 
Sections; and, where required by authorities having jurisdiction, that is acceptable to 
authorities. 
 

1. NRTL: A nationally recognized testing laboratory according to 29 CFR 1910.7. 
2. NVLAP: A testing agency accredited according to NIST's National Voluntary 

Laboratory Accreditation Program. 
 

J. Preconstruction Testing: Where testing agency is indicated to perform preconstruction 
testing for compliance with specified requirements for performance and test methods, 
comply with the following: 
 

1. Contractor responsibilities include the following: 
 

a) Provide test specimens and assemblies representative of proposed products 
and construction. 

b) Submit specimens in a timely manner with sufficient time for testing and 
analyzing results to prevent delaying the Work. 

c) Provide sizes and configurations of test assemblies, mockups, and laboratory 
mockups to adequately demonstrate capability of products to comply with 
performance requirements. 

d) Fabricate and install test assemblies and mockups using installers who will 
perform the same tasks for Project. 
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e) Build laboratory mockups at testing facility using personnel, products, and 
methods of construction indicated for the completed Work. 

f) When testing is complete, remove test specimens, assemblies, and mockups; 
do not reuse products on Project. 

2. Testing Agency Responsibilities: Submit a certified written report of each test, 
inspection, and similar quality-assurance service to Architect and Commissioning 
Authority, through Construction Manager, with copy to Contractor. Interpret tests 
and inspections and state in each report whether tested and inspected work 
complies with or deviates from the Contract Documents. 
 

K. Mockups: Before installing portions of the Work requiring mockups, build mockups for 
each form of construction and finish specified in individual Sections, to comply with the 
following requirements, using materials indicated for the completed Work: 
 

1. Build mockups in location and of size indicated or, if not indicated, as directed 
by Architect or Construction Manager. 

2. Notify Architect and Construction Manager seven days in advance of dates 
and times when mockups will be constructed. 

3. Employ supervisory personnel who will oversee mockup construction. Employ 
workers that will be employed during the construction at Project. 

4. Demonstrate the proposed range of aesthetic effects and workmanship. 
5. Obtain Architect's and Construction Manager's approval of mockups before 

starting work, fabrication, or construction. 
 

a)  Allow seven days for initial review and each re-review of each mockup. 
 
6. Maintain mockups during construction in an undisturbed condition as a 

standard for judging the completed Work. 
7. Demolish and remove mockups when directed, unless otherwise indicated. 
 

L.  Integrated Exterior Mockups: Construct integrated exterior mockup as indicated on 
Drawings Coordinate installation of exterior envelope materials and products for which 
mockups are required in individual Specification Sections, along with supporting 
materials. 
 

1.9 QUALITY CONTROL 
 

A. Owner Responsibilities: Where quality-control services are indicated as Owner's 
responsibility, Owner will engage a qualified testing agency to perform these services. 
 

1. Owner will furnish Contractor with names, addresses, and telephone 
numbers of testing agencies engaged and a description of the types of testing 
and inspecting they are engaged to perform. 

2. Payment for these services will be made from testing and inspecting 
allowances, as authorized by Change Orders. 

3. Costs for retesting and reinspecting construction that replaces or is 
necessitated by work that failed to comply with the Contract Documents will 
be charged to Contractor, and the Contract Sum will be adjusted by Change 
Order. 
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B. Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are 
Contractor's responsibility. Perform additional quality-control activities required to verify 
that the Work complies with requirements, whether specified or not. 
 

1. Unless otherwise indicated, provide quality-control services specified and those 
required by authorities having jurisdiction. Perform quality-control services 
required of Contractor by authorities having jurisdiction, whether specified or not. 

2. Where services are indicated as Contractor's responsibility, engage a qualified 
testing agency to perform these quality-control services. 

a) Contractor shall not employ the same entity engaged by Owner, 
unless agreed to in writing by Owner. 

 
3. Notify testing agencies at least 24 hours in advance of time when Work that 

requires testing or inspecting will be performed. 
4. Where quality-control services are indicated as Contractor's responsibility, submit 

a certified written report, in duplicate, of each quality-control service. 
5. Testing and inspecting requested by Contractor and not required by the Contract 

Documents are Contractor's responsibility. 
6. Submit additional copies of each written report directly to authorities having 

jurisdiction, when they so direct. 
7. Provide quality assurance and control services required due to changes in the 

Work proposed by or made by the Contractor. 
8. Provide quality control services for Work done contrary to the Contract 

Documents, without prior notice, when so specified, or without proper 
supervision. 

9. Overtime expenses and schedule delays accruing as a result of executing quality 
control services shall be the Contactor's responsibility and shall not be charged 
to the Owner. 
 

C. Manufacturer's Field Services: Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, 
including service connections. Report results in writing as specified in Division 01 
Section "Submittal Procedures." 
 

D. Manufacturer's Technical Services: Where indicated, engage a manufacturer's technical 
representative to observe and inspect the Work. Manufacturer's technical 
representative's services include participation in preinstallation conferences, examination 
of substrates and conditions, verification of materials, observation of Installer activities, 
inspection of completed portions of the Work, and submittal of written reports. 

 
E. Retesting/Reinspecting: Regardless of whether original tests or inspections were 

Contractor's responsibility, provide quality-control services, including retesting and 
reinspecting, for construction that revised or replaced Work that failed to comply with 
requirements established by the Contract Documents. Architect retains the right to 
require the use of a different testing agency for retesting ad reinspecting. 

 
F. Testing Agency Responsibilities: Cooperate with Architect, Commissioning Authority, 

Construction Manager, and Contractor in performance of duties. Provide qualified 
personnel to perform required tests and inspections. 
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1. Notify Architect, Commissioning Authority, Construction Manager, and Contractor 
promptly of irregularities or deficiencies observed in the Work during 
performance of its services. 

2. Determine the location from which test samples will be taken and in which in-situ 
tests are conducted. 

3. Conduct and interpret tests and inspections and state in each report whether 
tested and inspected work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar 
quality-control service through Contractor. 

5. Do not release, revoke, alter, or increase requirements of the Contract 
Documents or approve or accept any portion of the Work. 

6. Do not perform any duties of Contractor. 
7. Attend Project progress meetings as requested by Construction Manager. 

 
G. Associated Services: Cooperate with agencies performing required tests, inspections, 

and similar quality-control services, and provide reasonable auxiliary services as 
requested. Notify agency sufficiently in advance of operations to permit assignment of 
personnel. Provide the following: 
 

1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing 

and inspecting. Assist agency in obtaining samples.  
4. Facilities for storage and field-curing of test samples. 
5. Delivery of samples to testing agencies or arranging for pick-up of test samples 

after normal business hours. 
6. Preliminary design mix proposed for use for material mixes that require control by 

testing agency. 
7. Security and protection for samples and for testing and inspecting equipment at 

Project site. 
 

H. Coordination: Coordinate sequence of activities to accommodate required quality-
assurance and quality control services with a minimum of delay and to avoid necessity of 
removing and replacing construction to accommodate testing and inspecting. 
 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 
 

I. Schedule of Tests and Inspections: Prepare a schedule of tests, inspections, and similar 
quality control services required by the Contract Documents as a component of 
Contractor's quality control plan. Coordinate and submit schedule concurrently with 
Contractor's Construction Schedule as specified in Division 01 Section "Construction 
Progress Documentation." 
 

1. Distribution: Distribute schedule to Owner, Architect, Commissioning 
Authority, Construction Manager, testing agencies, and each party involved in 
performance of portions of the Work where tests and inspections are 
required. 

