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How to add the SharePoint Portal website to the Trusted Sites list in Internet Explorer 8 and 9

1. Click on the Tools button on the Command Bar.
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If you do not see the Command Bar on your browser press the key on your keyboard and then click the
View menu, select the Toolbars submenu and then click on Command Bar.

2. On the Tools button menu click Internet Options
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3. Onyour Internet Options dialog box click your Security tab located on the top
Internet Options @
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Select 3 zone to view ar change security settings.
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Local infranet  Trusted sites  Restricted sites

Internet

¥ Sitex
This zone is for Internet websitas, 1=
except those listed in frusted and

restricted zones.

Security level for this zone
Allowed levels for this zone: Medium to High
Medium-high
- Appropriate for most websites
- Prompts before downloading potentially unsafe
content
- Unsigned Active)! controls will not be downloaded

[|Enable Protected Mode (requires restarting Internet Explorer)
Custom level... Default level

I Reset all zones to default leval J
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4. Click the Trusted Sites option under “Select a zone to view or change security settings.”

Select a zone 10 view or change
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5. Click the Sites button

Trusted sites

Sites

_7 This zone contains websites that you
v trust not to damage your computer or
your files.,

6. On the Trusted Sites dialog box, type the following url https://portal.swccd.edu and then click the Add button,

and finally Close the window.

Trusted sites @

;7 wou can add and rernove websites from this zone. All websites
’/ in this zone will use the zone's security settings,

o the zones
https:ﬂpor‘tal.swccd.edu| I I Add I

Websites;

Remove

+ |Require server verification (https:) for all sites in this zone

Close

This will add the SharePoint portal site to your list of trusted sites.

The next step is to lower the Security settings for the this zone

1. On the same Internet Options dialog box, scroll down to the section that reads “Security Level for this zone.”

Security level for this zone
Allowed levels for this zone: all

Medium
- Prompts before downloading potentially unsafe

1 content

- Unsigned Activel({ controls will not be downloaded

2. Drag the slider bar from Medium to Low
Security level for this zone
Al

o levels for this zone: All

Low
- Minimal safeguards and warning prompts are
provided
i - Most content is downloaded and run without prompts
. i - all active content can run
- Appropriate for sites that you absolutely frust


https://portal.swccd.edu/
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3. Click Apply and then OK

Security level for this zone
Allowed levels for this zone: all

Lows
- Miniral safeguards and warning prormpts are
provided
- Most content is downloaded and run without prompts
. - All active content can run
- Appropriate for sites that you absolutely trust

Enable Protected Mode (requires restarting Internet Explarer’

| Custom level... H Default level |

| Reset all zones to default level

I QK I| Cancel ‘I Apply
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This will lower the Security level for the Trusted Sites listed above.
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