 
1.10 SPECIAL TESTS AND INSPECTIONS 
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A. Special Tests and Inspections: Owner will engage a qualified special inspector to 
conduct special tests and inspections required by authorities having jurisdiction as the 
responsibility of Owner, and as follows: 
 

B. Special Tests and Inspections: Conducted by a qualified special inspector as required by 
authorities having jurisdiction, as indicated in individual Specification Sections, and as 
follows: 

 
1. Verifying that manufacturer maintains detailed fabrication and quality-control 

procedures and reviews the completeness and adequacy of those procedures to 
perform the Work. 

2. Notifying Architect, Commissioning Authority, Construction Manager, and 
Contractor promptly of irregularities and deficiencies observed in the Work during 
performance of its services. 

3. Submitting a certified written report of each test, inspection, and similar quality-
control service to Architect and Commissioning Authority, through Construction 
Manager, with copy to Contractor and to authorities having jurisdiction. 

4. Submitting a final report of special tests and inspections at Substantial 
Completion, which includes a list of unresolved deficiencies. 

5. Interpreting tests and inspections and stating in each report whether tested and 
inspected work complies with or deviates from the Contract Documents. 

6. Retesting and reinspecting corrected work. 
 

PART 2 - PRODUCTS (Not Used) 
 
PART 3 – EXECUTION 
 

3.1 TEST AND INSPECTION LOG 
 

A. Test and Inspection Log: Prepare a record of tests and inspections. Include the 
following: 

 
1. Date test or inspection was conducted. 
2. Description of the Work tested or inspected. 
3. Date test or inspection results were transmitted to Architect. 
4. Identification of testing agency or special inspector conducting test or 

inspection. 
 

B. Maintain log at Project site. Post changes and revisions as they occur. Provide 
access to test and inspection log for Architect's, Commissioning Authority's, and 
Construction Manager's reference during normal working hours. 

 
3.2 REPAIR AND PROTECTION 
 

A. General: On completion of testing, inspecting, sample taking, and similar services, 
repair damaged construction and restore substrates and finishes. 

 
1. Provide materials and comply with installation requirements specified in other 

Specification Sections or matching existing substrates and finishes. Restore 
patched areas and extend restoration into adjoining areas with durable 
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seams that are as invisible as possible. Comply with the Contract Document 
requirements for Division 01 Section "Cutting and Patching." 

B. Protect construction exposed by or for quality-control service activities. 
 
C. Repair and protection are Contractor's responsibility, regardless of the assignment of 

responsibility for quality-control services. 
 
                                                           END OF SECTION 014000
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SECTION 016000 - PRODUCT REQUIREMENTS 
 
PART 1 – GENERAL 
 
1.1 SUMMARY 

 
A. Section includes the following administrative and procedural requirements for the 

selection of products for use in the Project; product delivery, storage, and handling; 
manufacturers' standard warranties on products; and special warranties. 

 
B. Related Section: 

 
1. Division 01 Section "Substitution Procedures" for requests for substitutions. 
 

1.2 DEFINITIONS 
 

A. Products: Items purchased for incorporating into the Work, whether purchased for 
Project or taken from previously purchased stock. The term "product" includes the 
terms "material," "equipment," "system," and terms of similar intent. 

 
1. Named Products: Items identified by manufacturer's product name, including 

make or model number or other designation shown or listed in manufacturer's 
published product literature that is current as of date of the Contract 
Documents. 

2. New Products: Items that have not previously been incorporated into another 
project or facility. Products salvaged or recycled from other projects are not 
considered new products. 

 
B. Manufacturer's Warranty: A written warranty authored by the manufacturer of its 

furnished product whose provisions are conveyed by manufacturer directly to Owner. 
 
C. Special Warranty: Written warranty required by or incorporated into the Contract 

Documents, either to extend time limit provided by manufacturer's warranty or to 
provide more rights for Owner. 

 
1.3 QUALITY ASSURANCE 
 

A. General: All proposals shall be based on the products required in the Contract 
Documents. 

B. Compatibility of Options: If Contractor is given option of selecting between two or 
more products for use on Project, product selected shall be compatible with products 
previously selected, even if previously selected products were also options. 

 
1. Each contractor is responsible for providing products and construction 

methods compatible with products and construction methods of other 
contractors. 

2. If a dispute arises between contractors over concurrently selectable but 
incompatible products, Architect will determine which products shall be used. 

 
1.4 PRODUCT DELIVERY, STORAGE, AND HANDLING 
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A. Deliver, store, and handle products using means and methods that will prevent 
damage, deterioration, and loss, including theft and vandalism. Comply with 
manufacturer's written instructions. 

1. Schedule delivery to minimize long-term storage at Project site and to prevent 
overcrowding of construction spaces. 

2. Coordinate delivery with installation time to ensure minimum holding time for 
items that are flammable, hazardous, easily damaged, or sensitive to 
deterioration, theft, and other losses. 

3. Deliver products to Project site in an undamaged condition in manufacturer's 
original sealed container or other packaging system, complete with labels and 
instructions for handling, storing, unpacking, protecting, and installing. 

4. Inspect products on delivery to ensure compliance with the Contract 
Documents and to ensure that products are undamaged and properly 
protected. 

5. Store products to allow for inspection and measurement of quantity or 
counting of units. 

6. Store materials in a manner that will not endanger Project structure. 
7. Store products that are subject to damage by the elements, under cover in a 

weather tight enclosure above ground, with ventilation adequate to prevent 
condensation. 

8. Comply with product manufacturer's written instructions for temperature, 
humidity, ventilation, and weather-protection requirements for storage. 

9. Protect stored products from damage and liquids from freezing. 
10. Provide a secure location and enclosure at Project site for storage of 

materials and equipment by Owner's construction forces. Coordinate location 
with Owner. 

 
1.5 PRODUCT WARRANTIES 
 

A. Warranties specified in other Sections shall be in addition to, and run concurrent 
with, other warranties required by the Contract Documents. Manufacturer's 
disclaimers and limitations on product warranties do not relieve Contractor of 
obligations under requirements of the Contract Documents. 

 
1. Manufacturer's Warranty: Written warranty furnished by individual 

manufacturer for a particular product and specifically endorsed by 
manufacturer to Owner. 

2. Special Warranty: Written warranty required by the Contract Documents to 
provide specific rights for Owner. 

 
B. Special Warranties: Prepare a written document that contains appropriate terms and 

identification, ready for execution. Submit a draft for approval before final execution. 
 

1. Manufacturer's Standard Form: Modified to include Project-specific 
information and properly executed. 

2. Specified Form: Forms are included with the Specifications. Prepare a written 
document using appropriate form properly executed. 

3. Refer to Divisions 03 through 49 Sections for specific content requirements 
and particular requirements for submitting special warranties. 
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C. Submittal Time: Comply with requirements in Division 01 Section "Closeout 
Procedures." 
 

PART 2 - PRODUCTS 
 
1.2 PRODUCT SELECTION PROCEDURES 

 
A. General Product Requirements: Provide products that comply with the Contract 

Documents, that are undamaged, and unless otherwise indicated, that are new at 
time of installation. 

 
1. Provide products complete with accessories, trim, finish, fasteners, and other 

items needed for a complete installation and indicated use and effect.  
2. Standard Products: Unless custom products or nonstandard options are 

specified, provide products of both quality and type that have been used 
successfully in similar situations on equal quality projects. 

3. Owner reserves the right to limit selection to products with warranties not in 
conflict with requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Architect will make 
selection. 

5. Where products are accompanied by the term "match sample," sample to be 
matched is Architect's. 

6. Descriptive, performance, and reference standard requirements in the 
Specifications establish "salient characteristics" of products. 

 
B. Product Selection Procedures: Procedures for product selection include the 

following: 
 

1. Product: Where Specification paragraphs or subparagraphs titled "Product" name 
a single product and manufacturer, provide the product named. 

2. Manufacturer/Source: Where Specification paragraphs or subparagraphs titled 
"Manufacturer" or "Source" name single manufacturers or sources, provide a 
product by the manufacturer or from the source named that complies with 
requirements. 

3. Products: Where Specification paragraphs or subparagraphs titled "Products" 
introduce a list of names of both products and manufacturers, provide one of the 
products listed that complies with requirements. 

4. Manufacturers: Where Specification paragraphs or subparagraphs titled 
"Manufacturers" introduce a list of manufacturers' names, provide a product by 
one of the manufacturers listed that complies with requirements. 

5. Visual Matching Specification: Where Specifications require matching an 
established Sample, provide a product (and manufacturer) that complies with 
requirements and matches Architect's sample. Architect's decision will be final on 
whether a proposed product matches satisfactorily. 

 
a. If no product available within specified category matches satisfactorily and 

complies with other specified requirements, comply with requirements in 
Division 01 Section "Substitution Procedures" for proposal of product. 

 
6. Visual Selection Specification: 
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a. Standard Range: Where Specifications include the phrase "as selected by 
Architect from manufacturer's standard range " or similar phrase, Architect 
will select color, gloss, pattern, density, or texture from manufacturer's 
product line that does not include premium items. 

b. Full Range: Where Specifications include the phrase "as selected by 
Architect from manufacturer's full range" or similar phrase, Architect will 
select color, gloss, pattern, density, or texture from manufacturer's product 
line that includes both standard and premium items. 

 
PART 3 - EXECUTION (Not Used) 
 
                                                           END OF SECTION 016000
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SECTION 017300 – EXECUTION 
 
PART 1 – GENERAL 
 

1.1 SUMMARY 
 

A. Section includes general procedural requirements governing execution of the Work. 
 

1.2 DEFINITIONS 
 

A. Cutting: Removal of in-place construction necessary to permit installation or 
performance of other work. 

B. Patching: Fitting and repair work required to restore construction to original 
conditions after installation of other work. 

 
1.3 QUALITY ASSURANCE 
 

A. Cutting and Patching: Comply with requirements for and limitations on cutting and 
patching of construction elements. 

 
1. Structural Elements: When cutting and patching structural elements, notify 

Architect of locations and details of cutting and await directions from Architect 
before proceeding. Shore, brace, and support structural elements during 
cutting and patching. Do not cut and patch structural elements in a manner 
that could change their load-carrying capacity or increase deflection 

2. Operational Elements: Do not cut and patch operating elements and related 
components in a manner that results in reducing their capacity to perform as 
intended or that results in increased maintenance or decreased operational 
life or safety. 

3. Other Construction Elements: Do not cut and patch other construction 
elements or components in a manner that could change their load-carrying 
capacity, that results in reducing their capacity to perform as intended, or that 
results in increased maintenance or decreased operational life or safety. 
Other construction elements include but are not limited to the following: 

 
a. Water, moisture, or vapor barriers. 
b. Membranes and flashings. 
c. Sprayed fire-resistive material. 
d. Equipment supports. 
e. Piping, ductwork, vessels, and equipment. 
f. Noise- and vibration-control elements and systems. 
 

4. Visual Elements: Do not cut and patch construction in a manner that results 
in visual evidence of cutting and patching. Do not cut and patch exposed 
construction in a manner that would, in Architect's opinion, reduce the 
building's aesthetic qualities. Remove and replace construction that has been 
cut and patched in a visually unsatisfactory manner. 

 
B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's 

written recommendations and instructions for installation of products and equipment. 
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PART 2 – PRODUCTS 
 

2.1 MATERIALS 
 
A. In-Place Materials: Use materials for patching identical to in-place materials. For 

exposed surfaces, use materials that visually match in-place adjacent surfaces to the 
fullest extent possible. 

 
1. If identical materials are unavailable or cannot be used, use materials that, 

when installed, will provide a match acceptable to Architect for the visual and 
functional performance of in-place materials. 

 
PART 3 – EXECUTION 
 

3.1 EXAMINATION 
 

A.  Existing Conditions: The existence and location of utilities, and other construction 
indicated as existing are not guaranteed. Before beginning work, investigate and 
verify the existence and location of mechanical and electrical systems and other 
construction affecting the Work. 

 
1. Before construction, verify the location and points of connection of utility 

services. 
 

B. Examination and Acceptance of Conditions: Before proceeding with each component 
of the Work, examine substrates, areas, and conditions, with Installer or Applicator 
present where indicated, for compliance with requirements for installation tolerances 
and other conditions affecting performance. 

 
1. Examine roughing-in for mechanical and electrical systems to verify actual 

locations of connections before equipment and fixture installation. 
2. Examine walls, floors, and roofs for suitable conditions where products and 

systems are to be installed. 
3. Verify compatibility with and suitability of substrates, including compatibility 

with existing finishes or primers. 
 

C. Proceed with installation only after unsatisfactory conditions have been corrected. 
Proceeding with the Work indicates acceptance of surfaces and conditions. 

 
3.2 PREPARATION 
 

A. Field Measurements: Take field measurements as required to fit the Work properly. 
Recheck measurements before installing each product. Where portions of the Work 
are indicated to fit to other construction, verify dimensions of other construction by 
field measurements before fabrication. Coordinate fabrication schedule with 
construction progress to avoid delaying the Work 

B. Space Requirements: Verify space requirements and dimensions of items shown 
diagrammatically on Drawings. 

 
3.3 CONSTRUCTION LAYOUT 
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A. General: The Work to be performed under the Contract Documents shall be laid out 
solely by the Contractor. Provide and pay for all construction layout work required for 
the Project. Under no circumstances will the Architect assume any responsibilities for 
laying out the Work. 

 
1. Verify all dimensions shown on the Drawings. Do not scale Drawings to 

obtain required dimensions. Notify the Architect in writing of any 
discrepancies found before proceeding or continuing with the Work. 

 
B. Construction Layout: During the progress of the Work establish additional bench 

marks, reference lines and reference points and levels at each floor and as otherwise 
necessary for the guidance and information of each trade and for the field verification 
of specified construction tolerances. Calculate and measure required dimensions 
within indicated or recognized tolerances. 

 
3.4 INSTALLATION 
 

A. General: Locate the Work and components of the Work accurately, in correct 
alignment and elevation, as indicated. 

 
1. Make vertical work plumb and make horizontal work level. 
2. Conceal pipes, ducts, and wiring in finished areas, unless otherwise 

indicated. 
 

B. Comply with manufacturer's written instructions and recommendations for installing 
products in applications indicated. 

 
C. Install products at the time and under conditions that will ensure the best possible 

results. Maintain conditions required for product performance until Substantial 
Completion. 

 
D. Conduct construction operations so no part of the Work is subjected to damaging 

operations or loading in excess of that expected during normal conditions of 
occupancy. 

 
E. Attachment: Provide blocking and attachment plates and anchors and fasteners of 

adequate size and number to securely anchor each component in place, accurately 
located and aligned with other portions of the Work. Where size and type of 
attachments are not indicated, verify size and type required for load conditions. 

 
1. Mounting Heights: Where mounting heights are not indicated, mount 

components at heights directed by Architect. 
 

F. Joints: Make joints of uniform width. Where joint locations in exposed work are not 
indicated, arrange joints for the best visual effect. Fit exposed connections together 
to form hairline joints. 

 
G. Hazardous Materials: Use products, cleaners, and installation materials that are not 

considered hazardous. 
 

3.5 CUTTING AND PATCHING 
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A. Cutting and Patching, General: Employ skilled workers to perform cutting and 

patching. Proceed with cutting and patching at the earliest feasible time, and 
complete without delay. 

 
1. Cut in-place construction to provide for installation of other components or 

performance of other construction, and subsequently patch as required to 
restore surfaces to their original condition. 

 
B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut 

or damaged during installation or cutting and patching operations, by methods and 
with materials so as not to void existing warranties. 

 
C. Temporary Support: Provide temporary support of work to be cut. 
 
D. Protection: Protect in-place construction during cutting and patching to prevent 

damage. Provide protection from adverse weather conditions for portions of Project 
that might be exposed during cutting and patching operations. 

 
E. Adjacent Occupied Areas: Where interference with use of adjoining areas or 

interruption of free passage to adjoining areas is unavoidable, coordinate cutting and 
patching according to requirements in Section 01 33 00 "Summary." 

 
F. Existing Utility Services and Mechanical/Electrical Systems: Where existing 

services/systems are required to be removed relocated, or abandoned, bypass such 
services/systems before cutting to minimize interruption to occupied areas. 

 
G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, 

and similar operations, including excavation, using methods least likely to damage 
elements retained or adjoining construction. If possible, review proposed procedures 
with original Installer; comply with original Installer's written recommendations. 

 
1. In general, use hand or small power tools designed for sawing and grinding, 

not hammering and chopping. Cut holes and slots neatly to minimum size 
required, and with minimum disturbance of adjacent surfaces. Temporarily 
cover openings when not in use. 

2. Finished Surfaces: Cut or drill from the exposed or finished side into 
concealed surfaces. 

3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive 
saw or a diamond-core drill. 

4. Mechanical and Electrical Services: Cut off pipe or conduit in walls or 
partitions to be removed. Cap, valve, or plug and seal remaining portion of 
pipe or conduit to prevent entrance of moisture or other foreign matter after 
cutting. 

5. Proceed with patching after construction operations requiring cutting are 
complete. 

 
H. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar 

operations following performance of other work. Patch with durable seams that are 
as invisible as practicable. Provide materials and comply with installation 
requirements specified in other Sections, where applicable. 
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1. Inspection: Where feasible, test and inspect patched areas after completion 

to demonstrate physical integrity of installation. 
2. Exposed Finishes: Restore exposed finishes of patched areas and extend 

finish restoration into retained adjoining construction in a manner that will 
minimize evidence of patching and refinishing. 

 
a. Clean piping, conduit, and similar features before applying paint or 

other finishing materials. 
b. Restore damaged pipe covering to its original condition. 
 

3. Floors and Walls: Where walls or partitions that are removed extend one 
finished area into another, patch and repair floor and wall surfaces in the new 
space. Provide an even surface of uniform finish, color, texture, and 
appearance. Remove in-place floor and wall coverings and replace with new 
materials, if necessary, to achieve uniform color and appearance. 

 
a. Where patching occurs in a painted surface, prepare substrate 

and apply primer and intermediate paint coats appropriate for 
substrate over the patch, and apply final paint coat over entire 
unbroken surface containing the patch. Provide additional coats 
until patch blends with adjacent surfaces. 

 
4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an 

even-plane surface of uniform appearance. 
 

I.  Cleaning: Clean areas and spaces where cutting and patching are performed. 
Remove paint, mortar, oils, putty, and similar materials from adjacent finished 
surfaces. 

 
3.6 PROGRESS CLEANING 
 

A. General: Clean Project site and work areas daily, including common areas. 
Coordinate progress cleaning for joint-use areas where more than one installer has 
worked. Enforce requirements strictly. Dispose of materials lawfully. 

 
B. Site: Maintain Project site free of waste materials and debris. 

 
C. Work Areas: Clean areas where work is in progress to the level of cleanliness 

necessary for proper execution of the Work. 
 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or 

vacuum the entire work area, as appropriate. 
 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to 
written instructions of manufacturer or fabricator of product installed, using only 
cleaning materials specifically recommended. If specific cleaning materials are not 
recommended, use cleaning materials that are not hazardous to health or property 
and that will not damage exposed surfaces. 
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E. Concealed Spaces: Remove debris from concealed spaces before enclosing the 
space. 

F. Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure 
freedom from damage and deterioration at time of Substantial Completion. 

 
G. During handling and installation, clean and protect construction in progress and 

adjoining materials already in place. Apply protective covering where required to 
ensure protection from damage or deterioration at Substantial Completion. 

 
3.7 STARTING AND ADJUSTING 
 

A. Start and test equipment and operating components to confirm proper operation. 
Remove malfunctioning units, replace with new units, and retest. 

B. Adjust operating components for proper operation without binding. Adjust equipment 
for proper operation. 

C. Test each piece of equipment to verify proper operation. Test and adjust controls and 
safeties. Replace damaged and malfunctioning controls and equipment. 

 
3.8 PROTECTION OF INSTALLED CONSTRUCTION 
 

A. Provide final protection and maintain conditions that ensure installed Work is without 
damage or deterioration at time of Substantial Completion. 

B. Comply with manufacturer's written instructions for temperature and relative 
humidity. 

 
 

                                                               END OF SECTION 017300
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL 
 
PART 1 - GENERAL 
 
1.1 SUMMARY 

 
A. Section includes requirements for waste reduction and for the recycling of non-

hazardous, recyclable, construction and demolition debris. 
 

1. Identify materials to be diverted from disposal by efficient usage, recycling, 
reuse on the project or salvage for future use or sale. 

2. Determine whether materials will be sorted on-site or mixed. 
3. Identify diversion facilities where material collected will be taken. 
4. Specify the amount of materials diverted by weight. 
5. Reduce waste by minimizing factors that contribute to waste. 
6. Use reasonable and legal means to divert construction and demolition debris 

from landfills and incinerators by facilitating their recycling or reuse through a 
Contractor developed, and Owner reviewed, construction waste management 
program. 

 
B. Unless otherwise indicated, comply with requirements of this Section or with 

requirements of authorities having jurisdiction, whichever is more stringent. 
 

1.2 DEFINITIONS 
 

A. Waste Reduction: Construction practices that achieve the most efficient use of 
resources and materials; uses water efficiently; avoids practices such as over-
packaging, improper storage, ordering errors, poor planning, breakage, mishandling 
and contamination. 

 
B. Construction and Demolition Debris: Solid wastes arising from demolition or removal, 

excess or unusable construction materials, packing materials for construction 
products, and other materials generated on site during the construction process but 
not incorporated into the Work. 

 
C. Recyclable Materials: Construction and demolition debris that can be recovered and 

processed into new products or materials. Recyclable materials include, but are not 
limited to, the following: 

 
1. Metals: Ferrous (iron, steel, stainless steel, galvanized steel) and non-ferrous 

(copper, brass, bronze, aluminum) types and containers made from metals 
such as pails, buckets and beverage cans. 

2. Asphaltic concrete paving. 
3. Concrete. 
4. Gypsum wallboard. 
5. Paper products such as generated from field office activities and clean 

corrugated packaging cardboard. 
6. Wood products, including untreated dimensional lumber, plywood, oriented 

strand board, hardboard, particleboard and crates and pallets made from 
wood products. 

7. Brick and stone masonry. 
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8. Carpet and padding. 
9. Plastics and containers made from plastics such as pails, buckets, and 

beverage bottles. 
10. Copper wiring. 
11. Glass: Glass beverage containers, window and mirror glass. 
12. Clean and uncontaminated, excavated soils not intended for other on-site 

use. 
13. Stumps and trees removed as a part of land clearing operations. 
 

D. Non-Recyclable Materials: Construction and demolition debris not capable of being 
reused or reprocessed, exclusive of the recyclable materials listed above. 

 
E. Hazardous Materials: Construction and demolition debris that are regulated for 

disposal by local, city, county, state, or Federal authorities. 
 

1.3 PERFORMANCE REQUIREMENTS 
 

A. The City of Chula Vista has a Mandatory Recycling Ordinance, Chula Vista Municipal 
Code (CVMC) 8.25.095. Prior to submitting your application for a demolition or 
construction permit, you must have completed a Waste Management Report form 
and obtained approval from the Environmental Services Division (619-691-5122) 
demonstrating how you will recycle a minimum of 90% of inert waste (rock, dirt, 
concrete, asphalt, tile, bricks) and a minimum of 50% of the remaining construction 
and demolition waste generated from your project. 

 
1.4 SUBMITTALS 
 

A. Construction Waste Management Program: Submit the proposed waste 
management program appended to the bid. The program shall include the following: 

 
1. Identification of Contractor's staff responsible for enforcing construction waste 

management. 
2. Actions that will be taken to reduce solid waste generation. 
3. Description of the specific methods to be used in recycling/reuse of the 

various construction and demolition debris generated, including the areas and 
equipment, to be used for processing, sorting, and temporary storage of 
debris. 

4. Characterization, including estimated types and quantities of the construction 
and demolition debris to be generated. Include percentages of recyclable and 
non-recyclable debris. 

5. List of specific construction and demolition debris materials that will be 
salvaged for resale, salvaged and reused, or recycled. 

6. Name(s) of landfill and incinerator to be used and the estimated costs for use, 
for construction and demolition debris that is unable to be recycled or reused. 

7. Identification of local and regional reuse programs, including non-profit 
organizations such as schools, local housing agencies, and organizations 
that accept used and excess construction materials such as materials 
exchange networks and Habitat for Humanity. 

8. Identification of local recycling facilities that will accept construction and 
demolition debris. 
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9. Identification of construction and demolition debris that cannot be 
recycled/reused with an explanation or justification. 

10. Anticipated net cost savings determined by subtracting Contractor program 
management costs and the cost of disposal from the revenue generated by 
sale of the construction and demolition debris and avoided landfill and 
incineration costs. 

 
B. Waste Management Reports: With each Application for Payment submit a Waste 

Management Report in a form acceptable to the Architect and Owner. Attach 
manifests, weight tickets, receipts and invoices. Organize and maintain records to 
document the following: 

 
1. Quantity of debris generated, for each material recycled, reused or salvaged. 
2. Quantity of debris diverted through sale, reuse, or recycling, in tons. 
3. Quantity of debris disposed by landfill or incineration, in tons. 
4. Name and location of each firm accepting the debris, including: 
 

a. Types of debris accepted. 
b. Net weights of each type. 
c. Date of acceptance. 
 

5. Transportation cost for removal of debris from job site. 
6. Amount of money paid or received for the recycled, reused or salvaged 

materials. 
7. Net total cost or savings of recycling, reusing or salvaging materials. 
 

C. Project Closeout: Upon project completion submit the Waste Management Records 
to the Owner. 

 
1.5 QUALITY ASSURANCE 
 

A. Construction Waste Management: Prior to bid, prepare a program that minimizes 
waste and diverts construction and demolition debris from landfills and incinerators 
by facilitating their reuse or recycling. Name the waste material processors who will 
accept the construction and demolition debris, the condition of the construction and 
demolition debris required by the waste material processors, the method proposed to 
provide the construction and demolition debris in suitable condition and in a quantity 
acceptable to the disposal sites and waste material processors whom will receive 
them, and the impact on the project schedule. The Contractor shall be responsible 
for implementation of any special programs involving rebates or similar incentives 
related to the recycling of waste. Revenues or other savings obtained from sale, 
reuse, and recycling operations shall accrue to the Contractor. 

 
B. Disposal Sites and Waste Material Processors: Use only facilities with valid legal 

permits for disposal, recycling and waste processing issued by the jurisdictions in 
which they are located. 

 
C. Pre-Construction Waste Management Meeting: Prior to beginning site preparation, 

schedule and conduct a meeting to review the waste management program. The 
meeting shall include the Contractor, the Architect, the Owner and any of the 
Contractor's subcontractors or suppliers whose work will interface with the program. 
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The agenda shall include a discussion of procedures, schedules and specific 
requirements for construction and demolition debris, sale, reuse, recycling, and 
disposal. Make any revisions to the program that are agreed to as a part of the 
meeting and submit the revised program and the meeting minutes to the Architect 
and Owner for their records. 

 
PART 2 - PRODUCTS (Not Used) 
 
PART 3 - EXECUTION 
 

3.1 WASTE MANAGEMENT PLAN IMPLEMENTATION 
 

A. Distribution: The Contractor shall distribute copies of the Waste Management Plan to 
the Job Site Foreman, each Subcontractor, the Owner and the Architect. 

 
B. Update the Plan as necessary. Maintain copies of the most current Plan at the job 

site, available for examination by authorities having jurisdiction. 
 

C. General: For the duration of the project implement and maintain construction waste 
management. During the prosecution of the Work encourage the practice of efficient 
waste reduction when sizing, cutting, and installing products and materials. 

 
D. Transportation: Arrange for the regular collection, transport from the site, and 

delivery of the construction wastes and debris to the designated recyclers, and waste 
material processors and disposal sites. 

 
E. Separation Facilities: The Contractor shall provide on-site instruction of appropriate 

separation, handling separation, handling, and recycling, salvage, reuse and return 
methods to be used by all parties at the appropriate stages of the Project. Provide and 
designate an on-site area for the separation of construction and demolition debris for 
reuse and recycling. Locate the area in order that non-recyclable debris will not 
contaminate materials to be reused or recycled. Provide containers and bins in the 
designated area to facilitate separation, storage and handling which are clearly and 
appropriately marked. Cut all items to lengths and sizes to fit within the containers or 
bins provided. Where there is sufficient quantity of a specific recyclable debris item (for 
example; salvaged metal doors and frames or duct work), make arrangements for items 
to be bundled, banded or tied, and stack in a designated location for a special pick-up. 
Maintain the separation facilities in an orderly condition to prevent contamination of 
materials placed therein and to maximize reuse and recyclability of debris. Separate 
construction and demolition debris at the project site by one of the following methods: 

 
1. Source Separated Method: Construction and demolition debris, that is 

reusable and recyclable, are separated from non-recyclable debris and sorted 
into appropriately marked separated containers or bins and then transported 
to the designated recycling facility for further processing. Non-recyclable 
debris is transported to a landfill or incinerator.
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2. Co-Mingled Method: All construction and demolition debris is placed into 
containers or bins and then transported to a recycling facility where recyclable 
and salvageable materials are removed, sorted, and processed and the 
remaining waste is transported to a landfill or incinerator. 

 
                                                        END OF SECTION 017419
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SECTION 017700 - CLOSEOUT PROCEDURES 
 
PART 1 – GENERAL 
 
1.1 SUMMARY 
 

A. Section includes administrative and procedural requirements for contract closeout. 
 

1.2 ACTION SUBMITTALS 
 

A. Product Data: For cleaning agents. 
 
B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 

 
C. Certified List of Incomplete Items: Final submittal at Final Completion. 

 
1.3 CLOSEOUT SUBMITTALS 
 

A. Certificates of Release: From authorities having jurisdiction. 
 
B. Certificate of Insurance: For continuing coverage. 

 
C. Operation and maintenance manual(s). 

 
D. Project record documents: 

 
1. Record Drawings. 
2. Record Specifications. 
3. Record product data. 
4. Miscellaneous record submittals. 
 

1.4 MAINTENANCE MATERIAL SUBMITTALS 
 

A. Schedule of Maintenance Material Items: For maintenance material submittal items 
specified in other Sections. 

 
1.5 SUBSTANTIAL COMPLETION 
 

A. Submittals Prior to Substantial Completion: Before requesting inspection for 
determining date of Substantial Completion, complete the following. List items below 
that are incomplete at time of request. 

 
1. Prepare a list of items to be completed and corrected (Contractor's punch 

list), indicating the value of each item on the list, and reasons why the Work is 
not complete. 

2. Submit specific warranties, workmanship bonds, maintenance service 
agreements, final certifications, and similar documents. 

3. Certificates of Release: Obtain and submit releases permitting Owner 
unrestricted use of the Work and access to services and utilities. Include 
occupancy permits, operating certificates, and similar releases. 
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4. Prepare and submit Project Record Documents, operation and maintenance 
manuals, and similar final record information. 

5. Submit test/adjust/balance records. 
6. Submit maintenance material submittals specified in individual Divisions 02 

through 33 Sections, including tools, spare parts, extra materials, and similar 
items, and deliver to location designated by Architect. Label with 
manufacturer's name and model number where applicable. 

 
a. Schedule of Maintenance Material Items: Prepare and submit 

schedule of maintenance material submittal items, including name 
and quantity of each item and name and number of related 
Specification Section. Obtain Architect's signature for receipt of 
submittal. 

 
7. Submit sustainable design submittals required in Division 01 section 

"Sustainable Design Requirements" and in individual Division 02 through 33 
Sections. 

8. Submit changeover information related to Owner's occupancy, use, 
operation, and maintenance. 

 
B. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 

days prior to requesting inspection for determining date of Substantial Completion. 
List items below that are incomplete at time of request. 

 
1. Advise Owner of pending insurance changeover requirements. 
2. Make final changeover of permanent locks and deliver keys to Owner. Advise 

Owner's personnel of changeover in security provisions. 
3. Complete startup and testing of systems and equipment. 
4. Perform preventive maintenance on equipment used prior to Substantial 

Completion. 
5. Instruct Owner's personnel in operation, adjustment, and maintenance of 

products, equipment, and systems. 
6. Advise Owner of changeover in heat and other utilities. 
7. Participate with Owner in conducting inspection and walkthrough with local 

emergency responders. 
8. construction tools, and similar elements. 
9. Complete final cleaning requirements, including touchup painting. 
10. Touch up and otherwise repair and restore marred exposed finishes to 

eliminate visual defects. 
 

C. Inspection: Submit a written request for inspection for Substantial Completion a 
minimum of 10 days prior to date the work will be completed and ready for final 
inspection and tests. On receipt of request, Architect will either proceed with 
inspection or notify Contractor of unfulfilled requirements. Architect will prepare the 
Certificate of Substantial Completion after inspection or will notify Contractor of 
items, either on Contractor's list or additional items identified by Architect, that must 
be completed or corrected before certificate will be issued. 

 
1. Reinspection: Request reinspection when the Work identified in previous 

inspections as incomplete is completed or corrected. 
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2. Results of completed inspection will form the basis of requirements for Final 
Completion. 

 
1.6 FINAL COMPLETION 

A. Submittals Prior to Final Completion: Before requesting final inspection for 
determining date of Final Completion, complete the following: 

 
1. Submit a final Application for Payment. 
2. Certified List of Incomplete Items: Submit certified copy of Architect's 

Substantial Completion inspection list of items to be completed or corrected 
(punch list), endorsed and dated by Architect. The certified copy of the list 
shall state that each item has been completed or otherwise resolved for 
acceptance. 

3. Certificate of Insurance: Submit evidence of final, continuing insurance 
coverage complying with insurance requirements. 

 
B. Inspection: Submit a written request for final inspection for acceptance. On receipt of 

request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements. Architect will prepare a final Certificate for Payment after inspection or 
will notify Contractor of construction that must be completed or corrected before 
certificate will be issued. 

 
1. Reinspection: Request reinspection when the Work identified in previous 

inspections as incomplete is completed or corrected. 
 

1.7 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 
 

A. Preparation: Submit three copies of list. Include name and identification of each 
space and area affected by construction operations for incomplete items and items 
needing correction including, if necessary, areas disturbed by Contractor that are 
outside the limits of construction. 

 
1. Organize list of spaces in sequential order, proceeding from lowest floor to 

highest floor. 
2. Organize items applying to each space by major element, including 

categories for ceiling, individual walls, floors, equipment, and building 
systems. 

3. Include the following information at the top of each page: 
 

a. Project name. 
b. Date. 
c. Name of Architect. 
d. Name of Contractor. 
e. Page number. 
 

1.8 PROJECT RECORD DOCUMENTS 
 

A. General: Do not use Project Record Documents for construction purposes. Protect 
Project Record Documents from deterioration and loss. Provide access to Project 
Record Documents for Architect's reference during normal working hours. 
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B. Record Drawings: Maintain and submit one set of blue- or black-line white prints of 
Contract Drawings and Shop Drawings. 

 
1. Mark record prints to show the actual installation where installation varies 

from that shown originally. Require individual or entity who obtained record 
data, whether individual or entity is Installer, subcontractor, or similar entity, 
to prepare the marked-up record prints.  

a. Give particular attention to information on concealed elements that 
cannot be readily identified and recorded later, and the locations 
of those items that need to be located for servicing. 

b. Accurately record information in a readily understandable drawing 
technique. 

c. Record data as soon as possible after obtaining it. Record and 
check the markup before enclosing concealed installations. 

d. Mark record prints completely and accurately. 
e. Mark important additional information that was either shown 

schematically or omitted from original Drawings. 
f. Note Change Order numbers, alternate numbers, and similar 

identification where applicable. 
 

C. Record Specifications: Submit one copy of Project's Specifications, including 
addenda and contract modifications. Clearly mark copy to indicate the actual product 
installation where installation varies from that indicated in Specifications, addenda, 
and contract modifications. 

 
1. Give particular attention to information on concealed products and 

installations that cannot be readily identified and recorded later. 
2. Mark copy with the proprietary name and model number of products, 

materials, and equipment furnished, including substitutions and product 
options selected. 

3. Note related Change Orders, Record Drawings, and Product Data, where 
applicable. 

 
D. Record Product Data: Submit one copy of each Product Data submittal. Mark one set 

to indicate the actual product installation where installation varies substantially from 
that indicated in Product Data. 

 
1. Give particular attention to information on concealed products and 

installations that cannot be readily identified and recorded later. 
2. Include significant changes in the product delivered to Project site and 

changes in manufacturer's written instructions for installation. 
3. Note related Change Orders, Record Drawings, where applicable. 
 

E. Miscellaneous Record Submittals: Assemble miscellaneous records required by 
other Specification Sections such as tests and inspections, and inspections by 
authorities having jurisdiction. Bind or file miscellaneous records and identify each, 
ready for continued use and reference. 

 
1.9 OPERATION AND MAINTENANCE MANUALS 
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A. Assemble a complete set of operation and maintenance data indicating the operation 
and maintenance of each system, subsystem, and piece of equipment not part of a 
system. Include operation and maintenance data required in individual Specification 
Sections and as follows: 

 
1. Operation Data: 
 

a. Emergency instructions and procedures. 
b. System, subsystem, and equipment descriptions, including 

operating standards. 
c. Operating procedures, including startup, shutdown, seasonal, and 

weekend operations. 
d. Description of controls and sequence of operations. 
e. Piping diagrams. 
f. Noise and vibration adjustments. 
g. Effective energy utilization. 
 

2. Maintenance Data: 
 

a. Manufacturer's information, including list of spare parts. 
b. Name, address, and telephone number of Installer or supplier. 
c. Maintenance procedures. 
d. Maintenance and service schedules for preventive and routine 

maintenance. 
e. Maintenance record forms. 
f. Sources of spare parts and maintenance materials. 
g. Copies of maintenance service agreements. 
h. Copies of warranties and bonds. 
i. Cleaning. 
j. Control sequence. 
k. Fuels, lubricants, tool, and other related items. 
l. Identification systems. 
 

B. Organize operation and maintenance manuals into suitable sets of manageable size. 
Bind and index data in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in 
thickness necessary to accommodate contents, with pocket inside the covers to 
receive folded oversized sheets. Identify each binder on front and spine with the 
printed title "OPERATION AND MAINTENANCE MANUAL," Project name, and 
subject matter of contents. 

 
1.10 WARRANTIES 
 

A. Submittal Time: Submit written warranties for designated portions of the Work. 
 
B. Partial Occupancy: Submit properly executed warranties within 15 days of 

completion of designated portions of the Work that are completed and occupied or 
used by Owner during construction period. 

 
C. Organize warranty documents into an orderly sequence based on the table of 

contents of Project Manual and bind in loose-leaf binder. Provide additional copies of 
each warranty in operation and maintenance manuals. 
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PART 2 - PRODUCTS (Not Used) 
 

2.1 MATERIALS 
 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer 
or fabricator of the surface to be cleaned. Do not use cleaning agents that are 
potentially hazardous to health or property or that might damage finished surfaces. 

2.2 INSTRUCTION PROGRAM 
 

A. Program Structure: Develop an instruction program that includes individual training 
modules for each system and for equipment not part of a system, as required by 
individual Specification Sections. 

 
PART 3 – EXECUTION 
 

3.1 DEMONSTRATION AND TRAINING 
 

A. Instruction: Instruct Owner's personnel to adjust, operate, and maintain systems, 
subsystems, and equipment not part of a system. 

 
1. Provide instructors experienced in operation and maintenance procedures. 
2. Provide instruction at mutually agreed-on times. For equipment that requires 

seasonal operation, provide similar instruction at the start of each season. 
3. Schedule training with Owner, through Architect, with at least seven days' 

advance notice. 
4. Coordinate instructors, including providing notification of dates, times, length 

of instruction, and course content. 
 

B. Program Structure: Develop an instruction program that includes individual training 
modules for each system and equipment not part of a system, as required by 
individual Specification Sections. For each training module, develop a learning 
objective and teaching outline. Include instruction for the following: 

 
1. System design and operational philosophy. 
2. Review of documentation. 
3. Operations. 
4. Adjustments. 
5. Troubleshooting. 
6. Maintenance. 
7. Repair. 
 

3.2 FINAL CLEANING 
 

A. General: Provide final cleaning. Conduct cleaning and waste-removal operations to 
comply with local laws and ordinances and Federal and local environmental and 
antipollution regulations. 

 
B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. 

Clean each surface or unit to condition expected in an average commercial building 
cleaning and maintenance program. Comply with manufacturer's written instructions. 
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1. Complete the following cleaning operations before requesting inspection for 

certification of Substantial Completion for entire Project or for a portion of 
Project: 

 
a. Remove tools, construction equipment, machinery, and surplus 

material from Project site. 
b. Clean exposed hard-surfaced finishes to a dirt-free condition, free 

of stains, films, and similar foreign substances. Restore reflective 
surfaces to their original condition. 

c. Remove debris and surface dust from limited access spaces, 
including plenums, shafts, and similar spaces. 

d. Sweep concrete floors broom clean in unoccupied spaces. 
e. Vacuum carpet and similar soft surfaces, removing debris and 

excess nap; shampoo if visible soil or stains remain. 
f. Clean transparent materials, including mirrors and glass in doors 

and windows. Remove glazing compounds and other noticeable, 
vision-obscuring materials. Replace chipped or broken glass and 
other damaged transparent materials. Polish mirrors and glass, 
taking care not to scratch surfaces. 

g. Remove labels that are not meant to be permanent. 
h. Wipe surfaces of mechanical and electrical equipment, and similar 

equipment. Remove excess lubrication, paint and mortar 
droppings, and other foreign substances. 

i. Clean plumbing fixtures to a sanitary condition, free of stains, 
including stains resulting from water exposure. 

j. Replace disposable air filters and clean permanent air filters. 
Clean exposed surfaces of diffusers, registers, and grills. 

k. Clean ducts, blowers, and coils if units were operated without 
filters during construction or that display contamination with 
particulate matter on 

l. Clean light fixtures, lamps, globes, and reflectors to function with 
full efficiency. 

m. Leave Project clean and ready for occupancy. 
 

C. Comply with safety standards for cleaning. Do not discharge volatile, harmful, or 
dangerous materials into drainage systems. Remove waste materials from Project 
site and dispose of lawfully. 

 
3.3 REPAIR OF THE WORK 
 

A. Complete repair and restoration operations before requesting inspection for 
determination of Substantial Completion. 

 
B. Repair or remove and replace defective construction. Repairing includes replacing 

defective parts, refinishing damaged surfaces, touching up with matching materials, 
and properly adjusting operating equipment. Where damaged or worn items cannot 
be repaired or restored, provide replacements. Remove and replace operating 
components that cannot be repaired. Restore damaged construction and permanent 
facilities used during construction to specified condition. 
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1. Remove and replace chipped, scratched, and broken glass, reflective 
surfaces, and other damaged transparent materials. 

2. Touch up and otherwise repair and restore marred or exposed finishes and 
surfaces. Replace finishes and surfaces that that already show evidence of 
repair or restoration. 
 

a. Do not paint over "UL" and other required labels and identification, 
including mechanical and electrical nameplates. Remove paint 
applied to required labels and identification. 

 
3. Replace parts subject to operating conditions during construction that may 

impede operation or reduce longevity. 
4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and 

defective and noisy starters in fluorescent and mercury vapor fixtures to 
comply with requirements for new fixtures. 
 
 

                                                          END OF SECTION 017700
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SECTION 017839 - PROJECT RECORD DOCUMENTS 
 
PART 1 – GENERAL 
 

1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of the Contract, including General and 
Supplementary Conditions and other Division 01 Specification Sections, apply to this 
Section. 

 
1.2 SUMMARY 
 

A. Section includes administrative and procedural requirements for project record 
documents, including the following: 

 
1. Record Drawings. 
2. Record Specifications. 
3. Record Product Data. 
4. Miscellaneous record submittals. 

 
B. Related Requirements: 
 

1. Section 017700 "Closeout Procedures" for general closeout procedures. 
2. Section 017823 "Operation and Maintenance Data" for operation and 

maintenance manual requirements. 
 

1.3 CLOSEOUT SUBMITTALS 
 

A. Record Drawings: Comply with the following: 
 

1. Number of Copies: Submit one set(s) of marked-up record prints. 
2. Number of Copies: Submit copies of record Drawings as follows: 

 
a. Initial Submittal: 

 
1) Submit one paper-copy set(s) of marked-up record prints. 
2) Submit PDF electronic files of scanned record prints and one of file prints. 
3) Submit record digital data files and one set(s) of plots. 
4) Architect will indicate whether general scope of changes, additional 

information recorded, and quality of drafting are acceptable. 
 

b. Final Submittal: 
 

1) Submit three paper-copy set(s) of marked-up record prints. 
2) Submit PDF electronic files of scanned record prints and three set(s) of 

prints. 
3) Print each drawing, whether or not changes and additional information 

were recorded. 
 

c. Final Submittal: 
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1) Submit one paper-copy set(s) of marked-up record prints. 
2) Submit record digital data files and three set(s) of record digital data file 

plots. 
3) Plot each drawing file, whether or not changes and additional information 

were recorded. 
 

B. Record Specifications: Submit one annotated PDF electronic files of Project's 
Specifications, including addenda and contract modifications. 

 
C. Record Product Data: Submit annotated PDF electronic files and directories of each 

submittal. 
 

1. Where record Product Data are required as part of operation and maintenance 
manuals, submit duplicate marked-up Product Data as a component of manual. 
 

D. Miscellaneous Record Submittals: See other Specification Sections for 
miscellaneous record keeping requirements and submittals in connection with 
various construction activities. Submit annotated PDF electronic files and directories 
of each submittal. 

 
E. Reports: Submit written report indicating items incorporated into project record 

documents concurrent with progress of the Work, including revisions, concealed 
conditions, field changes, product selections, and other notations incorporated. 

 
PART 2 – PRODUCTS 
 

2.1 RECORD DRAWINGS 
 

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings 
and Shop Drawings, incorporating new and revised drawings as modifications are 
issued. 

 
1. Preparation: Mark record prints to show the actual installation where installation 

varies from that shown originally. Require individual or entity who obtained record 
data, whether individual or entity is Installer, subcontractor, or similar entity, to 
provide information for preparation of corresponding marked-up record prints. 
 

a. Give particular attention to information on concealed elements that would be 
difficult to identify or measure and record later. 

b. Accurately record information in an acceptable drawing technique. 
c. Record data as soon as possible after obtaining it. 
d. Record and check the markup before enclosing concealed installations. 
e. Cross-reference record prints to corresponding archive photographic 

documentation. 
 

2. Content: Types of items requiring marking include, but are not limited to, the 
following: 
 

a. Dimensional changes to Drawings. 
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b. Revisions to details shown on Drawings. 
c. Depths of foundations below first floor. 
d. Locations and depths of underground utilities. 
e. Revisions to routing of piping and conduits. 
f. Revisions to electrical circuitry. 
g. Actual equipment locations. 
h. Duct size and routing. 
i. Locations of concealed internal utilities. 
j. Changes made by Change Order or Construction Change Directive. 
k. Changes made following Architect's written orders. 
l. Details not on the original Contract Drawings. 
m. Field records for variable and concealed conditions. 
n. Record information on the Work that is shown only schematically. 

 
3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use 

personnel proficient at recording graphic information in production of marked-up 
record prints. 

4. Mark record sets with erasable, red-colored pencil. Use other colors to 
distinguish between changes for different categories of the Work at same 
location. 

5. Mark important additional information that was either shown schematically or 
omitted from original Drawings. 

6. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 
 

B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial 
Completion, review marked-up record prints with Architect and Construction 
Manager. When authorized, prepare a full set of corrected digital data files of the 
Contract Drawings, as follows: 

 
1. Format: Same digital data software program, version, and operating system as 

the original Contract Drawings. 
2. Format: DWG, Version, Microsoft Windows operating system. 
3. Format: Annotated PDF electronic file with comment function enabled. 
4. Incorporate changes and additional information previously marked on record 

prints. Delete, redraw, and add details and notations where applicable. 
5. Refer instances of uncertainty to Architect through Construction Manager for 

resolution. 
6. Architect will furnish Contractor one set of digital data files of the Contract 

Drawings for use in recording information. 
 

a. See Section 013300 "Submittal Procedures" for requirements related to use 
of Architect's digital data files. 

b. Architect will provide data file layer information. Record markups in separate 
layers. 

 
C. Newly Prepared Record Drawings: Prepare new Drawings instead of preparing 

record Drawings where Architect determines that neither the original Contract 
Drawings nor Shop Drawings are suitable to show actual installation. 
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1. New Drawings may be required when a Change Order is issued as a result of 
accepting an alternate, substitution, or other modification. 

2. Consult Architect and Construction Manager for proper scale and scope of 
detailing and notations required to record the actual physical installation and its 
relation to other construction. Integrate newly prepared record Drawings into 
record Drawing sets; comply with procedures for formatting, organizing, copying, 
binding, and submitting. 
 

D. Format: Identify and date each record Drawing; include the designation "PROJECT 
RECORD DRAWING" in a prominent location. 

 
1. Record Prints: Organize record prints and newly prepared record Drawings into 

manageable sets. Bind each set with durable paper cover sheets. Include 
identification on cover sheets. 

2. Format: Annotated PDF electronic file with comment function enabled. 
3. Record Digital Data Files: Organize digital data information into separate 

electronic files that correspond to each sheet of the Contract Drawings. Name 
each file with the sheet identification. Include identification in each digital data 
file. 

4. Identification: As follows: 
 

a. Project name. 
b. Date. 
c. Designation "PROJECT RECORD DRAWINGS." 
d. Name of Architect and Construction Manager. 
e. Name of Contractor. 

 
2.2 RECORD SPECIFICATIONS 
 

A. Preparation: Mark Specifications to indicate the actual product installation where 
installation varies from that indicated in Specifications, addenda, and contract 
modifications. 
 
1. Give particular attention to information on concealed products and installations 

that cannot be readily identified and recorded later. 
2. Mark copy with the proprietary name and model number of products, materials, 

and equipment furnished, including substitutions and product options selected. 
3. Record the name of manufacturer, supplier, Installer, and other information 

necessary to provide a record of selections made. 
4. For each principal product, indicate whether record Product Data has been 

submitted in operation and maintenance manuals instead of submitted as record 
Product Data. 

5. Note related Change Orders, record Product Data, and record Drawings where 
applicable. 
 

B. Format: Submit record Specifications as annotated PDF electronic file. 
 

2.3 RECORD PRODUCT DATA 
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A. Preparation: Mark Product Data to indicate the actual product installation where 
installation varies substantially from that indicated in Product Data submittal. 

 
1. Give particular attention to information on concealed products and installations 

that cannot be readily identified and recorded later. 
2. Include significant changes in the product delivered to Project site and changes 

in manufacturer's written instructions for installation. 
3. Note related Change Orders, record Specifications, and record Drawings where 

applicable. 
 

B. Format: Submit record Product Data as annotated PDF electronic file. 
 

1. Include record Product Data directory organized by Specification Section number 
and title, electronically linked to each item of record Product Data. 
 

2.4 MISCELLANEOUS RECORD SUBMITTALS 
 

A. Assemble miscellaneous records required by other Specification Sections for 
miscellaneous record keeping and submittal in connection with actual performance of 
the Work. Bind or file miscellaneous records and identify each, ready for continued 
use and reference. 

 
B. Format: Submit miscellaneous record submittals as PDF electronic file. 

 
1. Include miscellaneous record submittals directory organized by Specification 

Section number and title, electronically linked to each item of miscellaneous 
record submittals. 
 

PART 3 – EXECUTION 
 

3.1 RECORDING AND MAINTENANCE 
 

A. Recording: Maintain one copy of each submittal during the construction period for 
project record document purposes. Post changes and revisions to project record 
documents as they occur; do not wait until end of Project. 

 
B. Maintenance of Record Documents and Samples: Store record documents and 

Samples in the field office apart from the Contract Documents used for construction. 
Do not use project record documents for construction purposes. Maintain record 
documents in good order and in a clean, dry, legible condition, protected from 
deterioration and loss. Provide access to project record documents for Architect's 
and Construction Manager's reference during normal working hours. 

 
                                                            END OF SECTION 017839 
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